«LUEHTP BIOIXKETHOIO YYETA N OTHETHOCTU»

MPNKAS

or [-al
/

06 yTBepXaeHUM Kopekca aTUKK

1 CNyXKeGHOro NoBeAeHUs PabOTHNKOB
MYHULIMNA/ILHOTO Ka3eHHOT0 YUPEXAeHUS
«LIeHTp GIOAKETHOr0 yuyeTa M OTYETHOCTU»

B cootBeTcTBUKM C PeaepasibHbIM 3aKOHOM OT 25 nekabpsa 2008 r. Ne 273-P3
"O NpoOTMBOAENCTBUM KOPPYNuUKU™, B LENSX YCTAHOBMEHWUA ITUYECKUX HOPM W
npasus cnyXebHOro nosefeHMs pabOTHUKOB A1 LOCTOMHOIO BbIMO/IHEHWSA CBOEMW
NPOMeCCUOHa/IbHOW AeATeIbHOCTU, NPUKa3biBato:

1 YTtBepautb Kofekc 3TUKM WU CNy>XebHOro nosefeHns pPaboTHUKOB
MYHULMNASIbHOTO  KA3eHHOro  yupexaeHus «LleHTp  Ol[pKeTHOro ydyeta W
OTYETHOCTW» B COOTBETCTBUM C NpunoxkeHnem Ne 1 K JaHHOMY NpuKasy.

2. 3aMecTUTeNt0  AMpekTopa MO  MaHOBO-3KOHOMWYECKOW  paboTe
CtpenbHukoBor Onbre IBaHOBHe 03HAaKOMMUTb BCEX COTPYAHMKOB MYHULMNAIbHOMO
Ka3eHHOro yupexaeHusi «LleHTp OHKEeTHOro y4yeta M OTYETHOCTU» C KogeKcom
3TUKN U CNy>Xe6HOro noBefeHUs Nog POCnuch.

3. KOHTpO/b 3@ UCMOSTHEHEM HACTOALLETO NpKKasa 0CTaB/IsAK 3a COBOIA.

LunpekTop T.A. ApaBuLKas



MpunoxeHne VN
Knpukasy ot ¢g{,03djPju No [’

KIOALO
eHTP GHOKETHOr0
Ta U OTYETHOCTU»
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KofeKc aTUKKN 1 cny>ebHoro noBeaeHMs1 paboTHUKOB yUpeXaeHns
1. O6ume nonoxxeHNs

1.1. Kofekc 3TVKM W1 Ccny>kebHOro nosefeHns paboTHMKOB MKY «LleHTp
OIOPKETHOrO yyeTa W OTYETHOCTWU» (Janee - YupexzieHue) paspabotaH B
COOTBETCTBUM C MOMOXKEHNAMM METOANYECKMX PeKOMeHAauuini no paspaboTke u
MPUHATUIO  OpraHu3auuamy  Mep Mo MpPefynpeXxaeHnto U MPOTUBOAECTBUIO
Koppynumu, yTBepXXaeHHbIX MUHMUCTEPCTBOM TpyAa U coumnansHoi 3amTtbl PO 08
Hos6ps 2013 T.

1.2. Hactosawmin Kopgekc ycTaHaB/vBaeT o0uiye npaBuna W CTaHAapTbl
noBefeHNss PabOTHUKOB YUpeXkaeHus, 3aTparnBatoLmx 3TUKY [eN0BbIX OTHOLLEHUN
MW HanpaeNeHHbIX Ha (OPMUPOBaHME 3TUYHOrO, [OOPOCOBECTHOrO MOBEAEHWS
PabOTHNKOB U YUpeXXaeHNs B LIe/IOM.

1.3. Hactoswmin Kopgekc npusBaH MOBLICUTb 3(EeKTUBHOCTb BbINO/HEHMS
PaboTHNKaMM YUpeXXAeHUs CBOMX AO/MKHOCTHbIX 00513aHHOCTEN, a TaKXKe:

- CNY>KUT OCHOBOW (HOPMMPOBAHWA [O/HDKHOM Mopasv, MNpPodecCUOoHaIbHOM
YeCTU U CNY>KeOHOro aTUKeTa PpaboTHUKOB;

- OpUeHTUpyeT PaboTHMKOB B CUTYaLMAX KOH(MIMKTA MHTEPECOB N 3TUYECKOM
HeonpeAeneHHOCTM UM NHbIX 06CTOATENbCTB HPABCTBEHHOIO BbIOOPA;

- CNoco6GCTBYeT BbIpabOTKe MOTPEOHOCTU CobMOAEHMS NPOMECCUOHAIbHO-
3TUYECKNX HOPM MOBeAEHMS;

- BbICTYMaeT KakK WHCTUTYT OOLLECTBEHHOrO CO3HAaHMA W HPaBCTBEHHOCTM
PabOTHMKOB, VX CAMOKOHTPO/IS.

1.4. [eictBMe HacTosAwero Kopgekca pacrnpocTpaHsaeTca Ha BCEX /L,
ABNAOLLUMXCA PabOTHUKAMU  YUpeXaeHUs W Haxogawmxcs C Hel B TPYAOBbIX
OTHOLLUEHMSX, BHE 3aBUCUMOCTM OT 3aHMMAeMON [O/HKHOCTU W  BbIMOSHAEMbIX
(hyHKLMRA.

15. 3HaHMe un cobnogeHve paboTHUKaMU  YUpeXXAeHus  MOJIOXKEeHUI
HacToswero Kopgekca $BNsSeTcA OAHWMM U3 KPUTEPUEB OLIEHKM KayecTBa MX
NPOMEeCCUOHA/IbHOW AeATeNIbHOCTU U TPYA0BON ANCLUMNIVHBI.

1.6. Copep>kaHvie MonoXKeHW Hactoswero Kogekca AOBOAWTCA [0 CBeLeHWS
BCeX PabOTHNKOB YUpexaeHus.

2. O6LLUMe NPUHLUMNbI U NPaBuIa NoBeaeHNs PaboTHUKOB



2.1. Bce pabOTHUKN YupexaeHus 06513aHbl CnefoBaTb CreaytowmM o6Lwmym
MPUHUMNAM W rnpasuiam noBeaeHNs:

- CO6MOAEHE BbICOKMX 3TUYECKNX CTaHAAPTOB MOBEAEHMS;

- NOAAePXKaHne BbICOKMX CTaH4APTOB NMPOJeCcCUOHaIbHOW AeATeNIbHOCTMY;

- CNnefoBaHne Ny4yLlM NpakTKam KOpropaTUBHOIO YrpaBieHus;

- CO3[jaHve 1 nofaepaHme atMocgepbl 4OBEPUA Y B3aMMHOI0 YBaXKEHWS;

- CnefoBaHWe MpUHLUMNY [0OPOCOBECTHON KOHKYpeHuuu; - cobntofeHune
3aKOHHOCTW M NPUHATBLIX Ha Ce6 AOrOBOPHbIX 0053aTeNbCTB;

- CcobMoaeHne MPUHLMNOB OOBLEKTUBHOCTU U YECTHOCTU NpU NPUHATUAM
KaZlpOBbIX PELUEHWIA.

2.2. PaboOTHMKM opraHu3aumm 06s3aHsbl:

- cobnofaTb AeicTBylOLME HOPMATMBHO-MPaBOBble aKTbl PoccuiCKOn
degepaumt M He [OMNYCKaTb HapyLUeHWe 3aKOHOB W MHbIX HOPMATUBHO-MPABOBbIX
aKTOB MCXOAA M3 MOMUTMUYECKOI, SKOHOMUYECKO LienecoobpasHOCTU NGO MO MHbIM
MOTVBaM;

- OCYLUeCTB/IATb CBOK [eATeNlbHOCTb B Npefdenax MNpefoCcTaB/IeHHbIX
NOSIHOMOYUWIA;

- WCNOMHATb AO0/MKHOCTHbIE 00A3aHHOCTM [OOPOCOBECTHO M HA BbICOKOM
npod)ecCnoHa/IbHOM  YPOBHE B Uendx obecneveHns 3eKTUBHON  PaboThl
YupexaeHus;

- OCYLLECTBNATb CBOK MPO(ECCUOHANIbHYIO  [eATeNlbHOCTb B Mpefenax
npeaMeTa v Lenein eaTenlbHOCTU YUpeXKaeHus;

- MPW UCMOSTHEHMUN LO/MKHOCTHBIX 00513aHHOCTEN He OKasblBaTb MPeAnoYvTeHUs
KaKUM-1Mb0o NpodeccuoHaibHbIM UK CoLMabHbIM Tpynnam 1 opraHu3aumam, obiTb
HE3aBUCUMbIMU  OT B/IUSHUA  OTAE/bHbIX TpaxiaH, MNpPofecCUOHaIbHBIX WK
COLMasIbHbIX TPYMM U OpraHu3aLuii;

- UCK/KYaTb [eWCTBUSA, CBA3aHHble C BAUAHWEM KaKMX-NO0 JINYHBIX,
MMYLLECTBEHHbIX  ((DMHAHCOBLIX) W WHbIX  WHTEPECOB,  MPENATCTBYHOLNX
[06POCOBECTHOMY MCMOMHEHWNIO UMW AO/MKHOCTHBIX 0053aHHOCTEN;

- cobnofaTh NPOGeCCMOHa/IbHYHO ATUKY U Npasuia Aen0BOro NoBeAeHs;

- MpPOSBNATb KOPPEKTHOCTb W BHWMaHME MO OTHOLUEHWIO K KIMEHTaMm U
KOHTpareHTam YupexaeHus;

- BO3JEPXXMBATLCA OT MOBEAEHWSA, KOTOPOe MOrM0 Obl Bbi3BaTb COMHEHWE B
[,06POCOBECTHOM WUCMOSTHEHUM PabOTHUKAMWN LO/IHKHOCTHBLIX 0083aHHOCTEN, a Takxe
n3beratb KOH(IMKTHBIX CUTYyaLuid, CNOCOBHbIX HaHECTU YyLep6 Mx penyTauum Unm
aBTOPUTETY YUpexxaeHus;

- MPUHMMATbL NPeayCMOTPEHHbIE 3aKOHOAATENbCTBOM Poccuitickon degepaumm
N BHYTPEHHUMM JOKYMEHTaMU YUpexxaeHNs Mepbl K He[OMNYyLLEHNIO BO3HUKHOBEHMS
KOH(IMKTA MHTEPECOB U YPErynMpoBaHUIO BO3HUKLLErO KOH(/IMKTA NHTEPECOB;

- BO3EPXKMBATLCA OT MNYONNYHBIX BbICKA3bIBAHWIA, CYXAEHUA W OLEHOK
[EeATeNbHOCTN YUpeXxeHus, ecnv 3TO He BXOAUT B [O/DKHOCTHblE 006A3aHHOCTU
pPabOTHWKOB;

MOCTOSAAHHO CTPEMUTLCA K OOECNevyeHUt0 Kak MOXXHO 6ornee 3(h(heKTMBHOIO
PacnopsXXeHns pecypcamu, HaxoaAaWMMmnca B cpepe NX OTBETCTBEHHOCTM.

2.3. PabOTHMKM 006s3aHbl NPUMHUMaTb  COOTBETCTBYIOLME  Mepbl MO
obecrneyeHNto  6e30MacHOCTM U KOH(MAEHUMANbHOCTM  MH(opMauun,  3a



HeCcaHKLUMOHNPOBaHHOE pas3r/alleHne KOTOPOM OHW HecyT OTBETCTBEHHOCTb W/Wnn
KOTOpas CTa/sia U3BecTHa UM B CBA3U C UCMONIHEHUEM [AO/MKHOCTHbLIX 06513aHHOCTENA.

2.4. TlpoaBmxeHne PaboTHUKOB YUpeXAeHUsi Ha BbILLECTOALLY [AO/HKHOCTb
[IO/XHO OCYLLLECTBATLCA TOMIbKO UCXO0AS M3 Ae/I0BbIX Ka4eCTB PabOTHMKOB.

2.5. B YupexneHun [OeWACTBYET 3anpeT Ha paboTy B YupexiaeHuu
POLACTBEHHMKOB Ha YCNOBUM MX MPAMOW MOAYMHEHHOCTU APYT ApYrY.

[Moa poACTBEHHMKaMM B HacTosilem Kofekce NOHMMAKOTCA: POoAUTENN,
Cynpyru, aetu, 6patbs, CECTPbI, @ TaKXKe OpaTbs, CECTPbI, POAUTENN, AETH CYNpPYroB
N Cynpyrun aeTei.

2.6. PabOTHMKK, 3aHUMatOLLME PYKOBOAALLME AO/MKHOCTU B YUpeXOeHuu,
006513aHbl:

a) NpUHMMaTb Mepbl MO MPeAoTBPALLEHNIO M YPErynmpoBaHUIO KOHMINKTA
NHTEPECOB;

6) NPUHUMATbL MepPbI MO NPEAYNPEXAEHNIO KOPPYNLUUW;

B) CBOMM JIMYHbIM  MOBeJeHMEM  MofaBaTb  MPUMEP  YECTHOCTH,
6ecrnpucTpacTHOCTA 1 CripaBeIMBOCTY;

r)  cnocobcTBoBaTb  (POPMUPOBAHUIO  GNAronpuATHOrO  MOpasbHO-
MCUXO0MIOMMYECKOro KvMMaTa B KO/IEKTUBE;

[1) B OTHOLLEHMSX C MOAYMHEHHBIMM MPOSABNATL BbICOKYH TPeO0BaTENIbHOCTb,
NPUHUMNNANBHOCTL, HO  OAHOBPEMEHHO  He  [OMYCKaTb  BbICOKOMeEpUS,
NMPEHEOPEXNTENBHOrO  TOHa, TPyb0CTW, HEKOPPEKTHLIX W OCKOPOUTENbHbIX
3aMeyYaHni1, He060CHOBaHHbIX NPETEH3UI U 0OBUHEHWIA;

€) YyCTaHaB/MBaTb CMNpaBef/IMBYIO, PaBHOMEPHYHO C/Y)KeOHYHO Harpysky
MOAYMHEHHBIX, HE A0MyCcKaTb AWCKPMMMHALMK MyTeM NpPeAoCTaB/EHUS OTAE/bHbIM
paboTHMKaM He3ac/y>KeHHbIX 6n1ar U NPUBUNETNNA,

2.7. BHewHW Bug pabOTHUKOB YUpeXaeHUs nNpu  WCMOMHEHUA UMK
[IO/HKHOCTHbIX 0053aHHOCTEN [O/IKEH COOTBETCTBOBATb OOLUENPUHATOMY A€/10BOMY
CTUMO, KOTOPbIA OTANYAKT OPUUMANBHOCTb, CAEPXKAHHOCTb, TPaAULMOHHOCTD,
aKKYpaTHOCTb.

3. PekomeHaaTebHbIe 3TUYECKMe NpaBuia NnoBeaeHUA pa6OTHI/IKOB

3.1. McnonHss cBon TPy[AoBble 0053aHHOCTM BCe PabOTHUKU YupexaeHus
[O/KHbI BO3[epXXMBaTLCA OT:

a) 1060ro BMAa BbICKa3bIBAHUIA 1 AEACTBUIA AUCKPUMMHALIMOHHOIO XapakTepa
Mo npu3Hakam nona, BO3pacTa, pacbl, HaLWOHANILHOCTW, $A3blKa, TPaXKAAHCTBA,
COUMaNbHOro, MMYLLECTBEHHOIO WM CEMEMHOrO MOMOXEHMS, MOMUTUYECKUX WK
PENNTMO3HBIX NPEANOYTEHNIA;

6) NOObLIX IMYHBLIX U (PMHAHCOBBIX CBSI3ei, KOTOPblE MOTYT ObITb PacLEHEHbI
KaK OKaszaHMe [OKPOBUTE/NbCTBA KakKMM Obl TO HW 6blN0 fvMuam B Lensx
NprobpeTeHnsa UMK NpaB, 0CBOOOXKAEHNA OT 0683aHHOCTEN U OTBETCTBEHHOCTM;

B) MOCTYMNKOB, KOTOpble MOr/M Obl Bbl3BaTb COMHEHWE B OOBLEKTUBHOM
MCMOMHEHMN PaBOTHUKAMKN CNYXKEOHbIX 0053aHHOCTEN;

) rpyboCcTn, HeLEH3YPHOW peyn, NPOSBNEHWNA NPEHEOPEXUTENBHOIO TOHa,
3aHOCYMBOCTK, MpPeAB3ATbIX  3aMeyaHWud, MpedbsBNeHUA  HENnpaBOMEPHbLIX W
He3aC/Ty>KeHHbIX 0OBUHEHWNA;



[l) Yrpo3, OCKOPOMTENbHbIX  BbIP@KEHWA WU PenMK,  OeWCTBUNA,
NPENSATCTBYIOLLMX HOPMa/ibHOMY OOLLEHMIO WM MPOBOLMPYHOLLMX NPOTUBOMNPaBHOE
noBefeHue;

€) NPUHATUS MULLK, KYPEHUS BO BPEMS CNYXXeOHbIX COBeLLaHWii, 6ecel, NHOMO
CNY>XeBHOro OB6LLEHNA C K/TMEHTAMU U KOHTPareHTamu YupexaeHus;

3.2. PaboTHMKM Mpu3BaHbl CMOCOOGCTBOBATbL CBOMM CNYXKeOHbIM MOBEAEHMEM
YCTaHOB/IEHNIO B KOJINIEKTMBE [1€M0BbIX B3aMMOOTHOLLEHMIA U KOHCTPYKTUBHOIO
COTPY/AHUYecTBa ApYr C APYrom.

4. OTBETCTBEHHOCTb

4.1. HapyweHvem Kogekca npusHaeTcs HeBbINOMHEHWE WNW HeHanexXxallee
BbIMO/IHEHVE PAbOTHMKOM YCTaHOBNEHHbIX KOAEKCOM MPUHUMMOB, HOPM W MpaBusI
noBefeHus.

4.2. CobniofeHne paboTHUKAMM YUpexXAeHUs MOMOXEHUIn HaCTOoALero
Kofekca yuntbiBaeTca npy (oopMMpoBaHUN KaJpOBOro pesepsa 4/19 BbIABUMXKEHNA Ha
BbILLIECTOALLME AO/DKHOCTU, a TaKXKe NMPu HATOXKEHNW ANUCUMNIIMHAPHBIX B3bICKAHWIA.



