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Anmunucrpauus CopounHCEKoro ropojackoro okpyra Opendyprekoii obactu

ITOCTAHOBJUEHMUE
“
OT 0- € A3 N LD

O0  yTBepKIeHMM  aJIMUHHCTPATUBHOTO  perjiaMeHTa
NpeIOCTaBI€HUss ~ MyHULMNAJIbHOW  yciayrd  «Beimaua
BBIITMCKH U3 MOXO03SMCTBEHHON KHUTH»

B coorBerctBun ¢ ®enepanbHbiM 3akoHOM oT 06.10.2003 Ne 131-03 «O6
o0lmMX MpUHLMIAX OpraHu3alMd MECTHOrO caMoyIpaBlieHHs B Poccuiickoit
Oeneparyn», PenepanbHbM 3akoHOM 0T 27.07.2010 Ne 210-D3 «O6 opraHu3anuu
MPEAOCTaBIEHUs. TOCYJapCTBEHHBIX M MYHUUMNAJIBHBIX YCIYT», TOCTAHOBJIEHHEM
[IpaBurensctBa OpenOyprckoit obmactu ot 15.07.2016 Ne 525-m «O mnepeBone B
SJIEKTPOHHBIM BHJ TOCYJAapPCTBEHHBIX YCIYr U THIOBBIX MYHHIHMIATBHBIX YCIYT,
npepocrasisieMblx B OpeHOyprckoi 001acTiy, pyKOBOACTBYSICh cTaThsiMu 32, 35, 40
YcraBa  MyHunMnaiabHoro — oOpasoBaHusi ~COpPOUMHCKHMH  TOPOACKOW  OKpYr
OpenOyprekoit  obnactv, aaMuHUCTpauuss COpPOYMHCKOrO TOpPOJCKOrO OKpyra
OpeHnOyprekoii 061acTU MO CTAHO B S € T:

1. YTBepauthb aJIMUHUCTPATUBHBIH perjiaMeHT IpPEeA0CTaABICHUS
MYHMLMIIAIBHON yCayru «Bpiiaya BBIMMCKU U3 MOXO03SHCTBEHHOW KHUIH» COIVIACHO
MPUJIOKEHHUIO K HACTOALLEMY [TOCTAaHOBJIEHUIO.

2. [Ipu3Hate yTpaTUBIIMM CHIIy IIOCTAHOBJIEHUE aMUHUCTpAaUMu COPOUYMHCKOIO
ropojackoro okpyra OpenOyprckoit obOmnactu ot 24.12.2018 Ne 2046-n «O06
YTBEP)KJIEHUU AJMUHUCTPATUBHOIO pErjlaMeHTa MPEJOCTABICHUs MYHUUUIIATbHON
yciyru «Bbigaya BBIITUCKU U3 MIOXO3MCTBEHHOW KHUTH.

3. KoHTposb 3a HCIOJIHEHMEM TOCTAHOBIIEHUS BO3JIO)KUTH HA 3aMECTUTEIS
rJ1aBbl AIMUHUCTPALMU TOPOIACKOrO OKpYTra IO CEeIbCKOMY XO3SIMCTBY M 110 padoTe ¢
TEPPUTOPUSIMU - HadaJbHMKA OTHENAa 10 padoTe ¢ CEeIbCKUMHM TEPPUTOPUSIMHU
CnoboaunkoBa A.A.

4. ITocTaHOBJIEHHE BCTYIAET B CUITY TOCTIE €ro 0(UIMAIbHOIO OIyOJIMKOBaHUS B
uHpopMarMoHHOM  OroyutereHe  «COPOYMHCK — O(QUIMANBHBIN» M TOUICKHUT
pa3memenuto Ha [loprane MmyHuIMnaabHOro oopasopanusi COpoOUMHCKHUIA FOPOJICKOM
okpyr OpenOyprckoii obmactu B cetu «MutepneT» (http://sorochinsk56.ru).

/
['maBa MyHUUMIIATBHOTO 00pa30BaHus : /é
COpOUYHMHCKHI TOPOJCKON OKpPYT f) 2

;-’/

T.Il. MenenTreBa

Pasocnano: B zeno, Ilasnosoit E.A., CnobomunkoBy A.A., ArtamaHoBy M.A., Psbeix E.C., Macnosoii C.A.,
3enunoit U.B., MKY «M®Il», npokyparype.



[Ipunoxenue

K ITIOCTaHOBJICHHUIO
aaMuHUCTpauuu COpOYMHCKOIO
TOpPOJICKOIo OKpyra
Openbypreckoii obaacTu

Ne J2¢0 o1 e o7 2043

AJIMMHUCTPATUBHBINA perjaMeHT
NpeJOCTaBIEHUs] MyHULUMIIATbHON YCIIyTH
«Bp11a4a BBINUCKY U3 TOXO3SMHCTBEHHON KHUTU

[. OO1me nonoxeHus
IIpeamer perynupoBaHusi aIMUHUCTPATHBHOIO perjaMeHTa

1. AIMUHUCTPATUBHBIN periiaMeHT MPeAOCTaBICHUS MYyHHUIUIIAIBHON YCIyTIH
«Bblmaya BBIMUCKM M3 TIOXO3SHCTBEHHOW KHHUTH» ([ajiee - MyHHIMIAIbHAs
yciyra) pa3paboTaH B LeJNSX MOBBIIICHUS KauyecTBa HCIIOJHEHUS M JOCTYITHOCTH
MPEIOCTABJICHUS] MYHHIMIIAJbHOU YCIIYTH, CO3AaHUS KOMGOPTHBIX YCIOBHH s
norpeduTeneil MyHUIUIATbHON YCITIyTH.

AJIMUHUCTPATUBHBIA  PErJIaMEHT  OmlpenessieT  MOPSAOK, CPOKH |
[OCJIEZIOBATEIBHOCTh JIEMCTBUM (fajlee - aJIMUHUCTpAaTHUBHAs MpoLeaypa) MpH
OKa3aHUHM MYHMLUIAIBHOMN yCIyru, TpeOOBaHUS K MOPSJIKY UX BBITTOJIHEHHUS, B TOM
4HCIIe OCOOCHHOCTH BBINOJIHEHUs aJIMUHHMCTPATHBHBIX MPOLEAYP B 3JIEKTPOHHOM
(dopme, hopMbI KOHTPOJIS 32 UCIIOJIHEHHWEM HACTOSIIIEro perjaMeHTa, 10CyAeOHbIi
(BHeCy1eOHbIN) MOpPSIIOK 00KaJoBaHUsI pellleHuH W JedcTBui (Oe3melicTBHIA)
OpraHa MECTHOTO CaMOYIIPaBJIeHUS, @ TAK)KE €ro JOJDKHOCTHBIX JIUII.

Kpyr 3asiBureneii

2. 3asBUTENSIMU Ha MOJTyYE€HHEe MYHULUIAIBHONU YCIYyTH SIBISIOTCS Tpak/1aHe
Poccuiickoit @enepanuu:

1) KoTOpble  SBISAIOTCA  4WIEHAMHM  JIMYHOTO  TOACOOHOro  XO3HCTBa,
pAcCIIOI0kKEHHOT0 Ha TEPPUTOPUU MYHHULIUIIATBHOTO 00pa30BaHMs;

2) KOTOPbIM Ha TEPPUTOPUU MYHHULHUIAIBHOIO OOpa30BaHUs IMPEIOCTABICH
3eMeJIbHBIM YYaCTOK JUIS BeJIeHUs JIMYHOTO MOICOOHOr0 X03siCTBa 10 BBE/ICHHUS B
nevicrBue 3emenbHOro koaekca Poccuiickoit deznepanuy;

3) KOTOpPBIM MEpeuuio B MOPsAAKE HACJIEAOBAHUSA WIM [0 MHBIM OCHOBAaHHUSIM
paBO COOCTBEHHOCTH Ha 3/1aHHe (CTPOEHHE) UIIM COOPYKEHHE, PaCIOIOKEHHOE
Ha 3eMEeJbHOM Yy4YacTKe, IpPEeJOCTABICHHOM Ha TEPPUTOPUM MYHHULIMIIAIBHOIO
oOpa3oBaHHs I BEJIEHHUs JIMYHOIO IIOACOOHOrO XO3MHCTBA [0 BBEJICHHUS B
neirctBue 3eMenbHOTO Kojekca Poccuiickont denepaunu;

(manee — 3asiBUTENN).

Ot ¥MeHH 3asBHUTEJISI MOXKET BBICTYIIATh UX MPEICTaBUTENb, UMEIOLUI TIPABO
B COOTBETCTBHHM C 3aKoHonaTeJdbcTBOM Poccuiickoit ®denepauuu, nmubo B CHIly
HaZleIeHUss MX B IOpsJIKe, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickoi
®denepanuu, NOJHOMOYUSMHU BBICTYIIATh OT €r0 HMEHH.



TpeboBanue npe10cTaBICHUS 3asiBUTEIIO MYHHIUITAILHON YCIYTH B
COOTBETCTBUM C BAPHMAHTOM IIPEIOCTABICHHUS] MyHHUIIMITAILHON YCIIYTH,
COOTBETCTBYIOILIMM NPU3HAKAM 3asiBUTEJIs, OTIPEIeIEHHBIM B PE3YJIbTaTe
aHKETHPOBaHHsl, IPOBOJMMOI0 YIIOJIHOMOYEHHBIM OpraHoM (z1ajee —
NpoQUIMPOBaHKeE), a TAKKe pe3ysbTara, 3a MPeJA0CTaBIEHHEM KOTOPOTO
oOpaTuiics 3asiBUTEIb

3. AnkeTHpOBaHHe 3asBUTENS (PEABSABICHUE 3aBUTEIIO [IEPEUHS BOIIPOCOB U
MCYEPITBIBAIOILETO MEepEeYHs BADHAHTOB OTBETOB Ha YKa3aHHbIC BOMPOCHI) B LEJSIX
OIpe/Ie/IeHUsl BapUaHTa MYHULMIIATBHONW YCIIYT'H, COOTBETCTBYIOIIErO TPU3HAKAM
3asBUTEsl, HE TPOBOAMTHCS.

4. 3agBUTENIO [pEJCTaB/SETCS TOJHAss M JOCTOBEpHas HMH(POPMAIUH O
TpeOOBAHUAX K 3aBUTENIO U JIEUCTBUSX, KOTOPbIE 3assBUTEIb JOJDKEH COBEPIIMTH
JUISI TIOJTyY€HHUS MyHULIMIAIbHON YCITyTH.

5. Cnoco6 oOparieHus 3a Moxy4YeHHEeM MYHHUIUIAIBHOW YCIYTH U MOJTyYeHHS
pe3yJsibTaTta IpeJOCTaBIEHUs MYHULMIIAJIBHOW YCIYIM BbIOMpaercs 3asBUTEIIEM
CaMOCTOSITEIIbHO.

6. HudopmupoBanue 3asBUTENe 1O  BONpOcaM  IPeJAOCTaBICHUS
MYHMIMNAJIbHOW YCIYTM M YCIYr, KOTOpble SBISIOTCS HEOOXOIUMBIMU U
00s13aTeIbHBIMU JUISl NPEOCTaBICHUS] MYHHUIIMIAJIBHON YCIyTd, CBEJIEHUI O XOJe
peIOCTaBICHUS YKa3aHHBIX YCIYT OCYIIEeCTBISETCS:

- B YIIOJJHOMOYEHHOM OpraHe;

- B MHOTO()YHKIMOHQJIBHOM IIEHTPE MPEeJOCTaBICHUS] TOCYJIapCTBEHHBIX U
MYHHULMNAIbHBIX yeayT (nanee - MOLI);

- B DJIGKTPOHHOM BHUJEe B HMH(OPMAIMOHHO-TEIEKOMMYHHUKALIMOHHONW CEeTH
MuTepHer:

Ha oduuMaIbHOM caiite AaMuHUcTpauuu COPOYMHCKOTO rOpOACKOro OKpyra
OpenOyprckoit odmactu  http://sorochinsk56.ru/;

Ha opumaibHoM noprane M®L] - http://sorochinsk56.ru/index.php?1d=547;

B (denepanbHON rocyaapcTBeHHOM HHMOpMauuMoHHOW cucreme "EnuHbIN
MOpTaj rocyAapCTBEHHBIX U MyHULMIATBHBIX yCuyT (GyHkuui)" (nanee - Equnblii
MopTajg ToCyJapcTBEHHBIX M MYHHMIMNAIbHBIX Yyciayr, Eauselii nopran) -
http://www.gosuslugi.ru;

- Ha MH(QOPMAIIMOHHBIX CTEHAX, PACTIOJOKEHHBIX B MECTaX MPeI0CTaBICHUS
MYHHIIUTIAJIBHOW yCIIyI'M, B TOM 4YHCle Ha HMHPOPMALMOHHBIX CTEHJaX,
pacrnosnoxeHHbIX B MDL;

7. Ha oduumanbHoM caiite AnMuHMcTpauud COpPOUMHCKOIO TOPOJCKOro
okpyra OpenOyprckoit obnactu, Ha odunransHom noptane MO u Ha Exunom
ropTalie, pa3Melaercs cieayroias nHopmarus:

a)  TepeyeHb  HOPMATHUBHBIX  IPABOBBIX  AKTOB,  PEryJHMPYIOLIUX
peoCTaBjIeHHe MYHUUMNAIBHONH YCIyrd (C YyKa3aHHEM HX pEKBU3UTOB U
MCTOYHUKOB O(DUIIMAIIBHOTO OIyOJIMKOBAHUS );

0) WCYepNBIBAIOUIMK  TEepeYyeHb  JOKYMEHTOB, HEOOXOAMMBIX  JUIs
[PeJIOCTaBJICHUS MYHMIMITAJIBHOW  YCIyrd, TpeOoBaHMs K  OQOpPMIIECHHIO
yKa3aHHBIX JTOKyYMEHTOB (B TOM 4uclie (OpMbl 3asBICHUN, MCIIOIb3YEMBIX IPH
[PeIOCTaBJICHHH MYHHULHMINAIBHON YCIyrH), a TakKe IepedyeHb JOKYMEHTOB,
KOTOpBIE 3asBUTE/b BIIPaBe MPEeJICTaBUTh MO0 COOCTBEHHOW MHULIMATUBE;



B) KpYT 3asiBUTEJIEH;

r) TIOPSIIOK, CIIOCOOBI M CPOKH MPEIOCTaBIeH s MYHULMIATLHON YCITyTH;

1) pe3yJbTaThl  NpPEJOCTABICHUSl ~ MYHHULMIAILHOW  yCIyrH, MOPSJIOK
MPeOCTaBICHUs] JIOKYMEHTA, SBJSIOLIEroCs pe3yslbTaTOM IIPeAOCTaBICHUS
MYHUUMINIATBHOM yCITyTH;

€) MCUEPIbIBAIOIIUH NepeuyeHb OCHOBAHMH JUIsi IPUOCTAHOBJIEHHS MM OTKa3a
B MPEI0CTaBICHUY MYHULIUTIATBHOU YCIyTH;

K) nocynebHoe (BHecyneOHoe) obkanoBaHue aeicTBHM (6e3neicTBHS) U
pelICHHH,  TPHHATBIX  (OCYLIECTBISAEMBIX) B XOA€  MPEJAOCTaBICHMS
MYHHULUIIAIBHON YCITYTH;

3) CBEJICHHUS O IOYTOBOM ajpece, TenedoHax, ajpece 0GUIHMATLHOIO caiTa 1
azipece DJIEKTPOHHOW IIOYThI JOJDKHOCTHBIX JIML, OpraHa MpeIoCTaBIISIONIEro
MYHUIMIAIBHYIO ycuayry, U MOL], ocyumecTBasiommx okKa3aHHe JaHHOHN
MYHMLMUNAIbHON YCIYTH.

8. MudopmupoBaHue 1o MNOpsJKy, CPOKaMm, MpOLEeaypaM IMpeaoCTaBIeHHMs
MYHULUIAJIBHOW YCIYrM, B TOM YHCJI€ O IOKYMEHTaX, HEOOXOAUMBIX Is
IIPEIOCTABIEHUS] MYHMLMIIAIBHON YCIIYrH, OOs3aTeNIbHBIX MJIS TPeaOoCTaBIICHHS
3asgBUTENIEM, U JIOKYMEHTaX, IOJy4YeHHe KOTOPBIX MPOU3BOJAUTCS Oe€3 ydacTus
3asiBUTENIS, O XOJ€ MPEAOCTABJICHUS] MYHUUMUINAIbHOW YCIYTH, OCYIIECTBIISETCS
JIOJDKHOCTHBIMH JIMLIAMH YITOJIHOMOYEHHOTo opraHa, M®L] Ha nuuHOM npueme, 1o
TeneoHy, MO0 NMUCbMEHHBIM OOpallleHHUsIM 3asiBUTeNIel, BKJIOYas oOpallleHHE B
3JIGKTPOHHOM BH/I€ B MOPSAKE KOHCYJIbTUPOBAHHUS.

9. UndopmupoBaHue 0CyLIECTBISETCS B CIeAYIOMUX hopmax:

- UHJIMBHU/1yaJIbHOE JIMYHOE KOHCYJIbTUPOBAHUE;

- UHJIMBHU/1yaJIbHOE KOHCYJbTUPOBAHHUE T10 TOYTE (110 3JIEKTPOHHOM MouTe);

- MHJIMBHU/lyaJIbHOE KOHCYJIbTUPOBAHHUE 110 Tenedony;

- nyOan4yHoe UH(GOPMHUPOBAHHUE.

a) MHJIMBUIyaJIbHOE JINYHOE KOHCYJbTUPOBAHHE:!

JlJisi KOHCYJIbTAIlMH, TTPEOCTABIISIEMbIX HEIOCPEACTBEHHO B JIeHb OOpalleHHs
3asiBUTENISI, BpeMs OXHJIaHUS B ouepend Ui MOJYyYeHHS KOHCYJIbTAalUH O
Mpoueaype MpeAoCTaBIeHUs] MyHULMIIAIBHON yCIyTd He JOJDKHO INpeBblaTh 15
MuHYT.  KoHCynbTHMpoBaHMe  3asBUTENss  NPOBOAMUTCA  CIIELMAIUCTaMH
YIIOJIJHOMOYEHHOro opraHa B mpuemMHoe BpeMs. [Ipono/nKuTenbHOCTh IpueMa
rpakaaH y CrelMaJucToOB He JI0JDKHA MPeBbIaTh 15 MUHYT.

B cinydae ecnum uisi MOATOTOBKM YCTHOTO OTBETa Ha 3alpoC 3asiBUTEJIA
(KOHCYJIbTHpOBaHHE) TpedyeTcs Oosiee MPOAOJDKUTEIbHOE BpeMsi, CIELHATUCT
npejiaraeT 3asBUTENI0 OOpaTUThCS C 3alpocoM B IHMCBMEHHOM BHJIE, JHOO
Ha3HayvaeT HHOe BpeMs JUIsi KOHCYJIbTHPOBAHHUS.

OtBeT Ha yCTHOe oOpalleHHe, MOCTYIHUBIIee Ha JUYHOM IpUEMe, C COracus
3asiBUTEJIS J1a€TCsS YCTHO B XOJI€ JIMYHOTO MpUEMa, €CIIM U3JI0KEHHbIE B YCTHOM
obparieHrd (GakThl U OOCTOSATENBCTBA SBISIOTCS OYEBUIAHBIMU U He TpeOyioT
JIOTIOJTHUTEIbHON MPOBEPKH, B OCTAJIBHBIX Clydyasx JaeTcs MMCbMEHHBIH OTBET I10
CYILIECTBY TIOCTaBICHHBIX B OOpallleHHH BOIPOCOB B CPOKH, YCTaHOBJIEHHBIC
DdenepanbubiM 3akoHoM oT 02.05.2006 Ne 59-03 "O mnopsiike paccMOTpeHHs
obpartnenunit rpaxkaad Poccuiickoii @enepauun’;

B X0Ji€¢ JIMYHOTO KOHCYJIbTHPOBaHHs TpaXxJaHHH BIIpaBe 06paTI/ITbCH C
[TUCBMEHHBIM 06pameHHeM. OtBeT Ha o6pameHHe 3a4BUTECIIA OTIPABJIIACTCA II0



o4Te B a/IpeC 3asBUTEIIS B MMCbMEHHOM (hopme MO0 MO 3JIEKTPOHHON TOYTe Ha
3JCKTPOHHBIN a/Ipec 3asiBUTENIS B CPOK, HE MpeBbIIAroNHii 30 KajeHIapHbIX JHe
CO JIHSl peruCcTpaluyu oOpalleHus.

0) MHIMBHIyallbHOE KOHCYJIBTHPOBAHHKE 110 MOYTE (I10 SIEKTPOHHOI 1oYTe):

Ilpy MHIMBHIYalbHOM KOHCYJIBTHPOBAHHH MO MOYTEe (3JIEKTPOHHOM MOuTe)
OTBET Ha OOpallleHHe HaNpaBiseTcs 3asBUTENI0 B (OpME 3NEKTPOHHOTO
JIOKyMEHTa [0 aJpecy OJJIEKTPOHHOW TIO4YThbl, YKa3aHHOMY B OOpallleHHH,
MOCTYNHUBIIEM B (hOpME 3JIEKTPOHHOTO JIOKYMEHTa, U B MHMCbMEHHOH (opme 1o
ITOYTOBOMY aJipecy, YKa3aHHOMY B OOpallleHWH, MOCTYIMBIIEM B IHCHMEHHOM
(bopme, B cpok, He npeBblatolni 30 KaJeHAapHBIX JHEH, CO JHS PerucTpaluH
COOTBETCTBYIOIIEr0 0OpalleHusl.

B) HHAMBH/yaJlbHOE KOHCYJIbTUPOBAHHUE 110 TeJedoHy:

3BOHKHM 3asBUTENIeH MPUHUMAIOTCS B COOTBETCTBUU C TpapuKoM paboOThI
JIOJDKHOCTHBIX JIMILI, OTBETCTBEHHBIX 3a IPEAOCTABICHUE MyHULMITIATbHOR YCITIYTH.

IIpu orBerax Ha TenedOHHbIE 3BOHKU JOJDKHOCTHBIE JIMIIA MOAPOOHO U B
BEXKJIUBOW (popMe HMHOOPMUPYIOT OOpaTHBIIMUXCS T10 MHTEPECYIOMIUM HX
BornpocaMm. OTBeT Ha Tesle(OHHBIH 3BOHOK JIOJDKEH COJEPIKaTh MCYEPIIBIBAOLILYIO
MHpOpMALMI0O O HAWUMEHOBAaHMM OpraHa, B KOTOPBIA TMO3BOHHJI TI'paKIaHHH,
(aMWJIMKA, MMEHHM, OTYECTBE JIOJDKHOCTHOIO JIMIIA, TMPUHSBIIEro TeledOHHBIH
3BOHOK. Bpems pa3zroBopa He 10KHO npeBbimaTh 10 MUHYT.

[Ipy  HEBO3MOXHOCTH  JOJDKHOCTHOIO  JMUA, [PHUHABIIErO  3BOHOK,
CaMOCTOSITEJIBHO OTBETUTb HA IIOCTaBJIEHHBbIE BOIIPOCHI, TEIe(POHHBIM 3BOHOK
MEepeBOJAUTCS Ha JApPYroe JOJDKHOCTHOE JIMLO WM TpaxJaHUHY cooOlaeTcs
Tee)OHHBIN HOMep, 0 KOTOPOMY MOKHO MOJIyYUTh HEOOXOUMYIO0 HH(POpMALIUIO
VI TIpeJIaraeTcsi U3J0KUTh CyTh OOpalleHusl B MUCbMEHHOM (opMme.

r) nyonuyHoe HHPOPMHUPOBAHUE OCYLIECTBIAETCS IIyTeM pa3MelIeHUs
MH(GOPMALIMOHHBIX MaTEPHAJIOB:

- Ha CTEHJIaX B MeCTax MpeI0CTaBICHUs MyHULIMIIAIbHON YCIIyTH;

- B CpeJICTBAaX MaccOBOM MH(pOpPMaLUH;

- Ha o¢uuuanpHoM caite AamuHucTpauud COpPOYMHCKOrO TIOpOJICKOIro
OKpyra;

- Ha opuuUasbHOM nopraine MOL;

- Ha EquHOM nopraiie rocy1apcTBEHHbIX U MYHHULMIIAJIBHBIX YCIIYT.

10. Ha uHOpMalUMOHHBIX CTEHJAX B MOMELIEHUAX MpeJIHAa3HAYEeHHBIX IS
IpUeMa rpak/iaH, pa3MelaroTcs:

- TEKCT AJIMUHHCTPATUBHOTO PErjIaMeHTa C MPUII0KEHHUSIMU;

- MepeveHb KaTeropui nojyyartesie MyHUIUIAIbHOW YCIIyTH;

- TiepeYeHb JOKYMEHTOB, HEOOXOIUMBIX ISl TOJTy4YeHHUs MYHMIMIIAIbHOM
YCIIYTH;

- (opMbI 3asBIICHHI IS 3arlOJHEHUs, 00pa3lbl 0GOPMIIEHHs JOKYMEHTOB,
HEOOXOMUMBIX IS TOJYyYeHHs MYHHUUMIAIBHOM YCIyrd, U TpeOOBaHUS K HX
0(OPMIIEHHIO;

- NOPSJIOK OOKaJOBaHUSI pelleHMH M AelcTBUM (Oe3leicTBusl) opraHa,
[1PEI0OCTABIISIONIEr0 MyHUIIMIIATIBHYIO YCIIYTY, @ TAK)Ke JT0JDKHOCTHBIX JIMLL;

- CBEJICHHMS O MECTOHAXOXKICHHH, rpadukax paboTbl, HOMEpaxX CIPaBOYHBIX
TeneOHOB OPraHoB, OCYLIECTBISIOIIMX IPEIOCTABICHHE MYHHUIMIAIbHON
YCIIyTH;



Il. Koncynpraumu B 0o0beMe,  TNPEIyCMOTPEHHOM  HACTOSIIAM
AZIMMHHCTPATUBHBIM PErJIAMEHTOM, TPEIOCTABIISIIOTCS I0OJDKHOCTHBIMHU JTUIIAMH (B
pabodee BpeMsl B Te4€HHE BCETO CPOKa IPeIOCTABICHHS MyHULMIIATBLHOH YCITyrH),
B JIHM M 4achl pabOThI Oprana, Ipe0CTaBIsIOIEero My HHIMIAIbHYIO yCIyTY.

Bce  koHcynbrauum, cmnpaBouHas uHGOpMauus, (OpPMBI JIOKYMEHTOB
IIPEAOCTABIIAIOTCS OECIIaTHO.

12. Tlopsinok, hopma, MeCTO pa3MeILeHHs H CIIOCOOBI MOMYYeH s CIIPABOYHOM
uHpOpMALMKM, B TOM WYHMCIe HAa CTEHAaX B MeCTax IpeJOoCTaBJICHHs
MYHHLIMIIAJIBHOW YCIYTM M YCIYI, KOTOpbI€ SBISIOTCS HEOOXOAUMBIMU H
00s13aTeIbHBIMU TS NIPeJOCTABICHHS MYyHHUIMIIANBHOM ycayru, U B ML,

WUudopmanmio o Mecte HaxoxaeHuss M rpaduke pabOThl, KOHTAKTHBIX
TeJedoHax, axpecax JJEKTPOHHOM MOYTBI  OpraHa, IpeIOCTaBISIOLIErO
MYHULIMIIATIbHYIO  yCIIyTy, OpraHM3alMi, Yy4YacTBYIOUIMX B MpPeAOCTaBICHHH
MYHHLHIIAJBHON yCiyrd, o0 azapece O(QUUMAIBHOIO caiTa AJIMHHHCTPALUH
Copo4yrHCKOro ropoackoro okpyra, M®L[ MOKHO MOJTYYHTh:

- Ha oQuuuanbHOM caiite AnMuHucTpauuun COPOYHMHCKOTO TOPOACKOrO
OKpyra B UH(OpMaIlMOHHO-TEJIEeKOMMYHHKAIIMOHHOM ceTH MHTepHeT;

- Ha EqunoMm nopraie;

- Ha UH(OPMALIMOHHBIX CTEHJAaX B MecTaxX MPeJOCTaBICHUS MYHHIIMIIAIBHOM!
YCIYTH;

- IPY JIMYHOM OOpallleHUH 3asiBUTEIIS;

- IpH 0OpalleHuy B MUCbMEHHOHU (opme, B hopMe 3JIEKTPOHHOTO JTOKYMEHTA,

- o tenedony.

13. Ha oduumansHom caiite Aamunuctpaudd COpPOYHHCKOTO TOPOJCKOIO
oKpyra Ha EauHOM mnoprane pa3MelleHUIO0 MOAJEKHUT CieAylollas CIpaBOYHas
nHbopmanus:

- MECTO HaxOXIeHHss W rpapuk pabdoThl YMNOJIHOMOYEHHOIO OpraHa,
MPeA0CTaBIIAIONIEer0o MyHULIMNANbHYIO0 yeayry, MOLL;

- crIpaBOYHbIE TeJe(dOHBI YIMOJIHOMOYEHHOTO OpraHa, MpedOCTaBISIOLIEro
MYHUIUIAJIBHYIO YCIIYTY;

- azpec opHUIMAIBLHOrO caiTa, aapeca JeKTPOHHOW MOoYThl U (MiIn) GOopMmMbI
oOpaTHoOM CBSA3HU YIOJIHOMOUYEHHOT' O oprasa, IpeA0CTaBIAIOLIErO
MYHHIIHMIIATBHYIO, YCIYry B HMH()OPMALMOHHO-TEJIEKOMMYHUKALIMOHHOM CETH
WUnrepHer.

CnpaBouyHas uH(opManus pa3Meniaercs Ha WHGOPMALMOHHOM CTEHIE WM
MHBIX MCTOYHHMKAX WH(OPMHUPOBAHHUS, KOTOpble 0OOPYA0BaHbl B JOCTYIIHOM JUIS
3asBUTENIEM MeCTe TMPeJOCTaBIE€HUS] MYHULMIAIBHOM YCIYyrd, MaKCHMaJbHO
3aMEeTHBI, XOPOIIO MPOCMAaTPUBaEeMbl U (PYHKIIMOHAJIbHBI.

Ha oduunansHoM caiiTe opraHa, NpeAOCTaBIAIONIEr0 MYyHHUIHUIAIbHYIO
yCIyTYy, Kpome CIIPaBOYHOM uH(bOpMaIH pa3meniaercs TEKCT
AJIMHHHCTPATMBHOIO perjaMeHTa, IepedyeHb HOPMATHUBHBIX IIPaBOBBIX aAKTOB,
PEryJIMPYIOIIMX IpeJOCTaBlIeHHe MYHHUIMIIAIBHONW ycIoyrd, HH(oOpMauus o
nocyaebHoM  (BHecyeOHOM) TMOpsJKe O00XaloBaHHWs pELIeHWH, [eWCTBUH
(Ge3neicTBHs), TPHUHATHIX (OCYIIECTBIEHHBIX) B  XOJ€ IPENOCTaBJICHHUS
MYHULIMIIAJIBHON YCIIYTH.

II. Cranaapt npeaocTaBIeHUs MyHULMIAIbHON YCIyTH



HanmeHoBaHUe MyHUIIMITAJILHOM yCITyTH

14. HaumeHoBaHMe MYyHUUMNAIBHONH yCiayru — «Bblgaya BBIMUCKH U3
[10XO3¥CTBEHHON KHUTHY.

HaumeHnoBanue oprasa,
MMPpEAOCTABJIAIOLIETO MYHULHUITIAJIBHYIO YCIIYyT'y

15. [IpenocraBienue MYHHULMIIATBHON  YCIYTM  OCYIIECTBIISETCS
AnmuHucTpauueii COpoYMHCKOro ropojackoro okpyra OpeHOyprckod o6iactu
(nanee - OpraH MECTHOTO CaMOYTIPaBIIEHHUS ).

YIIOJTHOMOYEHHBIM CTPYKTYPHBIM TO/Ipa3JieJIeHHeM [0 IPEeI0CTaBICHHIO
MYHHUHIIATBHON YCIyTH sBsieTcs - OTaen no pabore ¢ celIbCKUMHU TEPPUTOPUAMH
anMuuucTpaiiy  COpouMHCKOro ropojackoro okpyra OpeHOyprckoi o6jactu
(1anee — YOJIHOMOYEHHBIN OpraH).

Azpeca, 10 KOTOPbIM MOXHO OOpaTUTBCS 3@  IPeIOCTaBIEHHEM
MYHUUHUITAIBHOMN YCIIyTH:

l. Otrnen no pabore C CETbCKUMHU TEPPUTOPHSIMH aAIMHUHUCTPAIUH
CopounHckoro ropojackoro okpyra OpenOyprckoit obmactu - OpeHOyprekas
obnacte, r. CopounHck, yia. CoBerckas, a.1;

2. bakylaHOBCKHMIl TeppUTOpUaIbHBIA OTIeN agMUHHCTpai COpPOYMHCKOTO
rOpOJICKOro okpyra - ¢. bakiianoska, yi. Kypckas, 1a;

3. BypabIrMHCKUI TeppUTOpPUAIBHBIN OTAeN agMUHUCTpalK COpPOYUHCKOTO
FOpOJACKOro okpyra - ¢. bypasiruso, yi. LlentpanbHas, 95 B;

4. BOWKOBCKMI TeppUTOpHaAIbHBIM OTAen aaMUHHUCTpauud COpOUYMHCKOTO
rOpoJICKOro okpyra - . BoiikoBckuii, yi. XneoHas, 16;

5. N'amaneeBckuil TeppUTOpUANIBHBIM OTIeN agMUHUCTpAUUU COPOUYMHCKOIO
ropoackoro okpyra - ¢. ['amaneeBka, yin. MonoaexHas, 15a;

6. MarBeeBCKUH TeppUTOpPHATIBHBIA OTAeNl agMUHUCTpaUUK COPOUYMHCKOIO
rOpPOJICKOro OKpyra - ¢. MarBeeBka, yi. LlentpanbHas, 39a;

7. HukonaeBCKUM TeppUTOpUATIbHBIN OTAeN aAMUHHUCTpauud COpPOYMHCKOIrO
ropoJICKoro okpyra - ¢. Hukonaeska, yiu. Llentpanbnas, 59;

8. 2-MuxainoBCcKUi TePPUTOPHAIIbHBIN OTAEN aJIMUHHUCTPALUH
COpOYHMHCKOTr0 rOpOJICKOro OKpyra - ¢. Muxaitnoska-2, yi. [lIkonbnas, 8;

9. IlpOHBKMHCKHUI TeppUTOPUATIbHBIN OTAe] aaMUHUCTpauuu COpOYHHCKOro
ropoJickoro okpyra - ¢. [ I[ponbkuno, yi. Jlenunnckas, 29

10. PoavHCKMiA TeppUTOpPHAIBHBIN OTAen agMUHUCTpauuu COpOYMHCKOro
ropojickoro okpyra - 1. Poaunckuii, yin. Canosas, 13;

11. Tpouukuii TeppuTOpHaIbHBIA OTAEN aaMUHUCTpauru COpPOYMHCKOrO
ropoJickoro okpyra - ¢. Tpouukoe, yi. [lapkosas, 24;

12. TonkaeBCKHi TeppUTOPHATBHBIN OTAEN agMUHUCTpauru COpPOYMHCKOIrO
ropojickoro okpyra - ¢. TonkaeBka, yi. I'peuyiikuna, 3B;

16. B cinydae, eciu 3ampoc O MPeIOCTaBICHUM MYHHUIUIIAIBHOU YCIyrd
nogad B M®LL, corpyanuk M®@L] MOKeT NpUHATE pelIeHHue 00 OTKa3e B IpUEME
3arpoca U JOKYMEHTOB U (MJIM) HHGOpMaLMK, HEOOXOAUMBIX JUlsl MPEAOCTaBICHUS
MYHUIMIIAJIbHON YCIIYTH.



Pe3ynbraT npesocraBieHlss MyHULUITATBHOR yCITyTH

17. Pe3ynbTaTOoM npeocTaBIeHUs] MyHUIMIIATBHON YCIYTH SBISETCS Bblaaya
BBIITHUCKH M3 IOXO34HCTBEHHOM KHUIM JIMOO BbIJA4a 3asiBUTEIIO [MHCbMEHHOTO
OTKa3a B NPEJI0CTAaBJICHUHA MYyHHUILIMIIATIBHOMN YCIIyTH.

18. Beinucka U3 Moxo3siCTBEHHOW KHUTH OGOpMIIsSeTcsl Ha OJlaHKe MUchMa
OpraHa MeCTHOTO CaMOYINpaBJIEHHs C yKa3aHHMEM AaThl BBbIAAYM U TOPSIAKOBOIO
HOMEpa, MOANMUCHIBACTCS PYKOBOJIUTEIEM OpraHa MECTHOIO CaMOYIpaBJICHHS
(TEppUTOPHAJILHOTO OT/eNa) JUO0 JIMLIOM, €ro 3aMelIaloIuM, ¢ MPOCTaBJIeHHEM
reyarTH.

19. Pesynbrar mnpenocTaBieHUs MYHMUILHMIAIbHOM YCIyrH MOXET ObITh
[MOJIy4€H 3asBUTENIEM JIMYHO Ha OYyMaXXHOM HOCHUTelle, B 3JIEKTPOHHOM BHJE 10
aZpecy JJIEKTPOHHOM I10YThI 3asiBUTENs JIMOO B JIMYHOM KaOwHeTe Ha EauHOM
ropTaje rocy1apcTBeHHbIX U MyHULIMITAIBHBIX YCIIYT.

Cpok npenocTaBieHuss MyHHUIMITAIBHON YCITYTH

20. Cpok mnpenocraBieHUss MYHULHUINATIBHOU YCIyrd (MOJyYeHHsI MUTOTOBBIX
JIOKYMEHTOB) He Oosnee 5 pabouux JHEH CO JHS perucTpalu 3ampoca |
JIOKYMEHTOB M (W) uHPOpMauuu, HEOOXOJUMBIX JUIS TIPeI0CTaBIICHUS
MYHUUHUIIATIBHOW yCIIyTH, B TOM YHUCJI€ NPHU MOCTYIUIEHUH 3ampoca U JOKYMEHTOB
TIOCPEJCTBOM TOYTOBOI'O OTIPABJIEHUS] WM C UCIIOJIb30BaHWEM ExuHOro moprana
rOCyJIapCTBEHHbBIX U MYHHUIIUITAJIbHBIX YCIIYT.

21. B cnyyae, ecid 3anpoc M JOKYMEHTOB W (wiu) wuHoOpMaLmu,
HEOOXOAMMBIX Il MpPeJOCTaBJICHUS  MYHULMIAIBHOM  YCIyrd, IOJAHBI
zasiBuTeneM B ML, cpok npenocraBieHUss MyHULIMIAIBHON YCIYTH (IOJy4YeHUS
MTOTOBBIX JIOKYMEHTOB) He Ooiyiee 3 paboyuXx AHEH cO JAHS WX TOCTYIUIEHUS B
opraH, MpeI0CTaBIISIONIMA MyHULUITAJIBHYIO YCIIYTY.

[IpaBoBBIE OCHOBaHUS ISl TPEAOCTABIICHUS
MYHULUTNIAIBHON YCIIYTH

22. lIlepeyeHb  HOPMATUBHBIX  NPAaBOBBIX  AaKTOB,  PEryJIUPYIOLIUX
NpeoCTaBIeHe MYHULUMNAIBHOM YCIYrd (C YyKa3aHMEM HX PEKBU3UTOB H
MCTOYHHKOB  O(GUIMAIBHOrO  OMyOJIMKOBaHUS), HHpOpMaLUs O [OpsIKe
nocyaedHoro (BHecyaeOHOro) o0kanoBaHUs pellleHui U eidcTBUi (0e3nencTBus)
JPraHoB, MPeIOCTABIAIONUIMX MYHULHUIIATbHbIE YCIYTH, @ TAK)Ke UX JO0JDKHOCTHBIX
JIAL, MYHMIMIAIBHBIX CIYXallMX, paOOTHUKOB pa3Mellaercs Ha OQHUIHaIbHOM
caiiTe ymoJHOMOYeHHOro opraHa B cetd WMHrepHer http://sorochinsk56.ru, Ha
EIMHOM mopTalie rocy1apcTBEHHbIX U MyHULMITAIBHBIX YCITYT.

HcueprnbiBaroInii epevyeHb TOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHUH C
3aKOHOJIATEJIbHBIMU WJIM MHBIMH HOPMATUBHBIMH IPABOBBIMHU aKTaMH IS
MpeI0CTaBIeHUS MyHULIMIIATBLHON yCIIyTH € pa3/ielIeHUeM Ha JOKYMEHTBI U
WHPOPMAIIHIO, KOTOPbIE 3asiBUTEIb JOJIKEH MPEJACTaBUTh CAMOCTOSITENIBHO, U
JIOKYMEHTBI, KOTOPBIE 3asiBUTEJIb BIIPaBe MPEACTaBUTH M0 COOCTBEHHOM
HHUIHATHBE, TaK KaK OHHU IMOJIeKAT MPEICTABICHUIO B paMKax
ME)KBEJIOMCTBEHHOTO HH(POPMAIITHOHHOTO B3aUMOIEHCTBHS



23. Jlng mojydeHHss MyHUUMIAIBHOW YCJIYIHM 3asBUTENEM CAMOCTOSITEIBHO
[IPEIOCTABJISAIOTCS CIIeAyIOUIMe JOKYMEHTHI:

- 3asBJICHHE O NPEIOCTaBIC€HUH MYHHULIMIIAIIBHON YCIIYTH O BbIJla4ye BBIITHCKU
M3 TOXO35MCTBEHHOM KHMIW (Hanee - 3asBICHHE), KOTOpoe OhopMIseTcs Io
(opme, ykasaHHOW B mpuiaokeHun Nel K HacrosiuieMy AJIMHHHCTPAaTHBHOMY
perjiaMeHTy;

- KOSl JTOKYMEHTA, YJOCTOBEPSIOLLEro JTUYHOCTh 3assBUTENs (IIOAJIMHHUK
JUIsL O3HAKOMJICHMS );

' - Komus  JIOKYMEHTa,  yJIOCTOBEpAIOLIEro  mnpaBa  (IMOJHOMOYHMS)
[PEJICTABUTENIA, €CIIM C 3asiBIEHUEM oOpallaeTrcs MNpeACcTaBUTENb 3asiBUTEIS
(3asBUTENIEH) (TOATMHHUK ISl O3HAKOMIIEHHS ).

24. B ciyyae mpeicraBieHMsl 3asBHTENEM JOKYMEHTOB, MPeIyCMOTPEHHBIX
qacThio 6 craten 7 MenepanbHoro 3akoHa ot 27 uiojs 2010 roga Ne 210-03 «O6
OpraHM3aluu MNPeAOCTaBICHHS TIOCYJapCTBEHHBIX M MYHULMIAIBHBIX YCIyI»,
COTPYAHMK  YTOJIHOMOYEHHOro opraHa wid MO®I[ ocymecTBiser Hx
KOIMPOBAHHE, CIIMYAET MPEACTaBICHHBIE 3asiBUTENIEM JK3E€MIUISIPbl OPUTHHAJIOB U
KOIMUHU JOKYMEHTOB (B TOM YHMCJIe HOTApUaAJIbHO Y0CTOBEPEHHbBIE) IPYT C JAPYTIOM,
MoC/ie Y€ro OpMIMHAJIbl BO3BpallaroTcs 3asBUTENt0. Komuu HMHBIX JOKYMEHTOB
IIPEACTABIIAIOTCS 3asiBUTEIEM CaMOCTOSTENIbHO.

Eciu npejcraBieHHble KONMM JOKYMEHTOB HOTapUaJlbHO HE 3aBepeHbI,
CIIMYMB KOIMM JOKYMEHTOB C HX IIOJUIMHHBIMH 3K3eMIUISpaMH, COTPYIHHK
YnonHoMoueHHOro opraia uiau MO®IL] 3aBepsier cBoeil MOAIMHUCHIO C yKa3aHHEM
(haMHUJIMK U MHUIMAJIOB U CTaBUT IITaMM "Komus BepHa'.

25. JlokymMeHTbl M wuHpOpMalusi, HEOOXOAMMBIE B COOTBETCTBHH C
3aKOHOJATEJIbHBIMU WJIM MHBIMM HOPMATUBHBIMH TPAaBOBBIMM aKTaMHu IS
NpeAOCTaBICHUSI MYHHUIMIIAIBHON YCIyTH, KOTOPbIE HAXOASTCS B PACIOPSIKEHHUH
roCyJ1apCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPABJIEHUS! U UHBIX OPTaHOB,
Y4aCTBYIOLIMX B MPEJOCTAaBIC€HUH MYHULMIAIbHBIX YCIYT, U KOTOpPbIE 3asiBUTEIb
BIIpaBe MpeJICTaBUTh CAMOCTOSITEIbHO, OTCYTCTBYIOT.

26. YIIOJTHOMOYEHHBIW OpraH He BIpaBe TpeOOBATh OT 3asiBUTEIS:

- TpencTaBlIeHUs JOKYMEHTOB M HMH(GOpPMAlMM WJIM OCYILIEeCTBICHUS
JNEWCTBUM, TPENCTaBIE€HUE WM OCYLIECTBIEHHE KOTOPBIX HE MPeLyCMOTPEHO
HOPMATHUBHBIMM  NPAaBOBbIMM  AKTaMH,  PEryJMPYIOLIUMHU OTHOLLIEHUS,
BO3HHUKAIOIIKE B CBSI3U C MPEJOCTAaBICHUEM MYHULIUIIAIbHOW yCIIYTH;

- TpeACTaBlIeHUsl TOKYMEHTOB M HMH(GOpMaLMUU, KOTOpPble B COOTBETCTBUHU C
HOpPMATHUBHBIMM IpaBOBbIMU akTaMu Poccuiickoit ®enepanuu, HOPMaTHUBHBIMU
NpaBoBbIMU akTaMu OpeHOyprckoil o01acTh MU MyHUUMNAJBHBIMH IIPABOBBIMH
akTaMd COpPOYMHCKOrO TOPOACKOrO0 OKpyra HaxoIATCs B PaCHOpPsKEHUH
rOCY/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOro camoynpasieHuss COpOYMHCKOIro
rOPOJICKOr0 OKpyra W (M) IMOABEJOMCTBEHHBIX I'OCY/IapCTBEHHBIM OpraHam M
OpraHaM  MECTHOIO  CaMOYMNpaBJ€HUs  OpraHM3alui, y4YacTBYIOLIUX B
IPEeIOCTaBICHUM MYHUUMNAIbHBIX YCIYr, 3a HCKIOYEHHEM JOKYMEHTOB,
yKa3aHHbIX B yacT 6 ctarbu 7 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-P3
"OO6 opraHu3alKK MPeIOCTaBICHUS rOCYJapCTBEHHBIX 1 MyHULUITAIBHBIX yCIyT";

- TMpencTaBleHHs JOKYMEHTOB M HMH(OpPMauuH, OTCYTCTBUE M (WIIH)
HEIOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJIUCh IPH IEPBOHAYaJIbHOM OTKa3e B
rpueMe JIOKyMEHTOB, HEOOXOAMMBIX Ul IIPEJOCTaBJICHHUS MYHHIMIIAIbHOM



yCIIyTH, JMOO0 B TPEJOCTaBI€HHMHM MYHHLHUNATbHOW YCIYTH, 3a HCKIIOUEHHEM
CJIeIYIOLUX CITy4YaeB:

a) U3MEHeHHe TpeOOBaHMI HOPMATHUBHBIX IIPABOBBIX AKTOB, KaCaOIIUXCH
[PEIOCTaB/IEHUs] MYHHIMIIAJbHOM yCIyr'M, TOClie TepBOHAYAIbHOW I[10Ja4yu
3asiBJICHUS O NPEJOCTAaBICHUH MyHULIMTIATBHON YCIIYTH;

0) HanMuKe OHKOOK B 3asIBJCHHHU O MPEIOCTABICHHH MYHHUIIMIIAIBLHOM YCIyTH
M JIOKyMEHTaX, MOJaHHbIX 3asiBUTEJIEM I10CJIE NIEPBOHAYAIBHOTO OTKa3a B MPHEME
JIOKYMEHTOB, HEOOXOIUMBIX /I NPEJOCTABICHUS MYyHHIIMIIAIBHON YCIyTH, U060
B TIPEIOCTABJICHUH MYHMIIMIIAJIbHOM YCIIYTH U HE BKIIIOYEHHBIX B MPEACTaBIEHHbIN
paHee KOMIUIEKT IOKYMEHTOB;

B) MCTE€YEHHE CPOKa JEHCTBMS JOKYMEHTOB WJIM W3MEHEHHe HMH(pOpMaLUu
[10CJIC IEPBOHAYAJIBHOIO OTKa3a B IIPUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPeIOCTaBIeHHss ~ MYHMLUMINAJIBHOW  yciayrd, aubO0 B NpedOCTaBIEHUH
MYHMIMNAJIbHON YCIIYTH;

r) BBbISBIEHHE JOKYMEHTAJIbHO IOATBEPKICHHOro akTa (MPHU3HAKOB)
OLIMOOYHOTO WM TPOTHBOINPABHOTO JeWCTBUsA (0Oe31eHCTBHUS) I0KHOCTHOTO
JMUA OpraHa, IMpeAOoCTABISIOLIEr0 MYHULUMNAIbHYIO YCIYTY, MYHHULMIAJIbLHOIO
ciyxaiero,  paboTHMKa  MHOrO(YHKIMOHAJIBHOTO  LIEHTpa,  pabOTHHKA
OpraHu3aluu, NpeyCMOTPEeHHOU yacTbto 1.1 ctateu 16 DenepaibHOrO 3aKOHA OT
27.07.2010 Ne 210-®3 «O6 opraHu3auuu MNpeaoCTaBIeHUs TOCYIapCTBEHHBIX W
MYHUIMIAIBHBIX YCIyT», IPU MEepBOHAYAJIBHOM OTKa3e B INpHEeMe TOKYMEHTOB,
HEOOXOAMMBIX I  NpPEeJOCTaBJIeHUsS MYHULMMAIBHOM  yciayru, Jubo B
NPEeAOCTABICHUM MYHMIMNAIBHON YCIYrd, O 4YeM B IIMCBMEHHOM BHJE 3a
[TOAMUCHIO PYKOBOAMUTEINSI OpraHa, MpeJi0CTaBIIsoNIero MyHUIMIAIbHYIO YCIYTY,
PYKOBOJUTENSI MHOTOQYHKIMOHAJIBHOIO LEHTpa MpU MEepBOHAYaJIbHOM OTKa3e B
MpueMe JOKYMEHTOB, HEOOXOAMMBIX /Ul TNPeJOCTaBICHUS MYHHUIMIAIbHON
YCIIYTH, MO0 pyKOBOJIUTENSI OpraHU3aluu, MpelyCMOTpeHHOM YacThio 1.1 cTaThu
16 ®depepanbHoro 3akona ot 27.07.2010 Ne 210-®3 «O06 opranuzauuu
MPeIOCTaBJIeHUs] TOCYAapCTBEHHBIX M MYHMLMMIAIbHBIX YCIyI», YBEIOMIIAETCA
3asiBUTEJh, @ TAK)KE IPUHOCATCS U3BUHEHMS 3a JI0CTaBIEHHbIE HEY100CTBa;

1) TIpeIOCTaBJIeHUss Ha OyMa)KHOM HOCHTeNe JOKYMEHTOB M HMH(OpMaIHH,
3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIN 3aBEPEHbl B COOTBETCTBUU C IIYHKTOM
7.2 yactu | craten 16 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®d3 "O6
OpraHu3alliy MPeJOCTaBIeHHUs] FOCY1apCTBEHHBIX M MYHMLMIAIBHBIX yCiIyr", 3a
MCKJIIOUEHHEM CJTydaeB, eciii HaHeCeHHe OTMETOK Ha TaKue JIOKYMEHThI JH00 MX
M3bITHE SBJIAETCS HEOOXOAMMBIM YCIIOBHEM IIPEAOCTABICHUS MYHHULMIIAIbHOM
YCIyTH, ¥ MHBIX CJly4aeB, YCTAHOBJIEHHbBIX (pe/iepallbHbIMH 3aKOHAMH.

VcuepnibIBaroiyii nepeyeHb OCHOBaHMI /Ul OTKa3a B IIpUeMe
JOKYMEHTOB, HEOOXOAMMBIX ISl IPEOCTABICHUS! MyHHULUIIAIIBHON YCIIyTH

27. OcHoBaHMeM UIs OTKa3a B IpHeMe IOKYMEHTOB, HEOOXOIMMBIX [
IMpeI0CTaBIeHUS] MyHULIMIIAIbHOMU YCIIYTH, ABJISETCSH:

- 3asgBJICHUE TMOAMMCAHO JULOM, HE UMEIOLIUM ITOJTHOMOYUM Ha IOAINHUCAHHE
3asIBJIICHUS;

- K 3asBJICHUIO HE TIPUJIOKEHbI HEOOXOAUMBIE JOKYMEHTBI.



YTOJIHOMOYEHHBIH OpraH, NPUHABIIMK pelleHne 00 OTKase B perucTpaiuu
asBJICHHs, 0053aH HE3aMeUTMTEIbHO TIPOMH(GOPMUPOBATH 3aBUTENS O IPUHATOM
PCIICHUH C yKa3aHMEM OCHOBAHUM NIPUHATUS JAHHOTO peLICHUS.

28. 3asBuTenb BIpaBe OTO3BAaTh CBOE 3asBJI€HUME Ha JIO0OH CTaauu
PAaCCMOTpPEHHUs, COTJIaCOBAaHHUS HJIM IOATOTOBKHU JOKYMEHTa YIIOJHOMOYEHHBIM
OpraHoM, a TakKXe NPOMJIUTb CPOK HCIIOJHEHUS 3asBII€HUS, OOPATHBIIHMCH C
COOTBETCTBYIOIIMM 3asBJICHHEM B YIIOJTHOMOYEHHBIN opraH 1160 M®PI].

He MoxeT OBITh OTKa3aHO 3asBUTENIO B IIPHEME JOMNOJHUTENBHBIX
JIOKYMEHTOB TPH HaJIMYUU HAMEPEeHHS UX CHaTh.

McyeprnbiBaromuii mepeyeHb OCHOBAaHUM /U IPUOCTAHOBIICHUS MTPEIOCTABIICHUS
MYHHUIMNATBHOM yCITyTH MM OTKa3a B IIPEAOCTABICHUN MYHUIMITATBHON YCITyTH

29. [IlpuocraHoBieHHE TNPEIOCTABICHUS MYHMLMNAILHON YCIyrH He
[IPOU3BOJIUTCSL.

30. VYnojgHOMOYEHHBIH OpraH MpUHUMAEeT pelieHHe o0 OoTKase B
[IPEeI0CTaBIEHUH MYHULIMITAJIBHON YCIIYTH B Cllydae:

- IPEJI0CTABIICHUS 3asiBUTEJIEM HEJI0CTOBEPHBIX JOKYMEHTOB;

- HeNpeaoCTaBlIeHUs (IIPe10CTaBIECHUs HE B MOJHOM 00beMe) HEOOXOAMMBIX
JIOKYMEHTOB,;

- OTCYTCTBHE B IOXO3SIMCTBEHHOW KHUIe HH(OpPMAlMH, 3arpaliiBaeMoi
3asiBUTEJIEM.

31. YnosHOMOYEHHBIM OPraHOM JOJDKHBI OBITh YKa3aHbl IPUYHMHBI OTKa3a B
[IpeOCTaBICHUN MyHULIUNIAJIBHOW YCITYTH.

OTtka3 B MpeAOCTABICHUHM MYHULHUNAIBHOM YCIyIM HE NpPEensTCTBYeT
NOBTOPHOMY  OOpallleHHI0 MOCle  YCTPAaHEHUsS [PHUYMHBI,  MOCITYKHUBIIEH
OCHOBaHMEM JIJI OTKa3a.

Pa3mep muiathbl, B3UMaeMoi ¢ 3asiBUTENS IPH MPEOCTAaBICHUN
MYHUIIMIIATBHON YCIIYTH, ¥ CIIOCOOBI €€ B3UMaHUs B ClIydasx, [IPe1yCMOTPEHHBIX
benepabHBIMHU 3aKOHAMH, TPUHUMAEMBIMH B COOTBETCTBUU C HUMH MHBIMH
HOpMaTHBHBIMH MPAaBOBBIMU akTaMu Poccuiickoit denepaiiiv, HOPMaTUBHBIMH
NpaBOBBIMHU akTaMu cyObekToB Poccuiickoi denepanyu, MyHUIMIIAIbHBIMH
NPaBOBbIMHM aKTaMH

32. [IpenocTaBiieHHe MyHULIMIIAIBHOM YCIIyTH OCYIIECTBIIAETCsl O€CIIaTHO.

MakcuMalbHBIA CPOK 0)KMJIaHUSI B OUEpe/IN IIPU 110/1a4€ 3asBUTENIEM
3aIrpoca O Mpe0CTaBIeHUH MyHULMIIATIBHON YCIYTH U IIPH MOy YeHHH
pe3yJbTarta MpeJ0oCTaBIeHUs MyHULIMIIATbHON YCIYTH

33. MakcumaibHbld CPOK OXXMIAHMS B OYepead IIpd I10ja4de 3ampoca o
fpeOCTaBIeHHH MYHMLMNAIBHOW YCIYyIrM M Tpd I[OJyYEeHHH pe3yJibraTa
IpeI0CTaBJIeH s MyHULMITAILHOM yCIIyTH cocTaBiseT He Oojiee 15 MUHYT.

Cpok peructpauuu 3anpoca 3asBUTes
O MpeA0CTaBIeHUH MYHULIMITAJIBHON YCITyTH



34. Peructpauus 3asBiI€HUS O NPEIOCTABICHUH MYHHLHIAIBHONU YCIyTM M
i) JOKYMEHTOB (COIEp)KalllMXCS B HHUX CBEICHMH), HEOOXOAMMBIX ISt
[IPEIOCTABJICHUS] MYHHMLMIAJIbHOW YCIYTH, OCYIIECTBIsAETCS B JEHb HX
NOCTYTUICHUSI.

35. Peructpaumus 3asgBieHHMs O NPENOCTABICHWH MYHHIMIAIBHON YCIyTH,
MOCTYNUBUIETO B BBIXOJHOW  (HepaOOuMH MM  TPa3JHUYHBIM)  JI€Hb,
OCYILIECTBJISIETCS B [1EPBbIN 32 HUM pabOYHil IEeHb.

36. Cpok perucTpauvu 3asiBI€HMs O NPEAOCTABIEHHH MYHHUIMIIAIbHON
YCIIYyT'H HE MOXET MPEeBbILIATh ABaJALATH MUHYT.

TpebGoBanus kK NOMEIEHHUSIM, B KOTOPBIX MPEI0CTABIIAIOTCS
MYHHUUHUNAIbHBIE YCITYTH, K 3aJIy OKUaHUs, MECTaM ISl 3aMI0JIHEHUS 3aITPOCOB O
NPEI0CTaBIEHUH FOCY1apCTBEHHON UM MyHUIIUIIAIBHOW YCITYTH,
MH(OPMALIMOHHBIM CTEHaM ¢ 00pa3laMHu KX 3arOJHEHUS U [IEPEYHEM
JIOKyMEHTOB, HEOOXOAUMBIX JUIsl IPEIOCTABICHUS KaX/I0H roCy1apCTBEHHON MITH
MYHHMLHMIIAIBHOMN YCIIyTH, B TOM YHUCIIE€ K 00€CIIeYeHHIO TOCTYITHOCTH ISt
MHBAJIMJI0B YKa3aHHBIX 00BEKTOB B COOTBETCTBHH C 3aKOHOAATEILCTBOM
Poccuiickoit denepanuu o counaabHOM 3allMTe HHBAJIW/I0B

37. Undopmanust o rpaduke (pexrume) padOThl YIMOJIHOMOYEHHOIO OpraHa
pasMelllaeTcss MpUd BXOAEe B 3/aHME, B KOTOPOM OHO OCYIIECTBIISET CBOIO
JIesITeIbHOCTh, Ha BUJTHOM MecTe.

3/1aHue, B KOTOPOM MPEJOCTaBISETCS MyHMIMIIAIbHAS yClIyra, JOJKHO OBbITh
000pyZI0BaHO OTIEJIBHBIM BXOJOM [UIsi CBOOOJHOrO JOCTyNa 3asBUTENEH B
[OMeEIlIeHHUE.

Bxon B 31anue nomkeH ObITh 000pyaoBaH HMH(OPMALMOHHOW TaOIMYKOM
(BbIBECKOM), coaepxauieid uHPopManuio 00  YNOJTHOMOYEHHOM  Oprase,
OCYLIECTBJISIOIEM  NpPEJOCTaBJIe€HUWE MYHUUMUIAIBHOM  YCIyrd, a  Takxke
obopynoBaH  y/J00HOM  JIeCTHHLEM ¢  [OpPY4YHSMH, MaHAyCaMH Ui
OecrnpensTCTBEHHOTO NMepeABUIKEHUS TPaK/IaH.

38. Mecra npeaocTaBieHUss MyHUIIMIIAIBHOM yCIyrd 000OpyAyIOTCSl C y4ETOM
TpeOOBaHUM JOCTYMHOCTH [UIi MHBAJIMAOB B COOTBETCTBUM C JICHCTBYIOLIMM
3aKoHoaTeabcTBoM Poccuiickoii denepanuu o COLMATBHOM 3alIMTe HHBAJIUIOB, B
TOM YHclie 00ecreynBarTCs:

yCIOBUs Ul OECHpemnsiTCTBEHHOro JOCTyna K OOBEKTy, Ha KOTOpPOM
OpPraHU30BaHO TPEJOCTaBIEHUE YCIYr, K MeCTaM OTAbIXa U IMPeJOCTaBIIIEMbIM
ycllyram;

BO3MOXKHOCTb CAMOCTOSITEJILHOTO TIEPEIBHIKEHHS 10 TEPPUTOPUU 00BEKTa, Ha
KOTOPOM OpPraHHW30BaHO IMPEJOCTaBICHUE YCIYyT, BX0/a B TaKOW OOBEKT M BBIXOJA
13 HEro, MOCaJKH B TPAHCIIOPTHOE CPEJICTBO U BBICAJKHM M3 HEro, B TOM YHCIIE C
ICTI0JIb30BAaHUEM Kpecia-KOJISICKH;

COMPOBOX/IEHHE WHBAJIUIOB, MMEIOIIUX CTOWKHE pacCTpOWCTBA (QYHKIHUH
3pEHUS ¥ CAMOCTOSTEIBHOTO TIepeIBHIKEHHS, U OKa3aHHe UM TOMOIIM Ha OOBEKTe,
Ha KOTOPOM OpPraHU30BaHO MPe0CTaBICHUE YCIIYT;

HaJJIeKallee pasMelleHre OOOpyJOBaHUS M HOCHTeNedl HHGOpMalKy,
HEeOOXOJMMBIX IS oOecrieyeHUss OecnpensiTCTBEHHOro J0CTylna HWHBAJIMIOB K
00OBEKTY M MpeJOCTaBIsEMBbIM yCIyraM C y4eTOM OrpaHMYeHMH  HX
YKHU3HEAeS TeIbHOCTH;



nyOnMpoBaHHe HEOOXOAMMOH /Il WHBAJIMIOB 3BYKOBOW M 3PUTENILHOM
‘HpOpMaLMK, a TaKKe Halnuced, 3HAKOB M HMHON TEKCTOBOM W rpaduyeckoil
“H(OPMAIIMK 3HAKAMH, BBITIOTHEHHBIMU pelbe(pHO-TOUYEUHbIM pupTOoM Bpaiins,

JIOIYCK CypJOIepeBOIYMKa U TU(IIOCYpAOTIEPEBO UMK,

JIONYCK Ha OOBEKT, Ha KOTOPOM OpPraHM30BAaHO MPEJOCTaBJIEHHE YCIYT,
c00aKU-NIPOBOJIHUKA  NIPU  HAJIMYMM  JIOKYMEHTa, [OATBEPKIAIOIIErO  ee
crieuuarbHoe  OO0yuyeHHMe M BBIIAaBa€MOr0 B  IOPSJAKE, YCTAaHOBJIEHHOM
3aKoHonaTenbCcTBOM Poccuiickoit Menepaiuu;

OKa3zaHWe pabOTHUKaMHU opraHa (y4upexIeHHs ), MPeAOCTaBIAIOIIErO yCIyTH
HACENICHUIO, TIOMOLIM HWHBAIWIaM B IIPEOJONEHHH OapbepoB, MeIIAOIIHX
[10JIy4€HUIO UMH YCIIYT HapaBHE C IPYTUMHU I'paKIaHaMHU.

B ciny4ae ecinu cymecTByromme OOBEKTbl COLUMATIBHOM HMHPPACTPYKTYPHI
HEBO3MOXKHO IIOJIHOCTBIO IPUCIIOCOOUTH C Y4YeTOM TOTpeOHOCTEeH HWHBAJIHIOB,
COOCTBEHHUKH 3THX OOBEKTOB JI0 UX PEKOHCTPYKLMH HJIM KalUTaJbHOTO PEMOHTA
JIOJDKHBI [IPUHAMATh COIJIACOBAHHBIE C OJHMM M3 WYJIEHOB OOIIECTBEHHBIX
J0beIMHEHUH UHBAINOB, OCYLIECTBIISIOUIMX CBOKO AEATEIbHOCTh Ha TEPPUTOPUH
MYHMLMIIATbHOrO obpa3zoBaHusi COpPOYMHCKUN ropojackoi okpyr OpeHOyprckoii
o0jacTH, Mepsl A1 obecreyeHUs AOCTyNa WHBAIMIOB K MECTY NMpeA0CTaBICHHS
MYHUUMINAIBHOW  yclayrd  aubo, KOrjga 3TO, BO3MOXKHO, OOECHEYHTh
1ipeI0CTaBJIeHUE HEOOXOAUMBIX MYHULMNAIBHBIX YCIYT 1O MECTY JKUTEJIbCTBA
AHBAJIUAA UK AUCTAHLIUOHHOM pexXuMe.

Ha Bcex mapkoBkax 0011ero nojib30BaHuUs, B TOM YKCIIe OKOJIO TOMEIIeHUH, B
XOTOPBIX MPENOCTaBIACTCS MYyHHULMIIAJIbHAS YCIyra, Bbiaensercs He MmeHee 10
TPOLIGHTOB MeCT (HO He MeHee OJIHOro Mecrta) s OeclylaTHOM MapKOBKU
TPAHCIIOPTHBIX CPEJACTB, ynpasisieMblX MHBanMAamu I, Il rpymnrm, ¥ TpaHcnopTHBIX
CPEJICTB, NEPEBO3SALIMX TAKUX MHBAIMAOB U (MJIK) neTed-uHBaIuA0B. Ha rpaxnan
13 yucia uHBaIKUI0B I11 rpynmel pacripocTpaHstoTCs HOPMbI HACTOSILIETO ITyHKTA B
nopsinke, onpeaeneHHoM IlpaButensctBom Poccuiickoit  ®enepauuu. Ha
yKa3aHHbIX  TPAaHCHOPTHBIX  CpPeACTBAaX  JOKEH  OBbITb  yYCTAHOBIIEH
orno3HaBareibHbId 3HaK "MHBamua" v uHbopmauus 00 3TUX TPaHCIOPTHBIX
CpeJICTBaX JI0JKHA ObITh BHECEHA B (pe/iepalibHbI peecTp HHBAIUIOB.

[Tomerienus, B KOTOPBIX MPEeAOCTABIISETCS MyHULMIIAIbHAS YCIIyTa, JOJDKHBI

£00TBETCTBOBATh CAHUTAPHO-TUTMEHUYECKHUM NpaBUJIaM U HOpMaTHUBaM, MpaBUiIam
noxapHo# Oe3omacHocTH, Oe3ornacHocTd Tpyaa. llomemienus obGopynyrorcs
CHCTeMaMM KOHAMLMOHUPOBAHUS (OXJIaXK/I€HUsI M HarpEeBaHUsI) U BEHTUIMPOBAHUA
BO3/lyXa, CPEICTBAMU OMNOBELIECHHUs] O BO3ZHMKHOBEHUH 4YpE3BbIYAWHON CHUTYallWH.
Ha BHIHOM MecTe pacroyiararoTcsi CXeMbl pa3MelleHUs] CPEACTB M0XKAPOTYILIEHHS
4 nyrted sBakyauuu moaei. IlpenycmarpuBaercss o0opynoBaHUE JOCTYITHOTO
MecTa OOIIECTBEHHOTO MOJIb30BaHMs (Tyaser).
‘ [Tomemienus MOL] nns paboThl ¢ 3asgBUTEISIMU O00PYIYIOTCS 3JIEKTPOHHOM
SHCTEMOM yIpaBlIeHHs OuYepe/blo, KOTOpas IMpeACTaBiIsieT COOO0H KOMIUIEKC
[IpOrpaMMHO-aNNapaTHBIX CPEJCTB, MMO3BOJSIOLIMX ONTUMHU3UPOBATh YIpaBIEHHE
ouepelIsIMH 3asiBUTEIICH.

39. TlpyeM JOOKYMEHTOB B YIOJHOMOYEHHOM OpraHe OCYIIECTBISAETCS B
ClielMaJibHO 00OpY/ZIOBaHHBIX [MOMEILIEHHUSIX WJIM OTBEIAEHHBIX Ul  3TOro
xaOuHeTax.



40. ITomeruenus, npeaHasHauYeHHbIe JUIs IpHeMa 3asBUTelNed, 000pyIyIOTCs
- H(OPMALMOHHBIMH CTEHJIAMH, COIEPIKALIUMH CBEJIeHHs, YKa3aHHbIe B IMyHKTe 10
HACTOSIIIEro perjiaMeHTa.

MH}opMannoHHbIe CTeH bl Pa3MELIAIOTCs Ha BUAHOM, JOCTYIIHOM MecTe.

Odopmienne MHOOPMALMOHHBIX JIHCTOB OCYLIECTBISETCS YJOOHBIM s
uTeHust wpuprom - Times New Roman, ¢opmar nucra A4; TekcT - MponucHsie
OykBbl, pasmepom mpudTa N 16 - 0OBIYHBIH, HAUMEHOBAHHE - 3arJaBHbIe OYKBBI,
pazmepoMm wpudTa N 16 - )UpHbIH, moms - 1 cM BKpyroByro. TeKcTbl MaTepuasion
JIOJDKHBI OBITH HameyaTaHbl Oe3 HCIpaBlieHHi, Haubosee BaxHas WH(MOpPMALHS
BbIICNISACTCST  JKUPHBIM — mipupToM. ITlpu  odopmiennr  MHPOPMALMOHHBIX
MaTepHalioB B BHJE 00pPAa3lOB 3asBIEHHI Ha MOTyYeHHe MyHHIHNAIbHOMN YCIyTH,
00pa3loB 3asABJIEHHUH, NepeyHell JOKyMeHTOB TpeGoBaHMs K pa3mepy wpudra u
(opmary sucTa MOTyT ObITh CHUKEHBI.

"~ 41. TloMewieHust s TpHeMa 3asBUTeNel JOMDKHBI COOTBETCTBOBATH
KOM(QOPTHBIM Ul TpaxJaH YCIOBUSM M ONTHMAIbHBIM YCJIOBHSAM pabOThI
JIOJDKHOCTHBIX JIML YIIOJTHOMOYEHHOTO OpraHa M I0JDKHBI 00eCIIeYMBaTh:

KOM(OpPTHOE  pacrojio)KeHHe  3asBUTENsS M JOJDKHOCTHOrO  JIMIA
YIIOJIHOMOYEHHOI'O OpraHa;

'~ BO3MOXXHOCTb O(OpMIICHHS 3asBUTEJIEM THCHBMEHHOIO 00paIlleHHS;

TeIe(POHHYIO CBS3b;

BO3MOYKHOCTb KOIIUPOBAHUS JOKYMEHTOB,

JIOCTYIl K HOPMATUBHBIM MPABOBBIM aKTaM, PETryJIUPYIOUIUM MPeI0CTaBICHUE
MYHHULMNAIBHOM YCIIyTH;

HaJIMYKe MMCbMEHHBIX MTPUHAJIe)KHOCTEN U Oymaru ¢opmara A4.

42. JIns oXuaaHus 3asBUTENISIMH TpUEMa, 3alO0JIHEHUS HEOOXOIUMBIX IS
fIOJIy4YeHMs] ~ MYHUUMIAJIbHOM  YCIyTM  JOKYMEHTOB  OTBOJASTCS  MecCTa,
000Opy1I0BaHHBIE CTYJIbSIMH, CTOJIAMH (CTOMKaMH) 71 BO3MOXXHOCTH O(OpMIICHHUS
JIOKYMEHTOB, O0ECMeYMBaIOTCS pyuyKaMH, OJlaHKaMu JOKyMeHTOB. KonudecTBo
MECT OXHJIaHHSI ONpeesieTCss UCXOAs U3 (PaKTHUEeCKOW Harpy3Ku U BOZMOXKHOCTH
WX pa3MelleHHsl B TOMELICHUH.

43. Tlpwem 3asBUTENEed MpU MPEeNOCTABICHUH MYHUIHUNAIBHOW YCIYyrH
OCYHIECTBIISETCS COTIacHO rpaduky (pexumy) padOThl YIIOJTHOMOYEHHOIO OpraHa
2KEJHEBHO (C TMOHEebHUKA IO TMATHHUILY), KPOME BBIXOAHBIX M IPA3THUYHBIX
7HeH, B TeyeHHe pabouero BpemeH, a Takke MO®LI, rpadpuk paborsl kKoTOpOro
BKJIIOYAET paboTy yUpexKIAeHHs U B CyOOOTY.

44, Pabodee MeCTO JOJDKHOCTHOIO JIMIA YIOJHOMOYEHHOI'O OpraHa,
STBETCTBEHHOTO 3a TpEIOCTaBIeHHEe MYHHUIMMAIBbHOW YCIYrH, IOJDKHO OBITh
~6OpPYZI0OBAHO IMEPCOHAIBHBIM KOMITBIOTEPOM C JOCTYNOM K HMH(OPMAIMOHHBIM
pecypcam YIoJHOMOYEHHOIO OpraHa.

KabuneTsl mpHeMa moyiydyaTelleid MYHHIMIIAIBHBIX YCIYr JOJDKHBI OBITH
OCHalleHbl WH(OPMALMOHHBIMHM TaOJMYKaMM (BbIBECKAMH) C yKa3aHHEM HOMepa
xaOuHeTa.

CrenuaaucThl, OCYIIECTBISIONIME MPUEM [ojy4yaTelaed MyHHULMIAIbHBIX
yeiayr,  0o0ecleYyrBalOTCs  JMYHBIMH  HAarpyIHBIMH  UAEHTU()UKALMOHHBIMH
xapToykaMu (OemkamMu) U (MJIM) HACTOIbHBIMU TaOJIUYKaAMH.

Ilokazarenu AOCTYITHOCTH U Ka4yeCTBa MYHHHHHaHLHOﬁ YCIYyTru



45.  llokazarensMud  JOCTYIHOCTH M KayecTBa  IPEJOCTABJICHHS
_.YHULMIAJIBHOW YCIIYTH SBJSIOTCS

- KOJHMYECTBO B3aUMOJEWCTBUUA 3aiBUTENS C JOIKHOCTHBIMU JIMLAMHM
/IIOJIJHOMOYEHHOI'O OpraHa IMpH MpeJ0CTaBI€HUH MYHULMNATBHOW YCIYIH M MX
.IPOJIOJKUTENIbHOCTD;

- Jl0J14 Clly4aeB NPEIOCTaBICHUs MYHUUMIAIBHONW YCIYTH C HapylIeHHEM
yCTaHOBJIEHHOIO CpOKa B 00111eM KOJIMYeCTBE UCIIOJHEHHBIX 3asBICHMUIA;

- Jons Kano® 3asBMTENeH, IOCTYNMBIIMX B MOpAAKE 10CYAe6HOro

00>KaJI0BaHUsl pELIEHUH, IPUHUMAEMBIX B XOJIe MPEI0CTABIEHUsS MyHHIUIATBHOI
YCIyr# M aeiicTBuil (6e31elCTBHSA) MOKHOCTHBIX JIHI, B OOLIEM KOJHYECTBE
oOpalleHuH 1o BOIpocaMm Mpe0CTaBICHUS] MYHHIIUIAIBHON YCIIyTH;
' - Jlons HAapyUIeHHl HCIIOJHEHMS HACTOSIIEro AIMMHHCTPATHBHOTO
periiaMeHTa, MHbIX HOPMAaTUBHBIX ITPABOBBIX aKTOB, BBISBICHHBIX [0 Pe3yJIbTaTam
MPOBEACHHUS KOHTPOJIBHBIX MEPOIpPUATHH B COOTBETCTBHMM C pazjernom 4
HACTOSIIEro AJIMMHUCTPATUBHOIO perjaMeHTa, B 00IIeM KOJIMYeCTBE HapyIIeHUH
“CIIOJIHEHUS HACTOSILEro AIMUHUCTPATUBHOI'O PErJIaMeHTa;

- CHHJKEHHE MAaKCHMAaJIbHOI'O CpOKa OXHIAHUSI B OYepeaMd IpH Iojaaye
3asiBJICHUS O MPEJOCTaBIEHUNM MYHUUMIIAIBHON YCIYTH M MOJYYEeHUH pe3yJibTaTa
[PeIOCTaBIECHUS MyHHUIMITAIbHOW YCITyTH,

- NPEIOCTaBIIEHUE YCIYyTH B COOTBETCTBUM C BAapHUAHTOM IPEJOCTABJICHHS
MYHULMITATBHOU YCITYTH;

- JIOCTYNHOCTb 3JIEKTPOHHBIX (OPM HTOKYMEHTOB HEOOXOAMMBIX IS
NpeoCTaBIEHHUs YCIIyTH;

' - BO3MOXHOCTb I0/IaYM 3alpoca Ha MOJyYe€HHE MYHHULHUIAIBHON YCIYyrd W
JIOKYMEHTOB B 3JIEKTPOHHOU (hpopme;

- BO3MOXKHOCTb IOJIy4YEeHUsI MyHULUTIAJIbHOM yciiyru yepe3 MOL;

- ynobctBO HMH(GOPMUPOBAHHUS 3asBUTENSl O XOJ€ MpeJOoCTaBICHUS
MYHMIMIIQJIBHOM YCIYTdM, a TakKXe I[OJIydYeHUsl pe3yJibTaTa IpeaoCTaBICHUs
YCIIYTH.

MHble TpeOOBaHUS K NMPEJOCTABIEHUIO MYHULIMTIAIBHOM YCIYTH, B TOM YHCIIE
YYMTHIBAIOIIME OCOOEHHOCTH MPEIOCTaBICHUSI MyHUIIMIAIBHON yCIYTH B
MHOTO(YHKIMOHAIbHBIX [IEHTPAX U OCOOEHHOCTH MPEAO0CTABICHUS
MYHUIIMIIAJIBHON YCIyTH B 3JIEKTPOHHOU (hopme

46. IlepeyeHb yciyr, KOTOpbIE SBISIFOTCS HEOOXOAMMBIMH U 00s3aTeIbHBIMU
JUIs1 TIPEIOCTaBIEHUS! MyHULUITAIBHOM YCIIyTH, OTCYTCTBYET.

47. B3uMaHue TIUIaThl 3a MPENOCTABIEHHUE YCIYI, KOTOpPBIE SBISIOTCS
HEOOXOIUMBIMU M 00s13aTeIbHBIMU JIsI TIPEOCTABICHUS MyHULMITAJIbHOW YCIIYTH,
He MPeyCMOTPEHO.

48. Jlns mosiydeHUs] MyHULIMIIAIBHOW YCIyTH 3asiBUTEIISAM IPEAOCTaBIISAETCS
BO3MOXKHOCTh TIPEJCTAaBUTh 3asiBJIEHUE O MPEeJAOCTaBICHUU MYHHUIUIIAIbHON
yCIyrH W JOKYMEHTHI (coiepikalidecss B HHUX CBEJIEHHs), HEOOXOAUMBIE s
[PeOCTaBIEHUs] MYHHUIMIIATBHON yCIIyrd, B TOM 4ucie B (hopMe 3JeKTPOHHOIO
JIOKYMEHTa:

- B YIIOJIJHOMOYEHHBIH OpraH;

- yepe3 M®L] B ynnoJIHOMOYEHHBIH OpraH;



- TOCPEACTBOM HMCII0JIb30BaHUA HH(OPMALMOHHO-TEIEKOMMYHHKAIMOHHBIX
.€XHOJIOTMH, BKJIIOYass MCIOJb30BaHUWe EauHOro mnoprama, ¢ mnpuMeHeHHEM
YCHJICHHON KBAIM(DULIMPOBAHHOM 3JIEKTPOHHOM IOIITHCH.

[Ipenocrasienre MyHununanbHoi ycayru B M®L] o skcTeppuTOpHaibHOMyY
[IPUHLHKITY OCYIIECTBJIAETCS Ha OCHOBAaHUM COIVIAIIGHHMH O B3aMMOJIENCTBUH,
3aKJIFOYCHHBIX  yMoJHOMOYeHHbIM  MODI[ ¢ ¢enepanbHbIMH  OpraHaMu
VCIIOJIHUTENIbHOM BJIACTH, OpraHaMH BHEOIO/DKETHBIX (POHI0B, OpraHaMu MECTHOI'O
caMOyIpaBJIeHHS.

B npenocraBneHun MyHuIMNanbHOM yeayru ydactByeT M®L] Ha ocHOBaHUM
3aKmoYeHHBIX MeKay MKV «MHorodyHKIMOHANBHBIA LEHTP MpeaoCTaBIeHHs
roCy/1apCTBEHHbIX M  MYHULHMIIAJIBHBIX yciyr» ropoaa CopouucHka H
anMunucTpanren CopodnmHcKoro ropojckoro okpyra OpeHOyprckoi o6acTu
COIJIALIEHMS U IOIIOJIHUTENIbHBIX COTJIALLICHUH K HEMY.

[Tpu obpamennn B MOL] myHumnanpHas yciyra npeocTaBiseTcs C y4eTOM
[IPUHLMIIA DKCTEPPUTOPUAIIBHOCTH, B COOTBETCTBUM C KOTOPBIM 3asiBHTEJb
(npecTaBUTENb 3asBUTENS) HE3aBUCUMO OT €ro MecTa JKHTENbCTBA WM MecTa
npedbiBaHus (I (QU3MYECKHX  JIMII, BKJIIOYAsI UHIMBHUIYaJIbHBIX
npeanpuHUMarenei) 1Mbo Mecta HaxoKAeHHUs (Ui IOPUIAWYECKUX JIMII) UMeEeT
rnpaBo Ha oOpaileHue B J1r000ii 1o ero BeiOopy MO®IL] B mpemenax TeppuTOpuu
OpeHOyprckoit obnacTu Uisi NPeJOCTaBICHUsS €My MYHUIHUNAIbHOW YCIYTH TI0
JYKCTEPPUTOPUATIBLHOMY MPUHLIMITY.

3asBlIeHUsT M JOKYMEHTbI, HeOOXOOuMble  JJIsi  [PeJOCTaBJICHHS
MYHULMIIATIBHON YCIIyTH, IpeocTaBiseMble B GopMe 3EKTPOHHBIX JOKYMEHTOB,
MOAMMUCHIBAIOTCS B COOTBETCTBMM C TpeboBaHusimu crareit 21.1 wu 21.2
DenepanbHoro 3akoHa ot 27 wutoas 2010 roma N 210-®3 "OO6 opranuzauuu
NPe0CTaBICHUsl TOCYAAapPCTBEHHbIX U MyHULMNAIbHBIX yciuyr" u denepanbHOro
zakona ot 6 anpens 2011 roga N 63-@3 "OO6 »1eKTpoHHON MOaTHCH".

B ciyuyae HanpaBieHHs 3asBJICHHH M JOKYMEHTOB B 3JIGKTPOHHOH (opme C
ycrosib3oBaHueM EnuHOro mnoprana 3asiBleHHME U JOKYMEHTBI JOJDKHBI OBIThH
MOJNUCAHbl  YCHJIGHHOM KBaJM(UUUPOBAHHON JJEKTPOHHOM TMOJIHUCHIO, B
COOTBeTCTBUU ¢ TpeboBaHusiMU DenepanbHoro 3akona ot 6 ampens 2011 roga N
63-®D3 "OO snekTpoHHOM noanucu".

49. 3asBuTensM oOecrieunBaeTcss BO3MOXKHOCTH IMOJIy4YeHHUs MH(POpMALUU O
Npea0CTaBIsieMO MyHUILIMTIAIBHOW yciayre Ha EquHoM nopraie.

Jlis mosiydeHust AOCTyINa K BO3MOXKHOCTSM EjnnHOro moprasa HeoOX0aMMO
BpIOpaTh cyObekT Poccuiickoit ®PenepauMu M 1ociae  OTKPBITHS  CIIMCKA
TEPPUTOPHAIbHBIX (DelepalIbHbIX OPraHOB HCIIOJIHMUTEIBHON BIIACTH B JTOM
cyobekTe Poccuiickoit Denepalii, opraHoB MCIOJIHUTENIBHON BIacTH CyObeKTa
Poccuiickoii @Peepallii M OPraHOB MECTHOTO CaMOYIpaBiI€HHs BbIOpaTh
aJIMUHHCTPAIMIO MyHHIIMIIATbHOro 00pazoBanus COpOUYUHCKHUNA TOPOJACKON OKpYT
¢ TIepeYHEeM OKa3bIBa€MbIX MYHHIIMIAIBHBIX YCIYyTr M MHpOpMaIHel 1o KaxaoH
yciyre.

B kaprouke KaXIOW YCIYrH COIEPXKHUTCS ONUCAHUE YCIYrH, MOApoOHas
uHpopMalUs O TOopsAKe MW crocodax oOpallleHHst 3a YCIyroW, IepedyeHb
JIOKYMEHTOB, HEOOXOIUMBIX AJIs TMOJy4YEeHHs YCIyrH, MUH(OpMalLMs O CPOKax ee
MCMOJHEHHs, a TaKKe OJaHKH 3asBleHHH u ¢GopM, KOTOpble HEOOXOIUMO
3aIMOJIHUTH JUISE OOpallieHus 3a yCIyTro.



[Tomaya 3asgBHTeneM 3ampoca W MHBIX JIOKYMEHTOB, HEOOXOAMMBIX JUIS
1pEIOCTAB/ICHUs] MYHHULMIMAIBHOM yCIyrH, M TIpHeM TaKuhX 3alpocoB M
/TOKYMEHTOB OCYILLIECTBJIAIOTCA B CIIEAYIOLIEM TOPSIKE:

- [ojlaya 3ampoca Ha TPeJOCTaBJICHHE MYHUIMIAIBHOW YCIYIM B
5JIGKTPOHHOM BHJI€ 3asBUTEJIEM OCYILECTBISETCS 4Yepe3 JIMYHBIA KaOMHEeT Ha
CJIMHOM TIopTalie;

- Ui OOPMJIEHHUS IOKyMEHTOB MOCPeACTBOM ceTH "MHTepHer" 3asBUTENIO
HeOOXO0IMMO NPOMTH NpoLeaypy aBTopH3aly Ha ExuHoMm noprane;

- JUIs aBTOPHM3aLMH 3asBUTEIIO HEOOXOAMMO BBECTH CTPAaXxOBOH HOMEp
MHIMBUYaJIbHOTO JIMIIEBOro cyera 3actpaxoBaHHoro auua (CHWJIC) u mapons,
FIOJTyYEHHBIN 110CJIe perucTpaunu Ha Enqunom nopraie;

- 3asBUTEJIb, BHIOPAB MYHHUIIMNATIBbHYIO YCIyTy, FTOTOBUT ITaKeT JOKYMEHTOB
(KOMTMK B DJIEKTPOHHOM BHJE), HEOOXOIUMBIX ISl €€ MpPeJOCTaBICHHUS, |
HalpaB/Ig€T HMX BMECTE C 3asBJICHHMEM Yepe3 JIMYHbIH KaOMHET 3asBUTENd Ha
EiMHOM nopraie;

- 3asBJICHHE BMECTE C JJIGKTPOHHBIMHU KOMHUSAMH JOKYMEHTOB IIOINajaeT B
¥WH(OOPMALMOHHYIO ~ CHUCTEMY  YIIOJHOMOYEHHOTO  OpraHa, OKa3bIBalOLIEro
BLIOpPAaHHYIO 3asBUTENEM YCIyry, KOTopas oOecrne4yMBaeT IpUeM 3arpocoB,
oOpallleHHH, 3asBIEHUH M HHBIX JIOKYMEHTOB (CBEIEHHIi), MOCTYIIHMBIIMX C
EuHoro nopraia.

50. Jlns 3asBuTened oOecriedyMBaeTCs BO3MOXKHOCTH OCYILIECTBISATh C
Acrnosib3oBaHMeM EnuMHOro noprana mnosiydeHHe CBEJIEHHMH O XOJie BBIIOJHEHHUS
%anpoca O MPeJOCTaBICHUH MYHULIMTIAJIbLHOW YCITYTH.

CBezneHMst 0 Xo/A€ W pe3yJibTaTe BBIMOJIHEHHUS 3ampoca O IMPeaoCTaBICHUH
MYHMIMIIAIBHON YCIYyTU B 3JIEKTPOHHOM BHU/JIE 3asIBUTEIIO MIPEICTABIISIOTCS B BUJIE
yBEJOMJIEHUS B IMYHOM KaOuHeTe 3asiBUTeNs Ha ExuHoM noprase.

51. Ilpu HampaBneHUM 3asiBIEHHUST M JIOKYMEHTOB (COAEpKalllMXCsi B HHX
CBEJICHUI) B (OopMe 3JIEKTPOHHBIX TOKYMEHTOB, O0ECHEYMBACTCS BO3MOXKHOCTb
HaIpaB/I€HUs 3aBUTEIIO COOOLIECHHUS B JJIEKTPOHHOM BHU/IE, TOATBEPHKAAIOLLIETO UX
[IPUEM U PEruCTpalHIo.

[Topsinok ucnpaBieHus TOMYLEHHBIX OMeYaTOK U OLIMOOK B BbIJJaHHBIX B
pe3yJbTaTe MpeJoCTaBIeHUs] MYyHUIMIAJIbHON YCIyI¥ JOKYMEHTaX, B TOM YUCIIe
MCYepIbIBAIOIIMI MepedeHb OCHOBAHUH /Il OTKa3a B UCIPABICHUU TaKUX
OTe4yaToK ¥ OLIMOOK

52. B uensx ucrpaBieHUs] JOMYILIEHHBIX ONEYaTOK U (MJIM) TeXHUUYECKHUX

OIIMOOK B BBITTUCKE U3 MTOXO35MCTBEHHOM KHUTH 3asiBUTE]Ib [IPE/ICTaBIISIET:
‘ 1) 3asBrenue 1o ¢opmMe corjacHo npuioxkenuro Ne 2 K
AJIMUHUCTPATUBHOMY pErjlaMeHTy (ecnu mpenocTaBiIeHUE MYHULMINAIBHOU
YCIYIH OCYILECTBISIETCS B 2JeKTpoHHOM Buae depe3 [lopran, 3asBienue
sanosiHseTcs 1o ¢opme, npejacraBieHHod Ha [loprane, m oTaenbHO 3asBUTENIEM
He MpeCTaBIseTcs);

2) DTOKYMEHT, YAOCTOBEPSIOMIMI JIMYHOCTh 3asiBUTENIS WM NpPEJCTaBUTENIS
ZasiIBUTEJIS (He TpeOyeTcss B cllydae, €CIM MpEACTaBlI€eHHE JTOKYMEHTOB
OCYILECTBISIETCS B 3JeKTpOHHOM BuJe depe3 [lopran u 3asBuTeNns mporien
aBropuzanuio uepez ECHUA);

3) IOKYMEHT, MOATBEPKAAIOLIUI [TOJITHOMOYHS IPECTABUTEIS 3asiBUTEIIS.



Cnocobamu YCTAHOBJICHUS JIMYHOCTH (npeHTU(UKALIN ) 3asBUTEJISA,
(Ipe/ICTaBUTENsS 3aBUTENs) MPH T10/1aue 3asBIeHHs 00 UCIIPABICHUH OIEYaToK U
OIIMOOK ABIAIOTCS:

Ipyd T0Jlaye 3asBJIC€HHS B OpraH MYyHULUNAIBHOW BiactH, MO®I] —
JIOKYMEHT, YIOCTOBEPAIOLINNA TUYHOCTD;

MpHU ToJa4ye 3asABJICHUS IIOCPEICTBOM HAIPABICHUS Ha aJpec 3JIEKTPOHHOM
MOYThl OpraHa MYHHIUMIAIbHOW BJIacTM Ha oO(UUMAIBHOM CcaiTe opraHa
MYHHULMUIIAIBHOW BIacTH B ceTh « IHTepHeT».

MakcuMallbHBIi CpPOK MCHpaBlIeHUs] AOIYIIEHHBIX OINEYaTOK M OLIUOOK
COCTaBJISIET 5 pabouuX AHEH CO JHS PErucTpalyu 3asBIeHHS 00 HCIpaBICHHU
OI1€YaTOK U OIIMOOK, U HEOOXOAUMBIX TOKYMEHTOB.

Pe3ynbraToM HCrpaBieHUs OMYIIEHHBIX OMEYaTOK M OLIMOOK SBJISETCS
BbIJla4ya BBIITMCKU M3 IOXO3SMCTBEHHOM KHUTU C HCIPABJICHHBIMU ONeYaTKaMu H
(un) omrMOKamHu.

53. OcHoBaHMeM JUlsl OTKa3a B MCIPABJIEHHUM IOINYIIEHHBIX OMNEYaTOK M
{unn) omMOOK SIBJISIETCSl HETPeACTaBIeHUE BBIMUCKH U3 MOXO3SHCTBEHHOM KHMIH,
BBIJJAHHOW IO pe3yJbTaTaM IPeJOCTABICHUs MYHHULMIIAIbHONW YCIYTH, B KOTOPOH
conep)Karcsi omedaTku W (WIM) OINMOKHM, W HempeicTaBjieHHe (OTCYTCTBHE)
OKYMEHTOB, CBU/ETEIbCTBYIOLIMX O HAJIWYMU B BBIAAHHOM I10 pe3yJibTaTam
JpeIOCTaBICHUS] MYHULIMIIAJIBHOM YCIyT'M JOKYMEHTE JOIMYLIEHHBIX OMNEeYaToK U
OIIMOOK M COJIEpHKALLUX MTPAaBUJIbHBIE 1aHHbIE.

OcHoBaHUS AJs NPUHATHS pelIeHus 00 OTKa3ze B Npueme 3asiBIeHHs 00
ICIPABJICHUH OIEYATOK U OIIMOOK, M JOKYMEHTOB HE MPeyCMOTPEHBI.

PeuieHue O BHECEHHMM HCHIPABICHUN MOMYIIEHHBIX OINEYaTOK W (MIJIH)
omMOOK (OTKa3e B HUCIPaBICHUH JIOMYIIEHHBIX ONEYaToK W (MJIM) OLIMOOK)
IPUHUMAETCS YIIOJTHOMOYEHHBIMU
JIOJDKHOCTHBIMM  JIMLIAMM MECTHOIO0 CaMOYIpaBJI€HHUs Ha OCHOBE CJIEIYIOIIEro
KPUTEPHS MPUHATHUS PELICHUS — HaJIMYMe OMNeyvaToK U (Miau) OmUOOK B BBIAAHHOM
0 pe3ysbTaTaM MpeA0CTaBICHUs MyHULUITATILHON YCIYTH JOKYMEHTE.

54. MHcnpaBneHHbIH JOKYMEHT OQOpMIsSeTCs B  COOTBETCTBHM C
DEKBH3UTaMU paHee BBIJAHHOTO YTIOJHOMOYEHHBIM OPraHoM IO pe3yJbTaTam
IpeJIoCTaBJIeHUS] MYHHUIUNAIBHOW YCIyru AoKyMeHTa. OpuUruHand JOKyMeHTa, B
KOTOPOM COJIEpXHTCS oreuyaTka M (MJIM) ommMOKa, MOocjie BbIJAYM 3asBUTEIIO
{IIPEJICTABUTEINII0 3asBUTENSI) JOKYMEHTAa C MCIPABICHHBIMU OINEYaTKaMH |
HIIMOKaMU He MOJUIEKUT BO3BPALLEHUIO 3asiBUTEIIO (NPEACTABUTENIO 3asiBUTENINA).

[Topsiok Bbiauu AyOMKaTa JOKYMEHTA, BbIJAHHOTO 110 pe3yJsibTaTam
MpeIOoCTaBIeHUsI MyHULUIIAJIBHOM YCIyTd, B TOM YUCJIE UCUEPIbIBAIOLLIMIA
nepeyeHb OCHOBAHUM JUIsl OTKa3a B BblJlaye 3TOTro AyOsMKara.

55. Beimaua gy6nmukara He rpeycMoTpeHa.

[Topsimok ocraBieHus 3anpoca 3asiBUTENs O MPe10CTaABICHUH
MYHHLMITAJILHON yCIIyTH 0e3 pacCMOTpeHUs

56. 3asgBuTeNb MpenocTaBisieT B YIOJHOMOYEHHBIM OpraH 3asiBIeHHE 00
OCTaBJICHHH 3arpoca 3asBUTEJISI O MPEJIOCTaBICHUH MYHHLMIIAIBHOW yciayru Oe3
DACCMOTPEHUS COIIACHO MPUIIOKEeHUIO Ne 3 K AJIMUHUCTPATUBHOMY PErJIaMEHTY.

i



/laHHO€E 3asBJIeHHE HEOOXOAMMO MPEJOCTaBUTh He Mo3jaHee | pabGouero s,
ipEIIECTBYOIIErO JHIO OKOHYAHUS CPOKa MPEeJOCTABICHHS YCITyTH.

Ha ocHOBaHMM  TNOCTYNHMBILIEro 3asiBIEHUS B OpraH  MECTHOIO

©aMOyTpaBJIeHUs] YIIOJHOMOYEHHOE JI0JDKHOCTHOE JIMIO NPUHUMAET pelleHHe 00
JCTaBJICHHUH 3asiBJIeHUS O€3 pacCMOTPEHHSI.
, 57. Pemenue 00 OCTaBJICHMM 3asBIEHHS O BbIJaye BBIIUCKU U3
[TOXO35MCTBEHHONW KHUTU 0€3 pacCMOTPEHHs BbIIAeTCH (HANPABIIAETCS) 3asBUTEIIO
He nosgHee | paGodero Hs, CNEAYIONIEro 3a JHEM PErHCTPALMH TaKOro
3asiBJICHUS.

OctaByienue 3asBieHus 0e3 pacCMOTpPEHHs He IMPEeMsTCTBYET MOBTOPHOMY
0OpalleHHIO 3asiBUTENS B OPraH MECTHOTO CaAMOYIIPABIIEHHs 3a MPEI0CTABIEHHEM
YCIIYTH.

[II. CocraB, nocne0BaTeIbHOCTh U CPOKH BBITTOJTHEHHS
aJIMMHUCTPATUBHBIX NpOLeyp, TPeOOBAaHUS K MOPSAIAKY UX BBIITOJIHEHHUS, B TOM
4HCIIe OCOOCHHOCTH BBITNOJIHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP B 3JIEKTPOHHOM
dopme, a TakKke 0COOEHHOCTH BBITTOJIHEHUS 3 IMUHUCTPATUBHBIX MTPOLIEAYD B
MHOTrO()YHKIIMOHATIBHBIX LIEHTPaX

BapuaHThl npegocTaBieHUs MyHUIUMIIATBHOM YCIIYTH, BKIIOYAIOIINAE MTOPSII0K
MPEJIOCTABICHUS YKa3aHHBIX YCIYT OTAEIbHBIM KaTeropusiM 3asiBUTEJIeH,
' 00BbeMHEeHHBIX OOLIMMU NMPU3HAKAMH, B TOM YHCJIe B OTHOILIIEHUH pe3yJibTaTa
MYHULHUIATBHON YCIIyTH, 3a [TOJy4eHUEM KOTOPOTro OHU OOpPaTUIIUCh

58. IlpenocraBneHne MyHMIMINAIBHOM  yCIyrH BKJIIOYaeT B  cebs
110CJIeI0BaTEeNIbHOCTD CIAEAYIOLIMX aIMUHUCTPATUBHBIX MPOLEIYD:

NpUeM 3asiBJIEHUS U MPUJIAraeMbIX K HEMY JOKYMEHTOB B YTIOJIHOMOYEHHOM
oprane Wi M®LI, peructpauus 3asBIeHHUS U BblJaya 3assBUTEIIO PACIIUCKU B
TIOJIYYEHHUH 3asBJICHUS U IOKYMEHTOB,

nepeaayda nakera J0KymMmeHToB U3 M®LL B Y110JlHOMOYEHHBIN OpraH;

pAacCMOTpEHHe  3asBICHHS M NpHIAaraeMblX K HeMy JOKYMEHTOB
VY IOJTHOMOYEHHBIM OPTraHOM;

NpUHATHE YTOJIHOMOYEHHBIM OPraHOM pelIeHHs O IpPeJOCTaBICHUU HIIH
JTKase B MPeJ0CTaBI€HUH MYHUIUIIAJIBHON YCIIYTH;

nepeaaya JOKYMEHTOB M3 YTOJHOMOYeHHOro opraHa B M®I[ nus Bbiauu
3asIBUTEIO;

BbIjIaua (HamnpaBlieHUe) pe3yJibTaTa MyHULUIIAJbHOW YCIIYTH 3asBUTEIO.

[lepenaya NOKYMEHTOB Ha BCE€X CTAJAMAX BBINOJHEHHUS aIMHHHCTPATHBHBIX
MpoLeAyp OCYUIECTBISI€TCS C BHECEHMEM COOTBETCTBYIOIIMX JIaHHBIX B
2JIGKTPOHHYIO 0a3y (¢ yKa3aHWEM JaThl, BPEMEHH M JIMIA, KOTOPOMY I€pe/IaHbl
JIOKYMEHTBI).

Onucanue aJIMUHUCTPATHBHOMN MpoLeAypbl NPOGUINPOBAHUS 3asIBUTEIIS
59. INpodunupoBanue 3asBUTENS HE TpeOyeTCs.

[Tocne10BaTebHOCTD BBIMIOTHEHNS A IMUHUCTPATHBHBIX IIPOLIEYP



60. [Ilpuem 3asBieHHs M MpHIAraeMblXx K HEMy JOKYMEHTOB B
/TIOJTHOMOYEHHOM opraHe wuid MOLI, peructpauus 3asiBjleHHs U Bblgaya
2asiBUTEIIIO PACIIMCKHU B IIOJyYEHHUH 3as1BJICHUS U JIOKYMEHTOB:

OcHoBaHWeM Juli Hayala aJIMHHHUCTPATHBHOW IPOLELYPHl  SIBISETCS
JOCTYIUICHHE 3asBJIEHUS C HEOOXOIMMBIMH JIOKYMEHTAMH.

61. Ilopsinokx npuema nokymeHToB B M®DLI:

' IIpU IpUeMe 3asBJICHUS W TMpHJIaraéMbIX K HEMYy JOKYMEHTOB pPabOTHHUK
MOLI:

yCTaHaBJIMBACT JIMYHOCTH 3asABUTEJIA, B TOM YUCJIE IMPOBEPSET IOKYMEHT,
YIOCTOBEPSIONIUMN JINYHOCTh, NPOBEPSET IMOJTHOMOYHS 3asiBHUTENs, B TOM YHUCIE
TIOJTHOMOYHS NPEJCTAaBUTENS JeUCTBOBATh OT €r0 MMEHH;

NpoBepsieT HaJlW4yue BCeX HEOOXOAUMBIX JTOKYMEHTOB HCXOAS W3
COOTBETCTBYIOILErO IEpPeYHs] JOKYMEHTOB, HEOOXOIMMBIX IJISi TMPEeAOCTaBIICHHS
MYHUUMNAIBHON YCIYTH;

[IPOBEPSET COOTBETCTBUE IPEACTABICHHBIX [TOKYMEHTOB YCTaHOBJIEHHBIM
TpeOOBaHUAM, YAOCTOBEPSACH, UTO:

JOKYMEHTBI B YCTAHOBJIEHHBIX 3aKOHOJATEJIBCTBOM CllydyasX HOTapHUaJIbHO
YAOCTOBEPEHBI, CKpEIUIeHbl IedarsiMd (Mpd  HaJWYUM  TI€YaTH), HUMEIOT
HaJUIeXKallie IOAINMCH CTOPOH WM  ONpeesIeHHBIX 3aKOHOJATebCTBOM
NOJIKHOCTHBIX JIHIL;

TEKCThI JIOKYMEHTOB HalKCaHbl pa300pYKBO;

(damunuy, UMeHa U oT4yecTBa (PU3UYECKUX JIUII, apeca UX MeCT KHUTEIbCTBa
HAIMCAHbI [TOJTHOCTHIO;

B JIOKyMEHTax HeT IOAYMUCTOK, IPHUIIMCOK, 3aYEPKHYTBIX CJIOB U HMHBIX HE
OrOBOPEHHBIX B HUX UCIPABJICHHUI;

JIOKYMEHTbI HE UCIIOJIHEHBI KapaHIalloM;

CPOK JEMCTBUS JTOKYMEHTOB HE UCTEK;

JOKYMEHTBI COJiepKaT HH(}OpMaLMIO, HEOOXOIUMYIO JUIsl TPeIOoCTaBICHHUS
MYHULMIIAJIIBHON YCIIYTH, YKa3aHHOW B 3asiBJICHUH;

JOKYMEHTbI TIPE/ICTaBIEeHbI B IIOJTHOM O0BbEME.

[Ipy OTCYTCTBMM OCHOBAHUW JIsI OTKa3za B MpHEMe JOKYMEHTOB pPaOOTHHUK
MOIL] odopmiisier ¢ UCMOJIB30BAHUEM aBTOMATHU3UPOBAHHOW HMH(POPMALIMOHHOM
cuctemsl (AVC MOL]) pacniucky o npueMe 10KyMEHTOB.

3asBUTEIb, MPEACTABUBIIMNA JOKYMEHTBI ISl MOJYyYEHHS MYHULHUIIAIbHOU
YCIIYTH, B 00513aTelIbHOM Topsiike HHpopmupyercs padbotHrukoM MOPLI:

0 CpOKe MpeI0CTaBIeHUs MYHHUIUIIATBHOW YCIYTH;

0 BO3MOYXHOCTH OTKa3a B MPEJ0CTABICHUHA MYHULIMIIAIBHON YCIIyTH.

MO®I] npu oJHOKpaTHOM OOpallleHMu 3asBUTENss C  3alpocoM O
npe10CTaBIeHUH HECKOJIbKUX MYHHULMTATbHBIX yCIyT OpraHu3yeT
MpeJoCTaBlieHUe 3asBUTENO0 JIByX M Oojiee MyHUIMNANbHBIX YcIayr (manee -
KOMIUIEKCHBIN 3arpoc).

B oatom cnywae MOIL[ ans  obecrieyeHuss TOJy4YeHHUsI 3asiBUTENIEM
MYHHUIIMTIATBHBIX YCIYr, YKa3aHHbIX B KOMIUIEKCHOM 3alpoce, JEeHCTBYeT B
WHTEpecax 3asBUTeNss 0e3 [IOBEepEeHHOCTH UM  HAlpasiIsgeT B OpraHel,
NPENIOCTABIAIOMINE  MYHUUMIIAJIbHbIE  YCIYIHM, 3asBJICHHMS,  IIOANMCaHHbIE
YIOJHOMOYEHHBIM paOOTHUKOM MHOTIO(YHKIHOHAIBHOIO LEHTPA U CKPEIlJIEHHbIE
[eYaTbl0 MHOTO(YHKIIHOHAIIBHOTO IEHTPA, a TaKKe CBeIeHHUs, JOKyMEHTBl H
(unu) uHDOpPMALMIO, HEOOXOAWMBbIE U IMPEJOCTaBIIEHUA YyKa3aHHBIX B



KOMIIJIEKCHOM  3aIlpOCe MYHHLMITAIbHBIX YCIYT, ¢ MPUIOKEHHEM 3aBepeHHOM
MHOTO(QYHKIHOHAIBHBIM LIEHTPOM KOIIMHM KOMIUIEKCHOTO 3ampoca. IIpu 3Tom He
TpeOyIOTCs COCTABIEHHE U TTOAMMCAHNE TAKHUX 3asiBICHUI 3asBUTEIIEM.

KomruieKcHbIH 3anpoc JOMKeH coAepkaTh yKa3aHHE Ha MyHHLHNATbHBIE

yCIIyTH, 32 TIPEeIOCTaBIIEHHEM KOTOPbIX OOpaTHJICS 3asBUTENb, a TAKXKE COrJacue
3asBUTENS Ha ocyuiecTBiaeHrne M®PL] oT ero UMeHH NeHCTBHIA, HEOOXOIUMBIX JUIS
UX MPEIOCTABJICHHUS.
- Ilpu npueme KOMIUIEKCHOTO 3ampoca y 3asBuTeNs paboTHHKH M®I] 06si3ambI
pOUH(OPMHUPOBATH €ro 000 BCEX MYHHLHIAIBHBIX YCIyraX, KOTOpPbIe SBIISIOTCS
HEOOXOJMMBIMH M 0053aTeIbHBIMU JUISl IIPEAOCTABIECHUS! MyHHIMIATBHBIX YCIYT,
[10JIly4eHHEe KOTOPBIX HEOOXOAMMO [UIsl TOJMYYeHHS MYHHIMIAJIbHBIX YCIYT,
yKa3aHHBIX B KOMIUIEKCHOM 3anpoce.

OIHOBpeMEHHO C KOMIUIEKCHBIM 3allpoCOM 3asBUTeIb nogaer B M®IL]
CBEJICHHS, IOKYMEHTBI U (MJIH) HHYOPMAIIHIO, TPElyCMOTPEHHbIE HOPMATHBHBIMU
[IPaBOBBIMM aKTaMH, PEryJMPYIOLIMMH OTHOIICHHS, BO3HHUKAIOIIME B CBSA3H C
IPEOCTABIICHHEM YKa3aHHBIX B KOMIIJIEKCHOM 3alpoce MYHHUIMIAIBHBIX YCIYT,
32 HMCKIIOYEHHEM JIOKYMEHTOB, Ha KOTOpbIE paclnpocTpaHsieTcsi TpeOoBaHuUe
nyHkra 2 yactu | crateu 7 PenepanbHoro 3akoHa ot 27 urons 2010 roga N 210-
d3, a TaKKe CBelleHUH, JOKYMEHTOB U (WIM) HHPOPMALMH, KOTOPbIE Y 3asiBUTEIs
OTCYTCTBYIOT M JOJDKHBI OBITH MOJIydeHBbl IO pe3yJbTaTaM IpeAOCTaBICHUS
3asBUTEJII0 MHBIX YKa3aHHBIX B KOMIUIEKCHOM 3alpoce MYHHUIHUIAIbHBIX YCIYT.
CBEJIeHUs, JIOKyMeHThl W  (Wid) HWHPOpMAIHio, HEeOOXOAMMEBIE IS
[IPEI0CTABIEHUS MyHHULMIIAJIbHBIX YCIYT, YKa3aHHBIX B KOMILJIEKCHOM 3ampoce, U
[oJly4aeMble B OpraHM3alUsAX, YKa3aHHbIX B yacTu 2 crtatbu | DenepanbHOro
3akoHa ot 27 utons 2010 rona N 210-D3 B pe3ynbrate 0Ka3aHus yCIyT, KOTOpPbIE
ABIISIIOTCS ~ HEOOXOAMMBIMHM M OOsi3aTeNbHBIMM IS TMPEIOCTaBJICHUS
MYHUIMOAJIbHBIX YCIYyT, 3asiBUTENb I0JaeT B MHOIO(QYHKIHMOHAIBHBIA IEHTP
OJIHOBPEMEHHO C KOMIIJIEKCHBIM 3alIPOCOM CaMOCTOSTEINbHO.

Hanpasnenne  M®IL]  3asBieHuii B OpraHbl,  IPeJOCTaBISIOIINE
MYHMIMIIAIbHbIE YCIYTH, OCYIIECTBISIETCS HE I03/Hee OJHOro pabouero maHs,
CJIE/IYIOLLEro 3a THEM MOJyUYeHHsI KOMIUIEKCHOIO 3arpoca.

B cnyuyae ecnu Uil MOJY4YEHHUS MYHULMIAQIBHBIX YCIYr, YKa3aHHbIX B
KOMIIJIEKCHOM 3arpoce, TpeOYIOTCsl CBeIeHHs], JOKYMEHThI U (WiK) uHbopmalus,
KOTOpbIe MOTYT ObITh NosyuyeHbl M®L] TonabKO MO pe3yabTaTaM MpeaoCTaABICHUS
MHBIX YKa3aHHBIX B KOMIUIEKCHOM 3alpoce MYHHIMIAIbHBIX YCIIyT, HalpaBlIeHHe
3asBJICHMH W JIOKYMEHTOB B COOTBETCTBYIOLIME OpraHbl, MpPEeAOCTaBIISAIOLIUE
MYHHUIUIAIbHBIE YCIyrH, ocyuiectBisiercss M®L] He nmo3aHee ogHoro pabouero
JHS, cleayrouero 3a aHem nonydeHus ML takux cBeleHUi, TOKYMEHTOB H
(um) uHpOpManMM. B yKa3zaHHOM ciyyae Te4eHHE IPeLyCMOTPEHHBIX
3aKOHOJATEIbCTBOM CPOKOB IMPEIOCTABICHUSI MyHULIUIIATBHBIX YCIYT, YKa3aHHbIX
B KOMIIJIEKCHOM 3alpoce, HauYMHAETCS He paHee IHS IOJY4YEHMs 3asiBICHUN U
HEOOXOIUMBIX CBEJAEHUH, IOKYMEHTOB W (WJIM) MH(POPMAIIMU COOTBETCTBYIOIIUM
OpraHoM, MPe0CTaBISIOIIMM MYHULIUIIAJIbHBIE YCIIYTH.

[Tonyyenrie MODI] orTkaza B MpeAOCTAaBIEHUHM MYHULHUIAIBHBIX YCIYT,
BKJIFOUEHHBIX B KOMIUIEKCHBIM 3ampoc, He SBJIsSeTCS OCHOBAHMEM  JUId
MpeKpalleHus IOJIyYeHUs] HMHBIX MYHHUIMIAJIBHBIX YCIYr, YKa3aHHbIX B
KOMIIJIEKCHOM  3alpoce, 3a HUCKIIOYEeHHeM CllyyaeB, €ClIu  yclyra, B



IPeJIOCTaBICHUH KOTOPOM OTKa3aHO, HEOOXOAMMA [Uis TPEIOCTAaBICHUS MHBIX
MYHUIHUTAIBHBIX YCITYT, BKJIIOYEHHBIX B KOMITJIEKCHBIH 3ampoc.

M®ILI 00s3aH0 BbBIIATH 3asBUTENIO BCE JOKYMEHTBI, IIOMYYeHHBIE [0
pesyJibTaTaM IpPeJOCTABICHUS BCEX MYHUUMIANbHBIX YCIYr, YyKa3aHHBIX B
KOMIIJIEKCHOM  3ampoce, 32  HUCKIKOYEHHEM  JOKYMEHTOB,  IOJyYeHHBIX
MHOrO(YHKIHMOHAIBHBIM IIEHTPOM B pamMKaX KOMIUIEKCHOIO 3ampoca B IEJNsX
MPENOCTABICHHA 3asBUTENII0 HHBIX, YKa3aHHBIX B KOMIUIEKCHOM 3alpoce
MyHULMNANBHBIX yciiyr. MOIL[ o00s3aH0 npoMHDOPMHUPOBATH 3asBUTENS O
FOTOBHOCTH IIOJIHOTO ~ KOMILJIEKTA JIOKYMEHTOB, SBISIOIIMXCSA PE3YyJbTaTOM
NPEOCTABICHUSl BCEX MYHHUIMITAJIBHBIX YCIYT, YKa3aHHBIX B KOMIIJIEKCHOM
3ampoce, a TakkKe 00ecneYHTbh BO3MOXKHOCTh BBIJAYH YKA3aHHOTO KOMIUIEKTa
JIOKYMEHTOB 3asBUTE/II0O HE I03JHee paboyero Hs, CIEIYIOIIEro 3a JHEM
nocrymienus B ML nociaenHero u3 Takux JOKyMEHTOB.

3asBuTENb MMeET NpaBo oOpaTuThess B M®DL[ B uensx moaydeHus
“H(pOPMALMM O XOJ€ TPENOCTaBICHUS] KOHKPETHOW MYHHIMIAJIBHON YCIyTH,
yKa3aHHOM B KOMIIJIEKCHOM 3ampoce, MIM O TOTOBHOCTH JIOKYMEHTOB,
ABIISIIOLIMXCS  pe3yJIbTaTOM  INPEJOCTABICHUS KOHKPETHOM MYHHIMITAIBHOM
yCIyrd, YyKa3aHHOM B KOMIUIEKCHOM 3ampoce. YKa3aHHas HWH(opmarus
npenocrasiusgercs M®L[: B xone nUYHOro mpuemMa 3asBUTENS; MO TeleOoHy; 110
5JIEKTPOHHOM I0YTE.

B ciny4yae oOpameHus 3asBUTeNss B MHOTO(DYHKIMOHAIBHBIM LEHTP C
5alpOCOM O  XOJ€ TIPeJIOCTAaBJICHUS] KOHKPETHOW MyHMIMNAIbHON YCIyTH,
YKa3aHHOW B KOMIUIEKCHOM 3ampoce, HIH O TOTOBHOCTH JIOKYMEHTOB,
SBISIOIIMXCA  pe3yJIbTaTOM  IIPEAOCTABICHUsS KOHKPETHOM MYHHULMIAIbHOM
YCIIyT'H, YKa3aHHON B KOMIIJIEKCHOM 3aIlpoce, MOCPEICTBOM 3JIE€KTPOHHOM MOYTHI
MHOTO(Q)YHKIIMOHAJIBHBIM LIEHTp 00s3aH HANpaBUTh OTBET 3asABUTENIO HE IMO3JHEE
paboyero [Hs, CIEAYIOIIEro 3a JHEM TIOJyYeHUS MHOTO(QYHKIIMOHAIbHBIM
LICHTPOM YKa3aHHOIO 3arpoca.

B caydae nocrymnenuss B M®L] nOKyMeHTOB, SIBISIOLIUXCS pPe3yJIbTaTOM
IIPEIOCTaBJIEHUS] UHTEPECYIOLIEH 3asiBUTENII KOHKPETHOM MYHULMITAIIBHON YCIYTH,
M®IL] 06s13aH0 0OecnieYnTh BO3MOKHOCTh BbIAA4YM TAKUX IOKYMEHTOB 3asIBUTEIIIO
He mo3Hee paboyero JIHs, CASAYIOIIEro 3a AHEeM MOCTYIUIGHHS TAKUX JOKYMEHTOB
3 ML,

62. B ciydae oOparieHus 3asBUTeNsl ISl MPEJOCTABICHUST MYHULUIIATBHOM
ycnyru yepe3 EnuHbIN mopran 3asBlieHUEe M CKaHUPOBaHHbIE KOMHH J10KYMEHTOB,
HaNpaBJIsIOTCs B Y IOJTHOMOYEHHBIN OpraH B 3JIeKTPOHHOMH (opme.

Obpamienue  3a  MOJyYEHHEM  MYHULMNOAIBHOW  YCIYTH  MOXKET
JCYHIECTBIISITECS C MCIOJIB30BAaHUEM DJJIEKTPOHHBIX JIOKYMEHTOB, ITOJNMCAaHHBIX
5JIEKTPOHHOM TIOJIMTUCKHIO B COOTBETCTBUM C TpeOoBaHUsIMHU DeiepanbHbIX 3aKOHOB
ot 27 wmoas 2010 rogma Ne 210-®3 "OO6 opraHu3auud MpeaoCTaBICHUS
rOCYIapCTBEHHBIX U MYHUIIMNANBHBIX yciuyr" u ot 6 anpens 2011 roxa Ne 63-D3
"0 351eKTpOHHOM moanucu".

B ciayyae moCTymJIeHHs 3asiBI€HMS M HEOOXOAMMBIX JOKYMEHTOB B
3JIEKTpOHHOU QopMe ¢ wucnonap3oBaHueM EauHOro noprajia, NOANMCAHHBIX
YCUJICHHON KBaJTM(PUUMPOBAHHON 3JIEKTPOHHOW MOMAMMCHIO, IOJDKHOCTHOE JIMIIO
VIIOJJHOMOYEHHOTO  OpraHa  IpoBepsieT  JACHCTBUTEIBHOCTb  YCHIIEHHOMU
KBAJIM(PHUIIUPOBAHHON AJIGKTPOHHON TMOJNUCH C  HCIOJIB30BAaHUEM  CPEJICTB
MH()OPMAIITMOHHOW CHUCTEMbl T'OJIOBHOTO YAOCTOBEPSIOLIEro LIEHTpa, KOTOpas



YOIMT B COCTaB HMH(PACTPYKTyphl, obecrednBaroiieii HHGpOPMAIMOHHO-
€XHOJIOTUYECKOe B3aMMOJICICTBHE NEHCTBYIOIIMX U CO3/1aBaeMbIX
MH(OPMALMOHHBIX CUCTEM, HCTIOIB3YEMBIX JUIS [IPEIOCTABIICHHUS YCIYT.

- Ecnmn B Xozme npoBepkn 1eHCTBUTEIBHOCTH YCHICHHON KBaaM(UIMPOBAHHOMN
SJICKTPOHHOM — TOJMKCH  JIOJDKHOCTHOE  JIMLO  BBISBUT  HECOOJIOJEHHE ee
[CMCTBUTEIIBHOCTH, 3asBUTENIIO BO3BpAllAETCS 3asABIEHHE M JOKYMEHTHI IO
5JICKTPOHHOM TI0YTE WM B JIMYHBIM KaOMHET 3asBUTeNss Ha Exuublli mopran
FOCYJJapCTBEHHBIX W MYHHIHNAIBHBIX yCIyr ((QyHKUMH) ¢ MOTHBHPOBAaHHBIM
OTKa30M B IpUeMe JIOKYMEHTOB B Te€4YeHHE 5 (TATH) KaJCHIAPHBIX IHEW CO IHS
~aBepLIEHMs ITPOBEJCHUS TAaKOH TIPOBEPKH.

. 63. Pe3ynbratoM aIMUHHCTPAaTUBHOW NPOLIEAYPHI SIBJISETCS [IPUEM 3asBICHHS
¢ TIAKETOM JIOKYMEHTOB, €r0 IIOCIIEAYIOLIas PErucTpallusi, BblJaya 3asiBUTEITIO
DACIIUCKU O IMpHEME 3asiBJIEHHMs C I1aKeTOM JOKYMEHTOB W HX I[iepejada B
Y HOJTHOMOY€EHHBIH OpraH.

64. Ilepenaua kypbepoM nakera AoKyMeHTOB 3 M®I] B YnoaHoMo4YeHHBbIH
>pra (Ipy rojade 3asBJIE€HHUs O MPEIOCTABICHUH MYHUIMIIAILHOU YCIIYTH Yepes
ADILI):

“  Ilepenaya nokymeHTOB 13 M®IL] B YIIOJHOMOYEHHBIN OpraH OCYIIECTBISETCS
Yie T03/(Hee CIIeyIOLIero JHS Ha OCHOBAHMM peecTpa, KOTOPBI COCTaBISETCS B
NBYX DK3EMILIApax U COAEPKUT AaTy U BpeMs Mepeayu.

[Ipy mepenade makera AOKYMEHTOB PAOOTHUK YTOJIHOMOYEHHOTO OpraHa,
“PUHUMAIOLIMA  MX, MPOBEpsAET B TNPUCYTCTBHHM Kypbhepa COOTBETCTBHE H
OJINYECTBO JOKYMEHTOB C JaHHBIMHU, YKa3aHHBIMU B peecTpe, MPOCTaBlseT Aary,
LpeMs IOJy4YeHMs] TOKYMEHTOB U MoAnuch. [lepBrlil sk3eMIuIsip peecTpa ocTaeTcs
y JOJKHOCTHOIO JIMIA YIOJHOMOYEHHOrO0 OpraHa, BTOPOM - MOJJIEKHUT BO3BpPATY
cypoepy. MHdopmanus o nosy4eHUr JOKYMEHTOB 3aHOCUTCS B JIEKTPOHHYIO 0a3y
4a Bcex JTamax aJIMHHHUCTPATUBHBIX Mpoueayp. MHdopMaius o mpoxoxaeHuu
JOKYMEHTOB, a TaKke O TMPHUHATBIX pEIIeHUsIX OTpPaXKaercss B CHUCTEME
3JIGKTPOHHOT'O JOKYMEHTO000pOTa B JIEHb IPUHSATHS COOTBETCTBYIOIIMX PELICHHH.
i Pe3ynpraroM  aJIMMHMCTPAaTUBHOW  NPOLEAYPBl  SBISETCS  IOJIyYEHHE
Y IOJTHOMOYEHHBIM OPTaHOM 3asiBJICHUS C MTPUII0KEHHBIM ITaKeTOM JTOKYMEHTOB.

65. PaccMoTpeHue 3asBiIe€HHS U IIpUjlaraéMblX K HEMY JIOKyYMEHTOB
7 110JITHOMOYEHHBIM OPTraHOM:

M OcHoBanmeMm s Havaia aIMUHHUCTPATUBHON MpOUEIYpbl  SIBIISIETCS
oJlydeHue YTOJIHOMOYEHHBIM OpPraHOM 3asiBIICHMS M I1aKeTa JOKYMEHTOB U3
ADIL] (B TOM 4HcIiIe U B ciiydyae oOpallleHus TpakJlaHhHa yepe3 Enunblii moprain).

PaccmoTpenue 3asiBI€HMSI M TPUJIAraeMbIX JOKYMEHTOB, IIOJYyYE€HHBIX B
- IeKTpoHHOM (opMe uepe3 EAuHbINA mopTal, OCyIIecTBIsSEeTCS B TOM XK€ MOpsIKe,
'TO U pacCMOTpEeHHe 3asBJICHHUs, TIOTYYEHHOT0 OT 3asBuTeNs yepe3 M®LL.

% JIOIKHOCTHOE JIMIO0  YTIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
{0OITOTOBKY pe3yJ/ibTaTa OKa3aHWs MyHHULMIIAIbHON yCIyTH, B TeueHue 1 pabouero
"(HSl TIOCJIE TIOCTYIUJICHUS! JOKYMEHTOB B YTIOJTHOMOYEHHBIH OpPraH OCYIIECTBISAET
"'POBEPKY MOJIHOTHI i JOCTOBEPHOCTH TOKYMEHTOB.

’ 66. [IpuHsiTue YNOJIHOMOYEHHBIM OPraHOM pELIEHHUs O MPEIOCTABICHUN WU
sTKa3e (Mpu HAJTMYUK OCHOBAHM ) B MTPEOCTAaBIEHUM MYHUIIMIIATBHON yCIIYTH.

‘ [lo pesynpraTamM  pacCMOTpeHMs  3asiBIEHUS  JIOJDKHOCTHOE  JIMLO
YTIOJTHOMOYEHHOr0 OpraHa, OTBETCTBEHHOE 3a MOATNOTOBKY pe3yJibTaTa OKa3aHHs
yHHIMITATBHON YCITyTH, BBIOTHAET OHO U3 CIIEIYIOIIHX JeHCTBHIA:

\



¢
OCYHIECTBJIACT INOATOTOBKY HOKYMEHTOB ISl NPEAOCTaBIC€HUSI BBIITUCKU U3

OXO3SMCTBEHHON KHHUTH;

FOTOBHT IMPOEKT NHUCbMa 00 OTKa3e B NPEAOCTABICHHHM MYHHUIIMIIATIBHON
Yenyra.

[Ipy Hanuuuu OCHOBaHMH JUIS OTKa3a B NpPEeJOCTABIEHMH MYHHWIMNAIbHOM
JCIYyTH JIOJDKHOCTHOE JIMIIO YTIOJITHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
DACCMOTPEHHE 3asBJCHHS, HEMOCPEICTBEHHO MOC/E BBISBICHHS OOCTOATENBCTB,
SBJIAIOLIMXCSI OCHOBaHUEM JUIs OTKa3a, MOAroTaB/IMBAeT MPOEKT MUChbMa 00 OTKa3e
B MPEeIOCTABICHHH MYHHIMIAIBHOM yCciIyrd B 2 (IByX) 3K3eMILIApax, B KOTOPOM
yKa3bIBACT CONEPKAHME BBIABICHHBIX HEJOCTATKOB (B T.4. B IPEJCTABIEHHBIX
10KyMeHTax) a TaK)Ke Mepsl M0 UX yCTPAHEHHMIO.

[luceMo 06  oTkase B NpeAOCTaBICHHH MYHHIMNAILHOW  YCIyTH
MOJITMCBIBAETCS  PYKOBOIUTE/IEM YIIOJHOMOYEHHOIO OpraHa HjM JIMIOM €ro
3aMEUIAIOIINM, TIEPBBIA dK3EMIUIAP [MHUCbMa HarpaBiseTcs 3asBuUTe0 wim MOI]
"B cllyyae mojauM 3asBieHMs uepe3 M®DILI) s BblmauM 3asBHTEITIO, BTOPOU
PX3EeMIUISp XPaHUTCS B apXWBE OpraHa, OCYILIECTBIISIBIIErO MPUEM 3asBICHHS C
~okyMeHTamu (M®LI, YnoaHoMo4eHHbIH opraH).

Cpok NoAroToBKM nuchbma 00 OTKaze B IMPEJOCTaBIEHHH MYHHIIMIAIBHOM
JCIYyrH He MOXeT MpeBbllarh 5 (MsTH) pabouux AHEH cO JHS IMOCTYIUIEHHS
ASIBJICHUSL.
¥ 67. Obpaluenue 3asBUTENIsS HE MOXKET OBITH OCTABIEHO O€3 PacCMOTPEHHS HIIN
ACCMOTPEHO ¢ HApYLIEHUEM CPOKOB I10 MPUYUHE MPOJIOJDKUTEIBHOTO OTCYTCTBHS
(OTITyCK, KOMaHAUPOBKa, 0OJIE3Hb W T.J.) WK YBOJIBHEHHs JOKHOCTHOIO JIMIIA
/TIOJJTHOMOYEHHOI0 OpraHa, OTBETCTBEHHOTO 3a IPeI0CTaBlIeHHe MYHHIIMITAIBHOM
YCIYTH.

' 68. Ilepemaua paOKyMEeHTOB U3 YIOJHOMOYeHHOro opraHa B MOI]
OCYILIECTBIISIETCS] HE MO3/{Hee CIIeYIOIIero JHsS Ha OCHOBAaHMM peecTpa, KOTOPBIH
cocTaBnseTcs B 2 (ABYX) 9K3eMIUISApax U COJAEPXKUT JIaTy U BpeMs IepeIayu.

[Ipu nepenaye mnakera A0KyMeHTOB paboTHMK M®DLl, npunHumarommii ux,

TpoBeEpsieT B MPUCYTCTBUU Kypbepa COOTBETCTBUE M KOJIMYECTBO JOKYMEHTOB C
NaHHBIMM, YKa3aHHBIMM B peecTpe, MpOCTaBlsfeT JAaTy, BpeMs IOJy4YeHUs
lokymenToB u noamuck. IlepBblii 3K3eMIUIAp peecTpa OCTaeTcs y pabOTHHKA
/1L, BTOpOii MOUIEKUT BO3BPATY Kypbepy.
/A PaborHuk M®ILI, moay4yuBIIMH JOKYMEHTHI W3 YIIOJHOMOYEHHOIO OpraHa,
TpoBepsAeT HAJIMYKE MepeaBaeMbIX JOKYMEHTOB, aenaeT otMeTKy B AC M®IL] o
JIPUHATHM W TIepeJaeT MPUHATHIE JOKYMEHTBHI I10 peecTpy B CEKTOp IpHeMa U
“4p11adn 10KyMeHTOB MDLI,

Pe3ynpraToM  aAMUHUCTPATUBHOM  MpOLEAYpbl  sABIAETCS  Ieperaya
HOKYMEHTOB M3 YTOJIHOMOYeHHOro oprana B MOLI.

' 69. Beiaua (HampaBieHne) pe3yibTaTa MyHHIIMIATBHON YCIyTH 3asBUTETIO.
*  OcHoBaHWeM Ul Hayaja aJMMHMCTPAaTHBHOW IpOLEAYypbl  SBISETCS
nonyyenue M®PI] u3 YnonHomMo4yeHHOro opraHa pesyjbTaTta IpeJloCTaBICHHS
MyHPIHHl'IaJIbHOI/I YCIyTY U MPUJIaraeMoro nakeTa J10KyMEeHTOB.

Jlis moJjydeHus pe3ysibTara MpPeJOoCTaBICHUs MYHULHMIIAJBHON YCIyrd H
{IpuJiaraeMoro rakera JIOKYMEHTOB 3asBUTENb NpuObiBaeT B M®L[ nuvHO ¢
JIOKYMEHTOM, YJOCTOBEPSIOLIUM JIMYHOCTb.

[Tpu Bbaye 10KyMeHTOB paboTHUK MOLI:

b



YCT@HABJIMBAeT JIMYHOCTh 3asBUTEJIS, IPOBEpSET HAJIM4YHE PaACIHCKU (B
ciaydae yTEepH 3asBUTEJIEM pPACIUCKU pacrlevyaTblBaeT ¢ HCIOJIB30BAHHUEM
[IPOrpaMMHOTr0 3JIEKTPOHHOI'O KOMIUIeKca 1 (OQMH) DK3eMIUISP PpacluCcKH, Ha
0OpaTHOH CTOPOHE KOTOPOW JellaeT HaIMUCh "OPUIMHAI pacIMCKH yTepsH",
CTaBUT ATy U MOAIUCH);

3HAKOMHT C CO/IEP)KAHUEM JJOKYMEHTOB M BBIJIAET HX.

3asBUTENb TMOATBEPXKIAET TMOJTy4YeHHE JOKYMEHTOB JIMYHOW IOAIMUCHIO C
pacimdpoBKoii B cOOTBeTCTBYIOMIEH rpade pacrucKy, KoTopas xpanurcsi B MOLI.
'»' PesynbraroM  aIMMHUCTpAaTHBHOM  mpouexypbl  SBISETCS  MOJydYEHHE
jasBUTENEeM  OJHOTO W3  CIEAYIOIIMX  pe3ylbTaToB IIpe0CTaBIEHUS
MYHULMIAIBHOM yCIIyTH:
~ muchMa 00 OTKase B MPeIOCTABIEHUH MYHHULMITATBHOM YCIyTH;

BbI/Ia4ya BBIITUCKU U3 MOXO3IMCTBEHHON KHUTH.

70.  OcoOOEHHOCTHM OCYLIECTBJIEHUS AJAMUHUCTPATHBHBIX MpPOLEAYp B
HJIEKTPOHHOM dopme.

B onextponnoii ¢opme uepe3 EauHBI MopTan TrocyIapcTBEHHBIX W
MYHULUNAIbHBIX yCiuyr (QyHKUMI), MpU HAJIMYHKM TEXHUYECKOHM BO3MOXKHOCTH,
MOTYT OCYIIECTBIIATHCS CIEAYIOIIME aIMUHUCTPATUBHbBIE IPOLIEIYPHI:

MPEeJOCTABICHUE B YCTAaHOBJIEHHOM IMOpsAKEe HHPOPMALUK 3aIBUTEIIO H
oOecrieyeHue A0CTyIa 3asBUTENS K CBEICHUSAM O MYHULIMTIATIBHOHN YCIIyTe;

nojava 3asBUTEJEM 3asiBJIEHUs, HEOOXOOUMOro JUiss TpedoCTaBICHHUS
MYHULMNAIBHOM YCIAYyrH, M TIpUEM TaKUX 3asBICHUH C HCIIOJb30BaHUEM
MH(POPMALIMOHHO-TEXHOJIOTMYECKON ¥ KOMMYHMKAUMOHHOM HHMPACTPYKTYyphl, B
TOM uucie yepe3 Enaunsbiii nopran http://www.gosuslugi.ru;

MoJIy4eHHUe 3asiBUTEJIEM CBEJICHUM O XOJIe PAaCCMOTPEHUS 3asiBJICHMUS;

MOJIydeHUe 3asiBUTEJIEM pe3ysibTara IPeJOCTaBICHUS MYHHUUHUIIAIbHON
YCIIYTH.

[V. ®opmbl KOHTPOJIS 32 UCTIOJTHEHUEM
aIMMUHUCTPATUBHOTIO perjiaMeHTa

[TopsAnoK oCyIIeCTBIEHUS TEKYIEro KOHTPOIs 3a COOII0IeHUEM
¥ MCIIOJTHEHHEM OTBETCTBEHHBIMU JIOJDKHOCTHBIMM JIMLAMH TTOJIOKEHU I
aJMUHUCTPATUBHOI'O PerjiaMeHTa U UHBIX HOPMATUBHBIX NIPABOBBIX
aKTOB, YCTAHABJIUBAIOIIMX TPEOOBAHUS K IIPEIOCTaBICHHUIO
MYHHUIIMTIAIBHOM YCIIyTH, a TaKXKe MPUHATHEM UMHU PELIeHUH

71. JIOJDKHOCTHBIE JIMIIA, YYAaCTBYIOLIME B MPEIOCTABICHUHA MYHHUIUITAIIBHOM
YCIIYTH, PyKOBOJICTBYIOTCS ITOJIOKEHUSMH HACTOSALLErO PErjiaMeHTa.

B JIOJDKHOCTHBIX perjaMeHTax JOJDKHOCTHBIX JIML, Y4YacTBYIOLIUX B
[IpeIOCTABIEHMH MYHHUIMIIAIBHOW YCIYT'H, OCYIIECTBISIOIMX (QYHKUUH IO
MPeOCTaBIeHHI0O MYHMLMIAIBHOM YCIYr'H, YCTaHABJIMBAIOTCSA JIOJDKHOCTHBIE
00s3aHHOCTH, OTBETCTBEHHOCTh, TPeOOBaHMsA K 3HAHUAM M KBaIU(DHUKALUH
CIIEeLIMAJIUCTOB.

JIOJDKHOCTHBIE JIMIA, Y4YacTBYIOLIME B TMPEAOCTABICHUH MYHHULMIIAIbHOM
yCIIyTH, HECYT MEePCOHAIBHYIO OTBETCTBEHHOCTh 3a UCITOJIHEHHE
aJIMMHMCTPATUBHBIX [POLEAYpP U  COOJIOJEHHE CPOKOB, YCTaHOBJIEHHBIX
HAcCTOSIIUM periameHToM. [lpu mnpenocraBleHMM MYHMLIMNAJIbHOW YyCIIyId



FpaXXIaHUHY rapaHTHPYETCs MPaBO Ha MoJydyeHHe HH(OpPMAlMK O CBOMX IpaBax,
O0SI3aHHOCTSAX U yCJIOBHMSAX OKa3aHHUsI MyHHUIIMIIAIBHOM YCIIYTH; 3aIUTY CBEIEHHI O
[MEPCOHAJIBHBIX JaHHBIX; YBaXXMTEJIbHOE OTHOLIEHHWE CO CTOPOHBI JOJDKHOCTHBIX
JIUL.

72. Texyumii KOHTpOJIb M KOOPIWHALIMS IOC/IEN0BATEIBHOCTH JEHCTBUIA,
OMpe/eICHHBIX  AJIMHHUCTPATUBHBIMM  NPOLIEIYypaMH, 10 TPeIOCTABICHUIO
MYHHULHUNAIBHON YCIyTd JOJDKHOCTHBIMH JIMIIAMH YIIOJTHOMOYEHHOIrO OpraHa
OCYLICCTBIISIETCS  TIOCTOSSHHO ~ HEMOCPEJCTBEHHO MX HAYaJbHUKAaMH  IyTEM
I[IPOBEJIEHUS TTPOBEPOK.

73. IIpoBepKH MOJIHOTBI M KAU€CTBA MPEI0CTABIECHUS MYHHIIUIIAIBHOM YCIIYTH
BKJIOYAKOT B ce0s MpoBeJieHHe MPOBEPOK, BbISBICHHE U YCTPaHEHHE HapylIeHHUi
[paB 3asiBUTEJIEH, PACCMOTPEHUE, NPUHATHE PELIeHU M MOATOTOBKY OTBETOB Ha
oOpalleHust 3asBUTENIEH, coJepKalliue jkanoObl Ha JeicTBusi (Oe3neicTBUE) W
pellleHHs JODKHOCTHBIX JIML YIOJHOMOYEHHOTO oOpraHa, OTBETCTBEHHBIX 3a
[pel0CTaBJIeHHe MyHUIIMIATIbHOW YCIIYTH.

[Topsi1oK ¥ MepUOANYHOCTD OCYIIIECTBIICHHUS TIJIAHOBBIX
Y BHEIUIAHOBBIX [TPOBEPOK MOJHOTHI U KaYeCTBa MPeI0CTaBIECHHUS
MYHHULHUIIAJIBHON YCIyTH, B TOM YUCJIE TOPSIA0OK U (GOPMBI KOHTPOJIS
3a MOJIHOTOM M KauyeCTBOM IPEI0CTaBICHUS MyHHUIIUTIATBHOM YCIIYTH

74. KoHTpoJIb 32 MOJIHOTOM M KaueCTBOM MPEJOCTaBICHUS MYHUIMITAIbHOM
YCIIyTH BKIIIOYAeT B ceOst MpoBe/IeHHe TUIAHOBBIX U BHEIJIAHOBBIX IPOBEPOK.

[InaHOBBIE M BHETUIAHOBBIE IIPOBEPKH MOTYT IPOBOAUTHCA OPraHOM MECTHOTO
caMOyIpaBJIeHHUS.

[IpoBeneHre MIAHOBBIX MPOBEPOK IMOJHOTHI M KadecTBa IpPeNOCTaBICHHUS
MYHMLMITAIBHON YCIIYI'M OCYILIECTBIISIETCSI B COOTBETCTBHM C YTBEPIKIACHHBIM
rpauKoM, HO He pexe OJHOIO pa3a B rOJ.

BHerniaHOBbIE TPOBEPKU MPOBOJATCS 10 OOpALLEHUSAM HOPUAUYECKUX H
(U3MYeCcKUX JIMI ¢ Kajo0aMu Ha HapylLIeHUe UX INPaB M 3aKOHHBIX MHTEPECOB B
XO0Jle TPEeNOCTaBIEHUS MYHHULHMIIAJBHOM YCIyrd, a TakkKe Ha OCHOBaHHUH
JIOKYMEHTOB W  CBEJCHMH, YKa3blBAIOIIMX Ha HapyLIeHWE HCIIOJIHEHUS
aIMMHUCTPATUBHOT'O perjiaMeHTa.

B xo/1e 1m1aHOBBIX U BHEIJIAHOBBIX POBEPOK:

MpoBepsieTCss 3HaHME OTBETCTBEHHBIMH JIMIAMH TpeOOBAHHMH HACTOSILEro
aIMUHUCTPATUBHOTO perjiamMeHTa, HOPMaTHUBHbBIX NPaBOBBIX aKTOB,
yCTaHaBIUBAIOLIMX TPeOOBAaHUS K MPEAOCTABICHUIO MyHULMIIAIILHON YCIIYTH;

npoBepsieTcss COOMIOCHUE CPOKOB M I10CJIE0BATEIbHOCTH HCIIOJIHEHHS
aIMUHUCTPATUBHBIX MPOLIEAYD;

BBISIBJISIIOTCS HAPYILIEHUs NPaB 3asBUTENICH, HEJIOCTATKH, JOIYIIEHHBIE B XO/I€
MpeI0CTaBIeHUS] MyHHLIMIIAIbHONU YCIIyTH.

OTBETCTBEHHOCTH JOJKHOCTHBIX JIMI OpraHa MECTHOIO
caMOyIpaBJIeHHs 3a PelIeHUs U 1elcTBUS (Oe3aelcTBrE),
MpUHAMaeMble (OCYLIECTBIISIEMbIE) UMM B XOJI€ MPEIOCTaBICHHS
MYHULHMIIAIBHON YCIyTH



75. Tlo pesynabraraM IpOBEJCHHBIX MPOBEPOK B Clyyae BbISBICHHUS
HapyUIEeHUs TIOPsJIKa MPEI0CTABICHUs MYHULIUIIAIbHON YCIIYTH, TIPaB 3asBUTENICH
BAHOBHBIC JIMIA IIPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHOAaTeNbCTBOM  Poccuiickor ®denepauuu, W NPUHHUMAIOTCS MEPBI 110
YCTPAHEHUIO HapyILLIEHUH.

76. JI0JDKHOCTHBIE JIMIIA, YYacTBYIOLIME B MPEIOCTABIEHHH MYHHLUIIAILHOMN
YCIyTHd, HECYT IMEePCOHAbHYI0 OTBETCTBEHHOCTb 3a IMPHHATHE pelICHUS |
nieicTBus (Oe3neicTBHe) IPU PEJOCTaBICHUH MYHHIIMIIAIBHON YCITyTH.

77. llepcoHanbHasi OTBETCTBEHHOCTb YCTAHABIMBAETCS B JIOJIKHOCTHBIX
perjaMeHTax B COOTBETCTBMM C TpeOOBaHMUSIMH 3aKOHOJATelbcTBAa Poccuiickoii
Denepauumu.

[Tonoxenus, xapakrepusyrouiie TpeGOBaHUS K TTOPSAIAKY
1 (hopMaM KOHTPOJIS 3a IPEOCTaBICHUEM MYHHUIIMIIAIBHON YCIIyTH,
B TOM YHCJIE€ CO CTOPOHBI I'paX<JiaH, MX 00ObeIMHEHNUH U OpraHU3aLMid

78. Kontposnbp 3a wucnonHeHMEM AIMUHUCTPATUBHOIO perjiaMeHTa co
CTOPOHBI IpaXk/laH, UX OObEAMHEHUN W OpraHu3allui SBISETCS CaMOCTOSTEIbHOM
(opMOIl KOHTpOJISI U OCYILIECTBISIETCS MOCPEICTBOM OTKPBITOCTH JIEATEIBHOCTH
opraHa, NpeIoCTaBJIAIOIIEr0 MYHHUIMIAIBHYIO YCIYTYy, TMOJYYeHUs TpaxKIaHaMH,
X OOBEIMHEHUSMM M OpraHU3alMsIMH aKTyaJbHOM, TOJHOW M JOCTOBEPHOM
MH(POpPMALMH O TIOPsIZIKE MPeI0CTaBICHUS] MyHHUITUITAILHOM YCIIYTH U 00ecrieYeH s
BO3MOYKHOCTU JlocyZleOHOro (BHecyaeOHOro) paccMmoTpeHus xanod. I 'paxiane
MOTYT IIPUHHUMATh y4acTHE B JJIEKTPOHHBIX omnpocax, popymax U aHKeTHPOBAHUHU
10 BONPOCaM yJIOBJIETBOPEHHOCTH IIOJHOTOW M KayeCTBOM IIPeJIOCTaBIICHHUS
MYHMLMIAJIBHONW YCIyrd, COOJIIOJECHUS TOJIOKEHUH HACTOSAIIEro periiaMeHTa,
CPOKOB M IIOCJIEIOBAaTEJIbHOCTU JEUCTBUN (aAMUHUCTPATUBHBIX TMPOLEIYp),
Ipe1yCMOTPEHHBIX HacTOAIUM PerinameHTom.

79. KoHTposib 3a XOJOM MpeNOCTaBICHUS MYHULMIAIBHON YCIYyrH MOXET
OCYILIECTBISATHCS MyTEeM IMOJTYYeHUsT HEOOXOIUMON MH(POPMALIMKA JTUYHO BO BpeMs
[jpuemMa, 1o TtejaedoHy, Mo MUCbMEHHOMY OOpalEHHIO, MO JIEKTPOHHOM IOYTe,
qepe3 ohULMANBbHBIM CallT opraHa, MpeA0CTaBIAIOIer0 MyHULUIATBHYIO YCIYTY,
4yepe3 eIMHbIN MOpTaJl roCyAapCTBEHHBIX U MYHULIMITAIBHBIX YCIIYT.

V. JlocyneOHblii (BHECY1eOHBIN ) MOPSII0K 00KaTOBaHUS 3asiBUTEJIEM PELUIEHHUH
U feicTBul (6e31eicTBUs) OpraHa, npeaoCTaBIsoLIero
MYHHIUTIAIBHYIO YCIYTY, JODKHOCTHOTO JIMLA OpraHa, Ipea0CTaBIIsoNIEro
MYHULHUNAIBHYIO0 yeiyry, M®LL, a Takxxe J0IKHOCTHBIX JIUIL,
MYHMIIMITAIBHBIX CIIYXallUX, paOOTHUKOB

WMudopmanus, ykazaHHasi B JaHHOM paszene, pazMenlena Ha [lopraie.
80. Mudopmarms i 3aMHTEPECOBAHHBIX JIMIl 00 UX IpaBe Ha JocyaeOHoe
(BHecyneOHOe) oO)anoBaHue JeicTBuil (Oe3neifcTBUs) M (MIM) pPELICHMH,

[IPUHSATHIX (OCYIIECTBIEHHBIX) B XO/1€ IPEIOCTABIEHUs] MYHHUIIMIIATbHON YCIIyTH

B cnydae, eciau 3asBUTENb CUMTAeT, 4YTO B XOJ€ IIPEAOCTaBJIEHHUS
MYHHUIMITATBHON YCIyrd pelieHusMd M (Miau) JAedcTBUAMU (Oe3aeicTBHEM)



OpraHoB, MPEIOCTABIAIOIMX MYHULHUIIAJIbHbBIE YCIYTH, WIH HUX JIOJDKHOCTHBIMH
JMIaMH HapylIeHbl €ro IpaBa, OH MOXET 00)KajoBaTh yKa3aHHOE pEIlIeHHE U
(umm) neiictBue (OesnedicTBHe) B J0CcyleOHOM (BHecyneOHOM) TMOpsAKe B
COOTBETCTBHH C 3aKOHOJaTeIbCTBOM Poccuiickoit denepanuu.

81. Opranbl MECTHOTO CaMOYIPaBJICHHs, OPIaHU3ALMH U YIIOJTHOMOYEHHbIE
Ha PaCCMOTPEHHUE KaJI00bl JIULA, KOTOPBIM MOXKeT OBITh HallpaBjieHa Kajnoba
3asBUTENIA B 10Cy1e0HOM (BHECY1e0HOM) TTOpsiIKe

JKanoba nopaercs B opraH MECTHOTO CaMOYIIPaBIICHHsI, MPEIOCTaBIISIOIIUIA
MyHHULHUNANbHYI0 yeiayry, MOL, nubo B oprau, sBnstoumiics yupeaureaem MOL].

KanoOsl Ha peleHus, NPUHSTHIE PYKOBOJUTENIEM oprasa,
IPE0CTAB/ISAIOIEr0 MyHULUIAIBHYIO YCIIyry, MOJAIOTCA B BBILIECTOSLINN OpraH
(mpu  ero HalM4yuM) MO0 B CilIy4yae €ro OTCYTCTBUS pacCMaTpPHBAIOTCS
HEMOCPEACTBEHHO PYKOBOJAMTEJIEM OpraHa, NpeJoCTaB/ISIIOLIEr0 MyHULUATBHYIO
yCIIyTYy.

XKanober Ha peweHuss u pedctBus  (OesnmeiictBue) MOPL[ monparoTcs
pykoBoauTeto 3roro MOLI.

Kanobsl HapyweHus U geiictBus  (Oe3peiictBue) MODIL[ noparores
yupeauremo MOLI.

82. CniocoObl HH(MOPMUPOBAHUS 3asiBUTEIICH O MOPSIIKE MMOJAaYHU U
paccMOTpeHus Kano0bl, B TOM YMciie ¢ cnob3oBanueM [loprana

HUudopmupoBanue 3asgBuTesneil o Mopsake Mojayd ¥ pacCMOTPEHUs kKasloObl
oOecrieyrBaeTcs MOCPEACTBOM pa3MeElIeHUss MHPOpMALMM Ha CTEHAAX B MecTax
PEOCTABICHUs] MYHHMLMIIAJbHOM YCIIyrM, Ha OQHIMAIbHBIX CalTaXx OpraHoB
MECTHOI'O CaMOYIpaBJIEHHUs, MPEeIOCTaBIAIOIIMX MyHULMNAIbHbIE YCIYId, Ha
[Topraine.

83. [lepeueHb HOPMATUBHBIX [TPABOBBIX AKTOB, PETYJIUPYIOLIUX [TOPSI0K
nocynedbHoro (BHecy1eOHOro) 00anoBaHusl pelieHUui 1 1eHCTBUI
(6e3neiicTBHUS) OpraHa MECTHOTO CaMOYTIPABIICHHUs], @ TAK)KE €ro JOKHOCTHBIX
JUIL

®denepanbHbiii 3akoH oT 27 utons 2010 roxa Ne 210-d3 «O6 opranuzanuu
[IPeJ0CTABJIEHUS TOCYAAPCTBEHHBIX U MYHULIUNTAJIBHBIX YCIYI».



[Tpunoxenne Nel

K AJIMHHHCTPaTHBHOMY pErJIaMEHTY
IPEI0CTABIEHH MyHUIIUIIATIBHON YCIIYTH:
"Bbl1aua BBINKMCKH M3 [T0X03SHCTBEHHON KHUTH'"

B

(HaMMEHOBaHHE OpraHa MECTHOIO
caMOyIIpaBJICHUs] MyHUIIUTIATLHOTO
oOpa3oBaHus)

(®.M.0. rpaxnanuHa WM IMIa,
JIEHCTBYIOIIETO

110 TIOBE€PECHHOCTH, B POAUTCIIBHOM HaIIC)KC)

11acropT N

(Korja u Kem BbIJIaH)

(cBeIeHHS O JIOBEPEHHOCTH )

Aﬂpec MCCTa XKXUTCIIBCTBA

TCII.

3ASBJIEHUE
0 BBIJIa4€ BBITUCKU M3 MIOX035HCTBEHHON KHUTH

HpOIHy BbIZIaTh HA UM

(D.H1.0.)

BBIITUCKY U3 NOXO35HCTBEHHON KHUTH I10 JIUIIEBOMY CUETY XO035HCTBa, 3aperHCTPUPOBAHHOTO
110 ajpecy:

¢ YKa3aHUeM B HeH cieayrolnei nHpopmanuu (OTMETUTD 3HAKOM X):
r

L CIIMCOK YJICHOB XO3sMCTBA;

riomanab 3¢MCJIbHBIX YYaCTKOB, 3aHATBIX ITOCEBAMHU H ITOCA/IKaMH

CEJIbCKOXO03SMCTBEHHBIX KYJIbTYP, INIOAOBBIMH U ATOJHBIMH HACAXKICHUAMHA B pa3pes3c
KYJBTYD;

KOJIMYECTBO CEIbCKOXO03MCTBEHHBIX YKUBOTHBIX, IITUIIBI U TTYEIT;




CEJIbCKOXO3SIMCTBCHHAS TEXHHUKA, 060pyﬂ03aHne, TPaHCIIOPTHBLIC CPEICTBA,

IPUHAIekKAIUe MPAXKIaHUHY, BEAYIIEMY X035HCTBO;

uH(pOpMaIHs 0 HATMYMHK y TPakJaHHHA [paBa Ha 3eMeJIbHBIN Y4acToK 110 popme

BLINHCKA W3 MOXO3AMCTBEHHOM KHHUTH, yTBepKIAeHHOH [lpukazom DenepaibHoii ciyxObl
FOCY/IapCTBEHHOM perucTpanuu, Kajacrpa u kaprorpaguu ot 25 asrycra 2021 r. N [1/0368.
[IpaBUIBHOCTB COOOIAEMBIX CBEICHHUH TTOITBEPIK/IAL0.

Ha 00paboTKy mpeiacTaBIeHHBIX IEPCOHAIBHBIX [TaHHBIX MyTeM HX cbopa,
CHCTEMATU3allMK, HAKOIUIEHHMs, XpaHEHHWs, YTOYHEHUS (OOHOBJICHHs, HW3MEHEHHS),
UCIIOJIb30BaHMUs, PACIpPOCTPAHEHHUs (B TOM YHCIIE Nepelayd) C LENbI0 peIoCTaBIeHUs
BBLIMUCKH M3 TOXO3AMCTBEHHOH KHHUIH, YCTAHOBJIEHHOM 3aKOHOIATEJIbCTBOM Poccuiickoin
Genepauuu u OpenOyprekoit 001acTu, coryiaceH(Ha).

Paspemato 06paboTKy CBOMX INEpPCOHAIBHBIX MTAHHBIX IMOCPEJACTBOM BHECEHHS HMX B
HJIEKTPOHHBIE 0a3bl JaHHBIX, BKJIIOUEHHUS B CITUCKH (PEecTphl), OTYETHBIC JOPMBI.

A1 He Bo3paxkaro NpoTUB oOMeHa (IpueM, rnepejlaya) MOUMH TIEPCOHATBHBIMHU JTAHHBIMH C
OpraHaMy ¥ OpraHu3alUsMH, UMEIOIIUMH CBE/ICHHUs, HEOOXOIMMBbIE JUISl BbIJIAYHM BBITUCKH U3
[TOXO3SIMCTBEHHOM KHHUTH.

~ Hacrosmee cornacue 6eccpovHo.

OT3bIB HACTOSAIIErO COTJIAcUs B CIy4asiX, NpeaycMOTpeHHbIX DeaepalbHbIM 3aKOHOM OT
27 nronsa 2006 roga N 152-®3 "O nepcoHaIbHBIX JaHHBIX', OCYIIECTBIISETCS Ha OCHOBAHUH
225BJICHHUS, TIOJJAaHHOTO B YIIOJIHOMOYEHHBINH OpraH.

K 3asBJICHUIO IpuJiararo:

(IIepeYeHb JIOKYMEHTOB)

JlOKYMEHTBI Ip.

(pamumnms, MMs, OTYECTBO 3asIBUTEIISA)

IIPUHSITHI:
58 MOII:
o 20 1. Perucrpaumonusiii N
Crnenuaamct
MOI]
(moamuce) (pactmdpoBKa MOMTUCH)

3 YVIIOJTHOMOYEHHOM OpraHe:

o 20 . Perucrpauunonnsiit N

{;ara noJy4yeHusl 11aKeTa
oKymMeHToB u3 M®I] - npu
oOpaiennu 3asBurtens B MOILI)

CrelUaIuCT
Y IIOJIHOMOYEHHOTO OpraHa

(moamnuce) (pacmmdpoBKa MOITUCH)



PACITMCKA-YBEJIOMJIEHUE

3asBICHUE U JOKYMCHTBI BbIJIAYHU BBIITUCKH K3 MOXO035IMCTBEHHON KHUTH

“puHs " " 20 r.,per.N

(moanuck, paMUIIHsL, UMsI, OTYECTBO CIIEIHAIMCTA)



[Tpunoxenne Ne 2

K AJIMHHHCTPaTHBHOMY PErJIaMEHTY
NPEeI0CTABICHHS MYHHLUIIATIBHOMH YCITyTH:
"Bblgaya BBIMHCKH U3 TOXO03SHCTBEHHONH KHUTH"

B

(nanmenosanne OMC MO)

(®.M.0O. rpaxxaanuHa WM JIMIIA,
JICHCTBYIOIIIETO

110 IOBEPEHHOCTH, B POJAUTECIIBHOM nazle)Ke)

11acropT N

(kKorja ¥ KeM BbIJaH)

(cBeieHHs O IOBEPEHHOCTH)

Azpec MecTa KHUTEeIbCTBA

TeJl.
3ASBJIEHUE
00 MCIpaBIeHHH TEXHUYECKHX OLIMOOK B BBIAHHOM BBITHUCKE M3 MOXO3SHCTBEHHON KHUIH
[Ipomry BHECTH U3MEHEHUS B BBIJIAHHOM Ha UM
(®.1.0.)

BBINTMCKE U3 MOXO3SHCTBEHHOM KHUIH 110 JIMLIEBOMY CUETY XO03siCTBA, 3aperuCTPUPOBAHHOTO T10
ajpecy:

C yi23aHHeM B Hell cieyrouei nHpopmauu (OTMETHTh 3HAaKOM X):

CITHCOK YJICHOB X03$II71CTB3;

riomaab 3€MEJIbHBIX YHAaCTKOB, 3aHATBHIX [TOCECBAMH U IMOCAJKaMH

CEIbCKOXO03SHCTBEHHBIX KYJIbTYP, IUIOAOBBIMH U ATOJHBIMHA HACAKICHUAMHA B pa3pe3eC
KYJIBTYD;

KOJIMYECTBO CEJIbCKOXO3SHCTBEHHBIX JKUBOTHBIX, IITUIIBI U ITYCJI;

CEJIbCKOXO03SIUCTBECHHAS TCXHHKA, 060pyIIOBaHHC, TPAHCIIOPTHBIC CPEJICTBA,

MHOPMALIUS 0 HATMYMH Y T'pak/laHMHA [TpaBa Ha 3eMeJIbHbII y4acTok 1o popme

BHITTUCKH M3 TOXO3SMCTBEHHOW KHHUIH, yTBep)KJIeHHOH [Ipukazom denepanbHOi CiayxObI
rOCy1apCTBEHHOM perucTpannu, Kajactpa u kaprorpaduu ot 25 asrycra 2021 r. N [1/0368.
[TpaBUIBHOCTB COOOIIAEMBIX CBEICHUH ITOATBEPIKAALO.



Ha 006paboTKy npencTaBIeHHBIX NEPCOHANBHBIX JaHHBIX IyTeM MX cOOpa, CHCTEMaTH3AIlHH,
HEXOIJIGHUS,  XPaHEHMs,  YTOYHeHUs  (OOHOBJIEHHS,  M3MEHEHHs),  MCIIOJIb30BAHHS,
paciipoCTpaHeHuss (B TOM 4HMCI€ TMepefauyd) C LelIbl0 IPeIOCTABIECHUS BBITHCKUA U3
0% 35CTBEHHON KHHIH, YCTAHOBJIEHHOM 3aKOHOJaTelbcTBOM Poccuiickoit ®enepanuu u
Openlyprekoit obnactH, coryiaceH(Ha).

Paspemai0  00pabOTKy CBOMX MEpPCOHATBHBIX JaHHBIX IMOCPEJCTBOM BHECEHHS HX B
37.CKTPOHHBIE Oa3bl IJaHHBIX, BKJIIOYEHHUS B CITUCKH (PEeCTpbl), OTYETHBIE (POPMBI.

.1 He Bo3paxaro NpoTHB oOMeHa (TpHeM, nepejaya) MOMMH EPCOHAILHBIMU JIAHHBIMH C
ohr'éuamn U OpraHu3alUsaMH, UMEIOIIMMH CBEICHUS, HEOOXOUMBIE JIUIS BBIAAYM BBINUCKH U3
[10XO3SIMCTBEHHON KHUTH.

Hacrosimee cornacue 6eccpoyHo.

OT3bIB HACTOAIIETO COINIACHs B CIIydasiX, MpeycMOTpeHHbIX DeepalbHbIM 3aKOHOM OT 27
uions 2006 roga N 152-@3 "O nepcoHalbHBIX JaHHBIX'", OCYLIECTBISETCS HAa OCHOBAaHHHU
3asB/ICHUS, IOJJAHHOTO B YIIOJTHOMOYEHHBIH OpraH.

K 3asBieHUIO [pujararo:

(nepeyeHb JIOKyMEHTOB)

JloxyMeHTBI Ip.

(pamuus, UM, OTYECTBO 3ASIBUTEIS)

NG

N HAThI
B MDII:

P .
neer 20w Perucrpanuonnsiii N
Cneumanmuct
M®I]

(moamnuck) (pactmdpoBKa MOMTUCH)

B YIIOJIHOMOYCHHOM OpraHe:

o 20 1. Peructpaunonusiit N

(naTa moJIy4yeHHs IaKeTa
JloxyMeHTOB U3 M®I] - npu
oOpainenuu 3asutens B MOIL])

Crenuaauct
V1i.0JIHOMOYEHHOTO OpraHa

(momucek) (pacumgpoBKa MOIMUCH)

iR

ACTTUCKA-YBEJJOMJIEHUE

SasBIICHHE H JIOKYMCHTBI O BHECCHHH I’ICHpaBHCHI/Iﬁ TeXHHYECKUX OMMOOK B BBIAAHHOU
BBIIIMCKE U3 IMOXO3SMCTBEHHOW KHUTU

puHsin " ! 20 r.,per.N

(moanuck, paMuIIHs, UMsl, OTYECTBO CIIEIIUATUCTA)



[Tpunosxenune Ne 3

K AJIMUHUCTPAaTHBHOMY pPeTJIaMEHTY
IIPEJIOCTABIICHUS] MyHUIMTTAILHOM YCITYTH:
"Bbl1aya BBINMMCKH U3 MMOXO035MCTBEHHOW KHUTH"

B

(maumenoBanue OMC MO)

(®.1.0. rpaxaaHuHa WM JIMIIA,

JIEUCTBYIOIIIErO
ﬁ\ i

110 JIOBEPEHHOCTH, B POJMTEIILHOM TaJIeXke)

1acropT N

(Korja ¥ Kem BbIJIaH)

(cBeIeHHS O IOBEPEHHOCTH )

Aﬂpec MCECTa XHUTCJIbCTBA

TCII.

3ASBJIEHUE
00 OCTaBJICHUH 3asBJICHH O BbLIaye BBITHCKU M3 MOXO03SHCTBEHHOM KHUTH 6€3 pacCMOTPEHHS

IIpomy ocTaBuUTh 0€3 paccMOTpEHHUs 3asBIECHHE O BBIJAYe BBITHCKH M3 IOXO3SHCTBEHHOM
KHATH Ha UM

(®.1.0.)

110 JIMIIEBOMY CYETY XO3sHCTBA, 3apErHCTPUPOBAHHOTO 110 aJIpecy:

¢ yrasaHWeM B Hel cienyromei nHpopMarii (OTMETUTh 3HAKOM X):

CITHCOK YJICHOB XO3HﬁCTBa;

mIomanab 3€MEJIBHBIX YIACTKOB, 3aHATBHIX NOCEBAMH U ITOCAJIKaMU

CEeJIbCKOXO035IMCTBEHHBIX KYJIBTYP, IIJIOJJOBBIMH U ATOJHBIMHA HACAKICHUSAMHA B pa3pe3e
KYJBTYD;

KOJIMYECTBO CEJILCKOXO03IMCTBEHHBIX )KUBOTHBIX, IITHULBI U ITYEIT;

CEJIBbCKOXO03SMCTBEHHAsI TEXHUKA, o60pyn03a}me, TPAHCIIOPTHBIC CPEJICTBA,

WH(pOpPMAIIHs O HATMYHH Y TPaXKIaHUHA IpaBa Ha 3eMeJIbHBIH y4acToK 1o ¢popme

BLITHCKM M3 MMOXO3SHCTBEHHOW KHHUTH, yTBepxAeHHOH Ilpukazom @enepanbnoil ciayxObl
roCy/IapCTBEHHOM perucTpanuy, kajactpa u kaprorpapun ot 25 asrycra 2021 r. N 11/0368.
{IpaBHJIBHOCTH COOOIIAEMBIX CBEIEHUM TOATBEPXKIALO.

Ha 06paboTKy MpeACTaBICHHBIX MEPCOHATBHBIX JaHHBIX IyTeM MX cOOpa, CHCTEMaTH3allkH,



HAXOIUICHHUs,  XPaHEHHWs, YTOYHEHHMS  (OOHOBJIGHHS,  HW3MEHEHHs),  HCIIOJIB30BAHUS,
pacIpOCTpaHEHUs (B TOM UHMCIIE I[epelayd) ¢ Ledbl0 MPeJOCTaBICHHS BBIIHCKH M3
NOXO3HCTBEHHOH KHHIHM, YCTAHOBJICHHOM 3aKOHOJATelIbcTBOM Poccuiickoit denepauuu u
Openbyprekoit o0macTH, corjiaceH(Ha).

Paspemaio 00pabOTKy CBOMX TIEPCOHAIBbHBIX JaHHBIX IIOCPEJACTBOM BHECEHHMS HX B
51SKTPOHHBIE Oa3bl JAHHBIX, BKIIFOUCHHUS B CIIUCKH (PEeCTpbl), OTYETHBIE (POPMBEI.

Sl He Bo3pakaro MpoTHUB oOMeHa (IpHeM, mepeaada) MOMMH TEPCOHAIBHBIMH JIAHHBIMH C
OpraHamMM M OpraHu3alUsMH, UMEIOUIMMH CBEJCHUS, HEOOXOAMMBIC Ul BbIJA4YM BBIITUCKU W3
NOX031HCTBEHHOM KHUTH.

Hacrosiee cornacue 6eccpoyHo.

OT3bIB HACTOSIIErO COIJIAcus B CIydasiX, IpeaycMoTpeHHbIX DenepaibHbIM 3akOHOM OT 27
ntosist 2006 roma N 152-03 "O nepcoHalbHBIX JaHHBIX", OCYIIECTBIISIETCS HA OCHOBAHMHU
3asiBJICHHUS, IIOJIAaHHOTO B YIIOJITHOMOYEHHBINH OpraH.

K 3agBneHuro Ipujiararo:

(nepevyeHb IOKYMEHTORB)

JlokymeHTBI rp.

i (pamuus, UMsl, OTYECTBO 3aSIBUTEIIS)

[IPRHSATBL:
B MDII:
e 2 r Peructpaunonnsiit N
CrenuanucT
M®I]

(moamnuce) (pactmppoBKa MOITHCH)

B YIIOJJHOMOYCHHOM OpraHe:

o 20 T Perucrpaunonnsiii N

(/1ara moJIy4yeHHs I1aKeTa
noxymenToB 3 MOI - npu
o0 pamenuun 3asButens B MOILI)

Crenmaimuct
VY 13JIHOMOYEHHOTO OpraHa

(moamnuce) (pacumdpoBKa MOIIUCH)



