Apvunucrpanus Copounncekoro ropojckoro okpyra Opendyprexoii o6acru

IIOCTAHOBJEHHUE
~ ‘

ot 77702027 Ne /4877 -5

O6 yTBepXKIEHHH aJMUHHUCTPATHBHOIO perjiaMeHTa
[IPEIOCTABIIEHHN MyHULIUNANbHOU yeiryru «llpuHsTue
pelieHuss O  MOATOTOBKE  JOKYMEHTalldd  II0
IUTAHHPOBKE TEPPUTOPHI»

B cootrBerctBun ¢ ®eaepanbubiM 3akoHOM OT 06.10.2003 Nol131-D3 «O6 oOmmx
IIPUHIMIAX OpraHu3allid MECTHOro caMmoymnpanieHus B Poccuiickoit ®Denmepanuun»,
DenepansHbM 3akoHOM 0T 27.07.2010 Ne 210-03 «O06 opranuzaiyy mpeaocTaBIeHIs
rOCy/lapCTBEHHBIX W MYHHIMIAIBHBIX YCIyID», IIOCTaHOBIeHHeM IllpaBUTenbcTBa
Openbypreckoit obmacti ot 15.07.2016 Ne 525-m «O mepeBojie B 3J€KTPOHHBIA BH/L
rOCY/IAPCTBEHHEIX YCIYr ¥ THIIOBBIX MYHHIMIIANBHBIX YCIYT, HPEJOCTABIAEMBIX B
Openbyprckoii  obmactuy, PYKOBOACTBYsCh cTathamMu 32, 35, 40 VYcrasa
MYyHHULHIIANBHOTO obpazoBanus CopounHCKku#l roponckoit okpyr OpenOyprcekoit
obnactH, agmunucTpanysi CopounHCKOro ropoickoro okpyra OpeHOyprckoit odmactu
IIOCTAHOBJIAET: ‘

1. YTBepIuTh afMUHUCTPATUBHBIA PETNIaMEHT IPEOCTaBICHUS MYyHUIUIAIBHOM
yeryrd  «lIpuHATHE pelneHus O TOATOTOBKE JOKYMEHTAallUd II0 IIAaHHUPOBKE
TEPPUTOPUM» COTTIACHO IPUIIOKEHHUIO.

2. llpu3Hath yTpaTUBIIUM CUILY:

2.1 IlocranoBnenue anMuHHCTpanuk COpPOYHHCKOIO TIOPOJACKOTO  OKpyTa .
Openbyprckoit  obmactm ot  29.06.2017 No 110l-n  «O6  yTBepxaeHHUH
aJIMWAHHCTPATHBHOIO  perjaMeHTa IpeAOoCTaBIeHHS  MYHUIUIAIBHONH  YCIyTH
«[IpuHsATHE pelleHus O MOJATOTOBKE Ha OCHOBAHHH JOKYMEHTOB TEpPUTOPUATIBHOIO
IUTAHAPOBAHUS TOKYMEHTAIUH 110 IIJIAHUPOBKE TEPPUTOPHI».

2.2 Tlocranosnenne amMuHKcTpalii COpPOUYMHCKOTO TOPOJCKOTO  OKpyra
Openbyprckoit obmact ot 24.05.2018 Ne 810-m «O BHeceHMH H3MEHEHHH B
IocTaHoBNIeHHe aaMuuucTpanmu CopoyrHCKOro ropozckoro okpyra OpenOGyprckoit
obnactu ot 29.06.2017 Ne 1101-n1 «O6 yTBEpKIeHUH afiIMUHUCTPATUBHOIO pernamMeHTa
[IpeIOCTaBICHUS MYyHHIUNAThHOH ycinyru «lIpuHATHE pelIeHus O IOATOTOBKE Ha
OCHOBAaHHMH [OKYMEHTOB TEPPHTOPHAIBHOIO IUIAHAPOBAaHHS JOKYMCHTAllMH IO
IUIAHHUPOBKE TSPPUTOPHUM».

2.3 TlocranoBineHue anMuHUCTpaluu COPOYHHCKOTO TOPOICKOTO  OKpyra
Openbyprckoit obmactu ot 08.11.2018 Ne 1775-n «O BHeceHMM H3MEHEHHH B
ITIOCTaHOBJIeHHe aaMuHHCTpaIiud COpOYHHCKOro ropoickoro okpyra OpeHOyprcekoit
obmactu ot 29.06.2017 Ne 1101-m «O6 yTBep>XIeHIH aIMUHUCTPATUBHOTO perjiamMeHTa
[IPEIOCTaBIeHUss MYyHHIHNAIbHOW yciuyrn «lIpuHsTHEe pemeHus O MOATOTOBKE Ha
OCHOBAHHMM JOKYMEHTOB TEPPUTOPHUAILHOTO IUIAHHPOBAHUS JOKYMEHTALUH IIO



IUTAHHUPOBKE TEPPUTOPUID.
3. KoHTponb 33 UCIIONHEHWEM ITOCTAHOBJICHMS BO3JIOKHUTH HA 3aMECTHTEIS TTIABEI
aIMUHHMCTPall TOPOJCKOIO OKpyra II0 SKOHOMHKE M YIPABICHHUIO HMYIIECTBOM
ITaBmoBy E.A. W Ha IJaBHOTO AapXWUTEKTOpa MYHHIUNAIBHOTO 00pa3zoBaHus
CopouuHckuii ropojickoit okpyr Open0Oyprekoit obmactu KpecresiHosa A.D.

4. Hacrodmee NOCTaHOBIEHHE BCTYIAeT B CHIY IIOCNE €ro O(QHIMAILHOIO
onmyonukoBanus B MHpopmaumonHoMm Oromtetene "CopouwHCK OQUIHATBHBIH" U
IOVISKUT pasMellienuo Ha [loprage MyHMIHIIAIbHOrO o6pasoBanus CopoYMHCKHMI
roposickoit okpyr Openbyprekoii o6nactu B cetn «aTepre™ (hitp://sorochinsk56.ru).

I'maBa MyHUITMIIAIBEHOTO 00pa30BaHUS

CopounHCKUN TOPOIICKON OKpYT T.I1. MeneHnTseBa

Pasocnano: B xeno, Ilapnosoii E.A., KpecTbauoBy A.®., YIpaBleHnio apxUTCKTYpPHI, MKY «M©®L» r. CopoynHcka, OTALIY 110
skonomike, Pabuix E.C., npokyparype



IMpunoxenue
K IIOCTaHOBJIEHHUIO a/IMUHUCTPAIINH
COpOYHHCKOTO rOPOICKOTO OKpyTa

Openbyprekoii ob6aacTu
ot 7170 0% Ne 746" 7-+4n

AIMUAHUCTPaTUBHBINA perilaMeHT
IpeOCTaBIIEHU] MyHULUIIATBHOM YCIIyTH
«IIpuHsTHE pelIeHH O HOATOTOBKE JOKYMEHTAIUH 110 [IAHKPOBKE TEPPHTOPHM

I. O6ume nonoxenus

1.1.IIpeameT perynupoBaHHs aMHHUCTPATHBHOTO PErJIaMeHTa

AIIMAHVCTPATUBHEIA PErfIaMeHT IPEIOCTaBICHHS MyHUIMIAIBHON ycIayru (naiee —
ANMUHHCTPaTUBHBIH pernaMenT) «[IpuHSATHE pelleHHs O MOArOTOBKE JOKYMEHTAI[HU TI0
TUIAHUPOBKE» (Hanee — MyHHIHIIANIbHAs yCIyra) yCTaHaBIMBAeT MOPAJOK M CTAHAApT
OpeOCTaBICHUA MYHHIMIIAIBHON YCIyrd, B TOM 4HCJIE OIpeNeNseT CpPOKH W
IIOCTIE/IOBATEILHOCTh ~ aAMHHHMCTPAaTUBHEIX IIpoLenyp (ZeHcTBUH) aJAMHHHCTpaI[HU
CopounHckoro ropopackoro okpyra OpeHOyprckoii obmacté (majee — Oprad MECTHOTO
CaMOYIIPABIIEHHU ), OCYILECTBISIEMBIX IO 3aIpOCy (PUBHYIECKOro MM IOPUIMYECKOTO JIHIA
nub0 UX YIOJHOMOUYEHHBIX IIPEICTaBUTENEeH B TIpefeliaX MMOJHOMOYMM, YCTaHOBIEHHBIX
HOPMAaTHUBHEIMU IIpaBOBBIMH akTaMu Poccuiickoii ®enepanuu, B COOTBETCTBHH C
tpeboBanmsMu DenepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHu3anuu
IIPENOCTaBICHNS TOCYIapCTBEHHBIX U MYHHIMIIANBHBIX ycuyr» (mamee — (DemepasibHBIHN
3akoH Ne 210-®3).

1.2. Kpyr 3asButenei

1.2.1. 3agBUTENAMH SBISIOTCS  (Qu3MUeckue WM (M) IOpHIWYECKUE JIMILIA,
oOpaTHuBIIHECs 3a MPeI0CTaBIeHUEM MYHHUITUIIATBHON YCIyTH (alee — 3asBUTEIb).
1.2.2. Ot uMeHM 3asgBUTENICN MOTYT BBICTYNATh HX IMPEACTABUTENH, UMEIOLLKE

IIpaBO B COOTBETCTBHH C 3aKoHOAaTenbcTBOM Poccuiickoit ®Pepepanun nubo B cHiy
HaJIeJICHHS UX B IOpPSAJIKE, YCTAaHOBIEHHOM 3aKOHOZaTenscTBOM Poccuiickoit Denepanumy,
IIOJJHOMOYHMSMH BEICTYIIAaTh OT X UMEHH (ajiee — IpeICTaBUTENb 3asBUTEIS).

1.3. TpeboBanue npegOCTaBICHUS 3aBUTEII0 MyHULIUIIAIBHOM YCIyTH
B COOTBETCTBHH C BAPHAHTOM MPEIOCTaBIEHUS MyHUIUIIAIBHOHN yCIyTH,
COOTBETCTBYIOIIUM IMPU3HAKAM 3asBUTEIIS, ONPEACIICHHBIM B Pe3yJIbTaTe
aHKETUPOBAHMS, IPOBOMMOTO OPraHOM MeCTHOro camoynpasieHus OpeH0yprckoi
oGnactu (nanee - mpoGWIHMPOBAaHUE), a TAKXKE PE3yNbTaTa, 3a IPeLOCTaBICHUEM
KOTOPOT0 00paTHIICs 3asSBUTENb

MyHuIunagbHas yciyra, a TakkKe pe3ynbTar, 3a IPeJoCTaBjIeHHEM KOTOpOTo
oOpatuics 3asBUTENb, IPEAOCTABIAIOTCH 3asABUTENIO B COOTBETCTBHHM C BapHaHTOM
IIPEOCTABIIEHHS MYy HHULIUIIAIBHOM YCIyTH (lajiee — BAapHAaHT).



¥

Bapuant, B COOTBETCTBMM C KOTOPBIM 3asBHUTENII0 OyIyT IIpeloCTaBIICHBI
MYyHUIIUNIAIbHAS yCIyra W pe3ylbTaT YCIYTH, ONPeNeldeTcs B COOTBETCTBHH C

AI[MI/IHI/ICTpaTI/IBHI)IM PEriaMeHTOM, HUCXOAd M3 IIPU3HAKOB 3adBUTEIIA H IIOKa3arelel
TaKHUX IIPHU3HAKOB.

II. CranmapT npenocTaBiIeHAs MyHUIMITATBHON YCIYTH
2.1. HaumeHOBaHME MyHHLIUTAILHON yCIyru

HauMeHOBaHNE MyHUITUTIABHON YCIIYTH:

«ITpunsTre pemenus o MoAroToBKe JOKyMEHTALUH 110 NIAHHPOBKE TEPPUTOPHAY.
MynununansHas yeiyra HOCUT 3assBUTEIIBHBIN TTOPSAI0K 00palleHus.

2.2. HamMeHOBaHKE OpraHa, IpeOCTaBIAIOMEr0 MyHHIUNAIBHYIO YCIYTy

MysununaneHas —yciayra IpepocraBisercss AnMmunucTpanuei  COpOYHHCKOro
- ropojickoro okpyra Openbyprekoi o6aacTy.

YTIONHOMOYEHHBIM  CTPYKTYPHBIM  HOJpa3JielieHueM TI0  IIPEJOCTaBICHHUIO
MYHHILUIIAIBHON YCIIyTH sBNAETCS YHpaBlIeHHE apXUTEKTYpPbl, IPaJOCTPOUTENLCTBA H
KalUTaJIbHOTO CTPOMUTENIbCTBA aJAMUHHUCTparu COpOYMHCKOrO0 TOPOACKOTO OKpyra
Openbyprckoit obnacTy.

B mnpenoctaBneHMM MYHHIIMIANBHOW YCIIYTH YYacTBYeT OpPraH MYHUIIHIIATBHOM
BIACTH, a TaKXe MHOrO(QYHKIHOHAIBHBIN IEHTP IMPeJOCTaBICHUS TOCYNapCTBEHHBIX W

MyHUIIMOANBHEIX yeuayr (nmamee — MOID), yuactByrommit B IpelOCTaBICHUAU
MYHULHIAIBHON YCIIyTH NPHA HaJU4YUH COTJIALEHUS O B3aUMOJEWCTBHUH, 3aKIFOYEHHOM
Mexny MOIL[ u opraHoM MyHMIMDAIGHOM BIacTH (Halee — corjalleHue o
B3aHMOJIEUCTBUN).

B cimydae, ecnu 3ampoc 0 MpedoCTaBICHAN MyHUILIUNIABEHON yeinyry nofad B MOI],
corpynuuk MO®I] moxxeT mpuHATE pelieHre 00 0TKa3e B IIpUeMe 3a1poca U JOKYMEHTOB U
(wn) wmHbOpMAaNWK, HEOOXOMUMBIX IS IPEeAOCTaBICHHMS MYHHLMNATBHON YCIyr'W B
COOTBETCTBHH ¢ AJIMHHHMCTPATHBHBIM PETIAMEHTOM.

2.3. Pe3ynpTar OpeqoCcTaBIeHNs] MyHULINTIIAJBbHON YCIyTd

Pe3ynpraTamMu mpeoCTaBIeHNs MyHHUIIATAIIEHON YCIIYTH SBIISIFOTCS

1) Brigaua pelmieHuss opraHa MECTHOI'O CaMOYIIPaBJIIEHHs O IIOATOTOBKE
JOKYMEHTallUd 110 IUIAHUPOBKE TEPPUTOPUM MIHM O BHECEHMH UW3MEHEHHH B
JOKYMEHTALMIO 110 INIAHUPOBKE TEPPUTOPHH 3asIBUTEIIIO.

JIOKyMEHTOM, COJIEpXKAaIllAM pelIeHHe O MPEAOCTaBICHUN MyHUIIUNIAIBHOMN YCIIyIH,
HA OCHOBAaHHH KOTOPOTO 3asBUTENIO IPEHOCTABISIETCS pe3yabTar MYHHIUIIAIBHOU
YCIIYTH, SIBIIIETCS ITOCTaHOBJICHHWE aJMHHUCTparud COpPOYHMHCKOIO I'OPOACKOI0 OKpyra
OpenOyprckoii 06JIaCTH O MMOArOTOBKE JOKYMEHTALUH IO IUNIaHHPOBKE TEPPUTOPHH HIIH O
BHECEHHH H3MEHEHHH B JJOKYMEHTALMIO I10 IJIAHUPOBKE TEPPUTOPHH, IOANHCAHHOE
VIIOJTHOMOYEHHBIM - JOJDKHOCTHBIM ~ JIMIIOM  OpraHa MECTHOIO  CaMOYIIpaBJIeHHS,
cozeprkariee peKBU3UTHI (JIaTy U HOMED). \

3asBUTENIO B KaUeCTBE pe3ybTaTa MPelOCTaBIEeHN YCIyrH 00ECIEYMBACTCS 10 €70
BBIOOPY BO3MOXHOCTb IOTYYEeHU:



a) JIOKyMeHTa Ha OyMa)KHOM HOCHTEJIE IIOCPEICTBOM:

BEIIaYH B OpraHe MECTHOT'O CaAMOYITpaBIICHHS,

TIOYTOBOTO OTIIPABJICHHUS 110 YKa3aHHOMY B 3asIBICHHH TIOYTOBOMY aJ[PeECy,

Bernaun B MOL (mpy HaIUYHK COTNAIICHUS O B3aUMOIEHCTBHH);

6) 2JIEKTPOHHOIO MOKYMEHTa, IOJIMCAHHOrO YCHJIEHHOH KBanu(pUIUPOBAHHON
BJICKTPOHHOW IMOJNHUCHI0 YIOJIHOMOYEHHOTO ODKHOCTHOIO JIMIIA OpraHa MEeCTHOTO
camoymnpaBienus (manee — OII), HampaBnseMoro Ha aipec >IEKTPOHHOHM IIOYTHL,
YKa3aHHBIN B 3asBIICHUH,

B) B CJIy4ae NONA4YH 3aIpoca O MOTyUeHHH MYHHUIUIIATEHON YCIyTH B SIEKTPOHHOM
(opme Ha Iloprame rocynapcrBeHHBIX yciyr OpenOyprckoit obnactu (IpH ycIoBHH
BHECCHUS MYHHLMNAIBHONW yCayrd B IlepedeHb ToCyHapCTBEHHBIX YCIYr M THIIOBBIX
MYHUIAOAIBHEIX YCIIYT, NPeJOCTaBISIEMBIX OpraHaMH MECTHOTO CaMOYIPABICHUS H
OpraHaMH MeCTHOro camoynpasieHus OpeHOyprckoii o6iacTé, B TOM UHCIE
OKa3bIBAEMBIX B 3JEKTPOHHOM BHJE C MHCIIOIB30BaHHEM HH(POPMALIMOHHON CHCTEMEI
«llopran  rocymapcteeHHeIXx yciayr OpeHOyprckoit — oGiacTu»,  yTBEp K IeHHBII
nocranosnenueM IlpasurenscrBa OpeHOyprckoit obmactu or 15.07.2016 Ne 525-m)
(manee — IlepedeHs) pesynbTaT NPENOCTABICHUS MyHULUIATHHON YCIYTH HAIPABIAETCS
3a(BUTENI0 B JIHMYHBEIA KkabmHeT Ha [loprame B ¢dopMe BIEKTPOHHOIrO IOKYMEHTA,
roanucaggoro OI1. ‘

DaKT MOTyYeHHs 3aABATENIEM PE3YIbTATa IPe0CTABICHNS MyHHIUIATBHON YCIyTH
buxcupyercs:

B €MHOM CHCTeMe IOPUIMYECKH 3HAUYMMOTO 3JIEKTPOHHOI'O JOKYMEHTO00O0pOTa M
nenonpousBoiacTBa Openbyprckoit obnactu (nanee — COJI) (B ciydvae, eciu 3asABHTEND
IPUCOEINHEH K JIaHHOH cUCTeMe);

IIOCPEJICTBOM  TIONlyYyeHHS HaA  DJJIEKTPOHHYIO IOYTY oOpraHa  MECTHOIO
CaMOYIIpaBJICHUS YBEIOMIIEHHS O IIPOYTCHHWH 3asBUTENEM IIMCHMa, COJAEPIKaIlero
pe3yNbTarT TpeJoCTaBleHHs] MYyHUIUIAIBHOW yciayrd (B choydae eclid pe3yJsbTaT
HaIlpaBJIsieTCs Ha aJipec 3JIEKTPOHHOM MOYTHI 3asiBUTENS, YKa3aHHBIN B 3asBICHUN);

B pacluCKe O IONy4YeHHH AoKyMeHTOoB B MOI| (npm Hamuuuu COIVIALIEHHUs O
B3aHUMOJICHCTBUN).

CBelieHHsT O IIOCTAHOBJICHUM BHOCSTCS B PEECTP, pa3MelllaeMblil Ha O(QHUIIHATEHOM
caiite AmmunaucTpannu COpOoYHHCKOro ropojackoro oxpyra OpenOyprckoit obmnactu B
cetu «MuTtepHeT» (http:/sorochinsk56.ru) u Ha Iloprae.

2) Brigaga pemeHHs opraHa MECTHOIO CaMOYIIpaBIE€HUS O IIOATOTOBKE
JOKYMEHTAIlMM [0 IUIAHUPOBKE TEPPUTOPHH WIM O BHECEHHMHM W3MEHEHHH B
JOKYMEHTALIHIO IO INTAHAPOBKE TEPPUTOPHH IIPEICTABUTEIIO 3asIBUTEILS.

JIoKyMEHTOM, COZEpXKaIlliM pellleHue O MPeI0CTaBIeHUN MyHHLIMIIANBHON yCIyTHy,
Ha OCHOBAHMH KOTOpPOTO TIIPEACTABUTENIO 3asBUTENA IPEJOCTABIACTCA pPE3YJIbTaT
MYHHIUIATBHOHN YCIIyTH, SIBISETCS TOCTAHOBJIEHHE.

[IpencraBuTtenio 3asBUTENs B KadecTBE pe3ysbTaTa IPeNOCTaBICHHUsS YCIyTd
obecreqnuBaeTcs 110 ero BEIOOPY BO3MOKHOCTH ITOTy4YESHHS:

a) JOKyMeHTa Ha OyMa)KHOM HOCHTEJE IIOCPECTBOM:

BBIIAYH B OpraHe MECTHOTO CaMOYIIpaBIICHHS,

IIOYTOBOT'O OTIPABJICHHS IO YKa3aHHOMY B 3asBIICHUH IIOYTOBOMY aJpecy,

BeIaun B ML (mpy HAIMYKMK COTJIAIIEHHS O B3aUMOJICHCTBHN);

6) DJIEKTPOHHOTO [JOKYMEHT4, IOJIMCAHHOIO YIIOJHOMOYEHHBIM [OJDKHOCTHBIM
JMIOM C HCIONB30BaHHeM Oll, HampaBiseMOro Ha ajpec DIEeKTPOHHOH TIOYTEL
YKa3aHHBIN B 3asIBIICHU;




B) B Clly4ae IOJ[a9H 3aIpoca O MOIYYCHUH MyHHLUIATBHON YCIYTH B 3EKTPOHHOMN
¢opme na Iloprane rocymapcrBenHbIX yciayr OpenGyprekoit obmactu (mpu YCIIOBUH
BHECCHHMsA MYHHWIMNAneHOW ycuyrd B IlepedeHp) pesynprar mpemocTaBieHHs
MYHUIUITAIBHOM YCIIyI'¥ HAIpaBIseTCs PEICTABUTENIO 3asBATENS B THYHBIN KaOGupeT Ha
IopTane B popMe 3MEKTPOHHOTO JOKYMEHTa, moamucagHoro DI,

®axT TONYYEHHs IIPeACTABUTENeM 3ajgBUTENs pe3yibTaTa IIPeNOCTABICHHS
MYHMLHMIIANBHOHN yCIIyru GUKCUPYeETCS:

B COJ[ (B cimydae, ecili IIPeACTaBUTENb 3asABUTENS IPUCOCIMHEH K JAHHOM
CUCTEME); '

IIOCPE/ICTBOM  IOJyYeHHSA Ha  DJIEKTPOHHYID IOYTYy Oprasa MECTHOTO
CaMOYTIPaBJICHUsS YBEJOMIIEHHS O IPOYTEHHU INpEACTABHUTENEM 3asBHTEId IHUCHMA,
COJIEPXKAIIEr0 Pe3yabTaT NPEIOCTaBICHUS MYHHLHUNANbHOW yciyrn (B ciydae eciu
pe3ynbTaT HampaBiseTcs Ha aJpec 3JEKTPOHHOM TOYTHI IIPENCTABUATENS 3asBHUTEN,
YKa3aHHBIM B 3asiBJIEHUN);

B paclucKe O IONly4eHHH NOKyMeHToB B MO®II (mpu Hamuuymu cornameHus o
B3aUMOJIEHCTBUN).

3) MotuBHpOBaHHEIl OTKa3 B IPEJOCTABIEHWH MYHHIIUIAIBHON YCIyrH IO
NPHHATHIO PENIEHMs O MOATOTOBKE NOKYMEHTAIUMH 110 IUIAHHPOBKE TEPPUTOPHH WIH O
BHECEHHH M3MEHEHUH B JOKYMEHTAIMIO 10 IIJIAHUPOBKE TEPPUTOPHUH.

JIOKyMEHTOM, COAEPXALIUM pe3yJIbTaT NPelOCTaBIICHUsS MyHHUIUIIAIBHON YCIIyTH,
ABIIIETCS yBeIOMIICHHE 00 OTKa3e B IIPUHATUH PELICHUS O TOATOTOBKE JOKYMEHTALUH 10
IUTAHUPOBKE TEPPUTOPHH WM BHECEHUIO M3MEHEHHH B OKYMEHTAIMIO IO IUIaHHUPOBKE
TEPPUTOPHH, IIOANKHCAHHOE YIOIHOMOYEHHBIM OJDKHOCTHEIM JIMLIOM OPTaHa MECTHOTO
CaMOYTIPaBJIEHHs, COJlEpXKalllee PeKBU3UTHI (HaTy U HoMmep) (Hajee — yBeJIOMIICHHE 00
OTKaze).

3asBuTento (MpEICTaBUTENIO 3asgBUTENsI) B KaUecTBE pPe3yJIbTara IPelOCTaBIICHHUSI
yciIyru obecreurBaeTcs Mo ero BEIOOpY BO3MOXKHOCTE TIONyUeHHUs

a) JOKyMeHTa Ha OyMa)KHOM HOCHTEIIe ITOCPEICTBOM:

BBIJIa4H B OpraHe MECTHOTO caMOyIIpaBJIeHus,

IIOYTOBOI'O OTHPABIEHUS 10 YKa3aHHOMY B 3asBJICHUH [I0YTOBOMY aJ(peCy,

BbiZiaur B ML (py HaTMImMy COTTAIIeHUS O B3aUMOICHCTBHUN);

0) DSJIEKTPOHHOTO JOKYMEHTa, MOJIKACAHHOIO YIIOJIHOMOYEHHBIM JOJDKHOCTHBIM
JUIOM ¢ HWcmoib3oBanueM OII, HampaBisieMoro Ha ajpec 3JIEKTPOHHOH IOYTHI,
yKa3aHHEBIN B 3asBJICHUM;

B) B ClIydae IMOAAYH 3alpoca O NOMyYEeHUH MYyHHUIUIAIBHON YCIYyTH B JJIEKTPOHHOM
¢dopme Ha Iloprane rocymapcTBeHHBIX yciryr OpeHOyprckoil obmactu (IIpu YCIOBHH
BHECEHHS MyHHUIMNanpHOW ycmyru B llepeueHs) pesynsTar IpelOCTaBICHMS
MyHHIUIAIGHOM YCIYTH HalpaBsieTcss 3asBUTENIO (IIPeJCTAaBUTEIIO 3asABMTENs) B
nuunkii kabuner Ha [Topraie B hopMe 3IEKTPOHHOTO JOKyMeHTa, rnoamucansoro Ol1.

@axkr nonyueHus 3asBuTeNieM  (MIpelCcTaBUTeNleM 3asABHTENs)  pe3ylbTara
IIPeI0CTaBIICHHS MYHHUIIMITATEHON yCIyrd QUKCUPYETC:

B COJI (B cimyuae, eciu 3asBUTENb (IPEICTABHUTENh 3asBUTENSI) NPHCOESAUHEH K
NAHHOU cucTeMe);

IIOCPEJICTBOM  IOJY4YEHUS Ha  DICKTPOHHYIO IIOYTYy Opra€a  MECTHOIO
CaMOYIIPABJICHHS YBEJAOMIICHHS. O MPOYTCHUM 3asBUTENEM (IIPeICTaBUTENIEM 3asBUTEI)
IHCBMa, COJIEPIKAIEro pe3ybTaT MpeIOoCTaBIeHNUS MyHHLMIAIBHON yciyru (B Cirydae
€CITH Pe3yNLTaT HANPABIISETCS Ha a/ipec IEKTPOHHOM HOYTH, YKa3aHHBIA B 3asBIICHHN);



B PacmlucKe O MOJyYeHHH HOKyMEHTOB B MOIL[ (mpy HaIHYUMH COMNIAIeHHS O
B3aUMO/ICHCTBUH ).

4) Hcnpasienve NOMyLIEHHBIX ONEYaTOK M OMMGOK B BEIJAHHBIX B Pe3yIIbTATE
IPeIOCTaBICHH MyHUIUIIATIBHOM YCIIYyTH TOKyMEHTAaX.

JIoKyMeHTOM, COlepXKalluM pe3yNbTaT MPeROCTABIEHAsS MyHULWIATEHOR YCIyTH,
SBJIICTCSL MCIIPABICHHOE IIOCTAHOBJIEHHE, KOTOpoe O(OpMISEeTcs B COOTBETCTBHM C
PEKBM3WTaMK paHEe BBIJAHHOIO 1O pe3yJbTaTaM IPEJOCTABIEHHUS MYHHIUIIAIBEHOMN
YCILyT'¥ IOCTaHOBIICHHUS.

3asBUTEO (TIPEACTABUTENIO 3aMBUTENS) B KAYECTBE PE3yNBTATa IIPEeNOCTABICHHS
yCIyra o6ecriedrBaeTcs 110 ero BRG0Py BOZMOKHOCTD ITONTYYeHHS:

a) JIOKyMeHTa Ha OyMa)KHOM HOCHTEJIE IIOCPENCTBOM:

BbIIaYX B OPraHE MECTHOTO CaMOYIIpaBJICHMS,

TIOYTOBOTO OTIPABJIEHN II0 yKa3aHHOMY B 3asBIIEHUH [IOYTOBOMY a/Ipecy,

Belgauu B ML (ipy Hanw9Iuu coryialeHus 0 B3aUMOAEHCTBHN);

©) SJIEKTpOHHOTO JOKyMEHTa, MOANMCAHHOTO YITOJHOMOYEHHBIM J(OJKHOCTHBIM
JAUOM ¢ Hcmoib3oBandeM OIl, HampaBisgeMoOro Ha ajgpec JJIEKTPOHHOH ITOYTHI,
yKa3aHHBIN B 3asBICHUH;

B) B Clly4ae II0JIa4d 3arpoca O MOJYUEeHHUH MyHUIIMIATBHONW YCIIyTH B 3JIEKTPOHHOM
dopme Ha I[loprane rocymapcTBeHHBIX yciuyr OpeHOyprckoii obnacté (MpH yCIOBHH
BHECEHUS MYHMLIMIANbHOW yciyrn B IlepeueHsp) pe3ynpTrar IpeaocTaBICHUS
MYHMIIMNIATBHON YCIyTH HampaBiIieTCs 3asBUTENIO (IPEACTABUTENIO 3asBUTENS) B
JIMYHBIN KabuHet Ha [TopTasne B popMe 31eKTPOHHOIO JOKYMeHTa, moamucagHoro OI1.

@axt mnomydeHHs 3asgBUTeNeM  (TIPEACTAaBUTENEM  3asBUTENs) pe3yJbTaTa
IIpeIOCTaBICHNS MyHUIUIIATBHON YCIYTH (PUKCUPYETCS:

B COJl (B cimyuae, ecny 3asBUTENDb (IPeICTABUTENb 3asgBUTENS) IPHCOSIUHEH K
JTAHHOH CHCTEME);

IIOCPEJICTBOM  TIOJNydeHHS Ha  JJEKTPOHHYI TIOYTY OpraHa MECTHOI'O
caMOyIIpaBleHNs YBEIOMIIEHHSA O IPOYTEHHH 3asBUTENeM (TpelCTaBUTENIEM 3asiBUTEN)
MIUChMa, COIEPXKAIIero pe3ysbTaT IMPeoCTaBIeHHS MYyHHLIHIAIEHOU yciyrd (B ciydae
eCJIM pe3yJIbTaT HalpaBiseTcs Ha aJipec JIEKTPOHHOHN MOYTHI 3asBUTENs (IIPEeACTaBUTENS
3asBUTEJIN ), YKa3aHHbIHM B 3asBJICHUN ),

B pacIlMCKe O INONy4yeHHH AOKyMeHToB B M®II (nmpm Hanmu4uMu COIIAIEHHUS O
B3aMOJICHCTBHN).

5) nybmukaT JOKyMEHTa, BBIIAHHOIO TII0 pe3yibTaraM IIpeJOCTaBICHHsS
MYHHMIMIIAIBHON YCIIyTH, YKa3aHHOro B HOJUyHKTax 1, 2, 3 pasgena 2.3. HaCTOSIIErO
AJIMMHHCTPATHBHOTO perjiaMenTa (Iajiee — JyOIuKaT JOKyMEHTa).

BagBuTento (MPEACTaBUTENIO 3asBUTEISI) B Ka4eCTBE pe3ylibTaTa IpefOCTaBIICHHS
YCIIyTH 00ECIIeYMBAETCS 110 ero BEIOOPY BO3MOKHOCTD IOy 4EHU:

a) JOKyMeHTa Ha OyMa)KHOM HOCHTEJNE IIOCPEICTBOM:

BBIJIa4H B OPT'aHe MECTHOT'O CaMOYIIpaBIEHHS,

[IOYTOBOTO OTIHPABJICHHS IO YKa3aHHOMY B 3asBIIEHUH [I0YTOBOMY aJipecy,

BeIgau B MOL (py HaIuywy COrJIalieH s O B3aUMOJCHCTBHN);

6) BIEKTPOHHOrO JOKyMEHTA, IOANMCAHHOIO YIIOIHOMOYECHHBIM OJDKHOCTHBIM
JULOOM ¢ Wcronb3oBanmeM OIl, HampaBiaseMoro Ha ajpec SJIEKTPOHHOM IIOYTEL,
yKa3aHHBIH B 3asBICHUU;

B) B Clly4ae MOJa4yH 3arpoca O HOIYyICHHH MyHHIMIIAIGHOH yCIIyTH B SJIEKTPOHHOM
dopme Ha Iloprane rocymapcrBeHHBIX yciayr OpeHOyprckodl obnactu (IIpH yCJIOBHH
BHECEHHs MyHHUIMIAIbHOM ycayrm B IlepedeHp) pesyneraT —IpelOCTaBIICHHS



MYHHIMIIIBHOM yCIYTH HANpaBjAeTcs 3asBHTENIO (IPE/CTABHTENIO 3asABHTENS) B
nnyHbid kKabuner Ha [lopTaine B hopMe 31€KTPOHHOTO JOKYMEHTa, TTOMHcanHoro JIL.

®akT TONy4YeHUs 3asBHTeNeM  (IpeICTAaBATENEM  3asBHTENsA) pe3ylbTaTa
[PeI0CTaBIEHH MyHULIUIIATBHON YCIYTH GHUKCUPYETCS:

B COJl (B ciydae, ecnu 3asBUTENb (IIPESACTABUTENh 3aABUTENs) MPHCOSIUHEH K
IAHHOM cucTeMe);

IIOCPENICTBOM  TIOJyYEHHS Ha  3JIEKTPOHHYIO MOYTY OpraHa  MECTHOTO
CaMOYNpaBJIeHHS YBEJOMIEHHS O NMPOYTEHUM 3asBHTENeM (IIPEACTABHUTENIEM 3asSBUTEINs)
IAChMa, COJEPXKAINero Pe3yNibTaT MPENOCTABICHUS MYHHIHNATGHON YCIyru (B ciydae
€CJIM pe3ybTaT HallPaBJIAeTCs Ha aJpec 3JIeKTPOHHOH MOYTH 3asBUTENs (IIPeICTaBUTEs
3asIBUTEINs1), YKa3aHHEIH B 3asBJIEHHN);

B PACIIHCKE O IIONYy4YeHHU AOKyMeHTOB B M®I] (mpu HajW4my COMVIAIIEHHS O
B3aMMOJICHCTBUN).

2.4. Cpok mpefocTaBiIeHNUs MyHHIHTAIBHON yCIyTrh

Cpok mpezocTaBleHHs] MyHUIUIIABHON YCIYTH cocTaBiseT He Gonee 20 pabGounx
ITHEW O IHS PEruCTPaLyy 3asBIECHUS U JOKYMEHTOB U (WITH) HHGOPMAaILUK, HEOOXOIAMBIX
JUIS IIPEIOCTABICHUS MyHHULIMIIAIBHOM YCITyTH, B TOM YHUCJIE TIPH ITOCTYILUICHUH 3asABICHNU,
JOKYMEHTOB U HH(GOPMAIK B OpPraH MECTHOT'O CAMOYIIPABIIEH S IIOCPEICTBOM:

MIOYTOBOTO OTIPABICHHS,

Ha O(UIIHAIFHOM caiiTe opraHa MECTHOTO caMOyITpaBiieHus B ceTH «IHTepHETY,

¢ ucnones3zoBanueM [lopTana rocynapctBeHHBIX yeiayr OpeHOyprekoii obmactu (Tipu
YCIIOBHH BHECEHHUS MyHHIIUNAILHON yciuyru B [lepedueHs).

B ciyuae, ecnu 3ampoc U JOKyMeHTHl W (Wiu) umHGOpManus, HeOOXOuMBbIe I
IpeloCcTaBlieHns MYHHULUNAIBHOW YCIyTH, IIOJaHBl 3asBHUTENeM (IIpeICTaBHTEIEM
3asiBuTeNisi) B MOIL] (mpu HamWyuM COIVIAIICHHS O B3aWMOJICHCTBHH), CpPOK
IIpeIOCTaBICHNS MYHUIIUTIAEHOW YCIYTH cocTaBisieT He Oonee 20 pabouux maHEH co JHS
perucTpaidy 3asABJeHHS U JOKyMEeHTOB W (Win) HHPOpPMAIWH, HGO6XOL[I/IMI>IX ISt
IIpeoCTaBIeHHs MYHHUIMIIATBHOM YCITyTH.

2.5. IlpaBoBBle OCHOBaHUSA IS OPENOCTABICHNUS MyHUIIUIAIBHON YCIIyTH

IlepeueHs HOPMATHBHBIX IIPABOBBIX aKTOB, PEryIUPYIOIIUX MNPENOCTaBICHHUE
MYHUIUITATBHON ycIyrd (C yKa3aHHeM MX PEeKBU3UTOB U HCTOYHHMKOB O(HIMAIBHOTO
ONMyOMUKOBaHMsA), a Takxke HHMDOpMAIMd O Topsake pocyaeOHoro (BHecyneOHOro)
o0XaoBaHUA pelleHui U JeiicTBuiil (6e3meiicTBHUsA) opraHa MECTHOI'O CaMOYIIpaBIICHUS,
ero JOJDKHOCTHBIX JIML, MYHHIUIQJIBHBIX CIYXXKallUX, PaOOTHHKOB pa3MEIaloTcs Ha
oQuIaIEHOM caifTe opraHa MECTHOI'O caMmoylipaBieHus B ceTH «HHTepHeT», Iloprane
rocygapcTBeHHBIX  yoiryr OpenOyprckoit  obmact  (Ipd  yCIOBHHM — BHECEHUS
MYHHUIUTIATBHON yeinyrd B [lepedeHs).

2.6. VicuepnipIBaromyii epedeHb JOKyMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
3aKOHOJATeIbHBIMU W MHBIMA HOPMATUBHBIMU [TPaBOBBIMH aKTaMU JJIs
MPEeIOCTaBICHUA MYHUIIMITAIIBHOM YCIIYT'H € pa3/ieJieHueM Ha JOKYMEHTHI U
HH(OPMAITHIO, KOTOPEIE 3asBUTENb JOIDKEH MPEICTABUTh CAMOCTOATENBHO, 1
JIOKYMEHTBI, KOTOPBIE 3aABUTENb BIIpaBe NMPEICTAaBUTH IT0 COOCTBEHHOM MHUITUATHRE,



TaK KaK OHH IOJIEXKAT IIPEICTaBICHUIO B PaMKax MeXXBEIOMCTBEHHOTO
UH(POPMAITHOHHOIO B3aUMOJIEHCTBHS

2.6.1. Jlng monydeHns MyHUIUNATEHON yCIYTH 3aSBUTENb (IpeCTaBUTEIb
3aABUTEIIA) NOIDKEH CAMOCTOSTENIBEHO IPEJOCTABHTE:

1) zasBnenme mo Qopme cormacHo mpuioxkeHHo Ne 1 K AJIMHHECTpaTHBHOMY
periamenry;

2) KOIMH JJOKYMEHTOB, YHIOCTOBEPSIONIMX JIMYHOCTh TPAXKIAHHHA POCCHITCKOM
denepanum;

3) KOHmHIO JOKYMEHTa, MOATBEPXKAAIOIIEr0 IONHOMOYHS Ha OCYIIIECTBJIEHHE
NEHCTBUI OT MMEHM 3aABUTEIS (JUIS IIPe/ICTABUTEINS 3asBUTEIS);

4) KomWio 3aJaHUs Ha IOJTOTOBKY MOKYMEHTAIMM IO ILIAHMPOBKE TEPPUTOPUH
WA JOKYMEHTAIlUH 110 BHECCHHIO H3MEHEHHH B Hee;

5) Komuro 3aJaHUs Ha BHINOJIHEHHE WH)KEHEPHBIX M3BICKaHMM, HEOOXOOUMBIX VIS
IIOATOTOBKH JOKYMEHTAIUH 110 IUNIAHUPOBKE TEPPUTOPUHU HIIH IJI1 BHECCHHUS M3MEHEHUH B
JNIOKYMEHTAIIHIO 110 INIAHUPOBKE TEPPUTOPHH;

6) cxeMy TIpOXOXIEHWMsSI Tpacchl JIMHeWHOro oObekTa B  Macrale,
COOTBETCTBYIOIIEM MaciuTaly, oOecreyuBaloleMy YHTA€MOCTH JIHHHH M YCIOBHBIX
obo3HaueHUi, Ha OYMaXXHOM M DJJIEKTPOHHOM HOCHTEISX B CIydae IIOATOTOBKH
JOKYMEHTAllU¥ - 10 IIIAaHUPOBKE TEPPUTOPUHU, MpelyCMAaTPUBAIONICH pa3MeIlleHue
JUHEHHOr0o 00BEKTA. ‘

3asButens (IpeACTaBUTENh 3asBHTENS) BIpPaBe IPEJICTABUTH IOIOJIHUTEIBHEIC
JIOKYMEHTBI, YTOUHSIOIIKE CBEICHUS, U3II0KEHHbBIE B IPEICTABICHHBIX MaTepHaax.

2.6.2. B cnydae OOATOTOBKM MOKYMEHTAllMH 110 I[NIAHUPOBKE TEPPUTOPUH B
OTHOILIEHUH o0BeKTa, MPeNyCMOTPEHHOIO JIOKYMEGHTAMH  TE€PPUTOPHATBHOTO
IUTAHUPOBAHMWA, 3asdBUTENb (TIPEJCTABUTENh 3asABHUTEN) BIpPaBe MPEICTABUTH IO
COOCTBEHHOH HHHIMATHBE CICIYIOIIHE JOKyMEHTHI, HEOOXOAMMEIE il MPEAOCTaBICHHUS
MYHHUIUIAIBHON YCIIyTH:

1) BEIKOITMPOBKY K3 COOTBETCTBYIOIIETO JOKYMEHTa TE€PPUTOPHAIBHOIO
TIJIAHUPOBAHUS; ,

2) KOITMIO HOPMATHBHO-IIPABOBOIO aKTa 00 YTBEp)XIEHWH COOTBETCTBYIOLIETO
JIOKYMEHTA TEPPUTOPUAIILHOTO IIIAHUPOBAHMUS. ‘

Vka3zaHgHple JOKYMEHTHI (MX KOIIMM WM CBEJCHHS, COAEpXKamldecs B HHX),
HaxOMATCS B PACIOpPsDKEHUH OpraHa MECTHOI'O CaMOYIPAaBleHHs, IPEIOCTaBIAIOUIETO
MYHHIUTIAIBHYIO YCIYTY.

2.6.3. 3anpemaercs TpeOOBaTh OT 3asBUTEIIA:

1) npexacraBieHUs JOKyMEHTOB M MH(OPMAIMK WM OCYIIECTBIEHHS JCHCTBHH,
IIpPEeJOCTaBIeHHEe WIH OCYINECTBICHHE KOTOPBIX HE IIPEIyCMOTPEHO HOPMATHBHBIMHU
IIPaBOBBIMH aKTaMH, pETyJUpYIOINUMH OTHOIIEHHMS, BO3HHMKAIOIIME B CBA3H C
MIPeIOCTaBICHUEM MYHUIIUIIAIEHON YCIIyTH;

2) IpemoCTaBIEHHS JOKYMEHTOB M HMH(OPMalldH, KOTOPHIE B COOTBETCTBHHU C
HOPMATHBHBIMH IpaBOBhIMH aktammu Poccuiickoii @enepanuy, HOPMaTHBHBIMHA
npaBoBbiME akTamu OpeHOyprckoil o61acTd M MyHHUIMIATILHBIMH TPABOBBIMH aKTaMH
HAXOJIATCA B PaCIOPsDKEHHH OpraHoB, NPENOCTaBIAIOLIMX IOCYyNapCTBEHHBIC YCIYTH,
OpraHoOB, [IPEIOCTABISIONINX MyHUIUIIAIBHBIE YCIYIH, HHBIX FOCYIapCTBEHHBIX OPraHoOB,
OpPraHOB MECTHOTO CaMOYIpaBICHHs NHOO MOJABEJOMCTBEHHEIX TIOCYIApCTBEHHBIM



OpraiaM HJIM OpraHaM MECTHOIO CaMOYIIPaBJIEHHS OpraHH3aldil, 3a HCKIIOYCHHEM
JOKYMEHTOB, YKa3aHHBIX B 4acTH 6 ctaTeu 7 QenepanpHoro 3akona Ne 210-D3;

3) UpemoCTaBICHMA JOKYMEHTOB H HHGOpPMAlMHM, OTCYTCTBHE U  (WIIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3hIBAJIKMCh IPH IIEPBOHAYAIEHOM OTKAa3e B IIpHEME
JOKYMEHTOB, HEOOXOAUMEIX JUIsi IIPeOCTABICHMS MYyHHIMIAIBHOM yCiIyr, aubo B
IPEeOCTABICHHN MyHHULUITAIBHON YCIIyTH, 38 HCKIIIOUSHHUEM CIIydaeB, IPeLyCMOTPEHHEIX
IyHKTOM 4 yacTyl 1 crateu 7 @enepanpHoro 3akona Ne 210-D3.

2.6.4. 3asBieHue U NpuiaraeMele K HEMy JOKyMEHTHI 3asBUTENb (IIPeCTABUTEIh
3asiBUTEIIS) BIpaBe [PEeICTABUTh CIEAYIOIMMH CIIOCO0aMU:

1) mocpencTBOM JIMIHOTO OOpAIlleH s B OPIaH MECTHOTO CaMOYIIPABIICHIIA;

2) TOYTOBBIM OTIPABIEHHEM B OPraH MECTHOI'O CaMOYIIPABICHHS

3) mocpencTBoM Ju4yHOro obpaiieHus B M®L] (Ipy HaJIMYHK COINAIICHHS O
B3aWMOJIECTBUN);

4) HOCPEeNCTBOM HAlpaBJCHWs Ha aJpec JIEKTPOHHON IIOYTH OpPTaHa MECTHOTO
CaMOYMpPAaBJICHHs, C HCIOJL30BaHUEM CIEIHAIBHOIO paszliena Ha OQHIMaILHOM caiite
OpraHa MeCTHOI'O caMoyIpaBieHus B ceTu « UHTepHeT;

5) B onexTpoHHOH Qopme mocpencTBoM lloprana rocyIapCTBEHHBIX YCIyT
OpenOyprckoit 061acTy (IpH yCIOBHU BHECEHUST MyHHUIIMIIAIBHOM yciryry B [Tepeuens).

3a [pefoCTaBICHUWE HEJOCTOBEPHBIX WM HEIONHBIX CBEJCHHH 3asgBHTEIH
(mpencraBuTENh  3agBUTENS])  HECET  OTBETCTBEHHOCTh B COOTBETCTBHH  C
3aKOHOJIaTenbcTBOM Poccuiickoit @eneparnuu.

2.7. NcuepnpIBarolinii TepeyeHb
OCHOBAHUM JUIsl OTKAa3a B IIpUEME TIOKYMEHTOB,
HEOOXOIUMBIX IS TIPEIOCTABICHUS MYHHUIIUITATBHOH yCITyTH

OcHoBaHMSIMM s OTKa3za B IIpHeMe JOKYMEHTOB, HEOOXONMMBIX IS
IIPEIOCTABIICHUS MyHHUIIUIIAIIBHOMN YCIIyTH, SBISIIOTCS:

1) TeKcT 3asBJICHHUS U MPeJCTaBICHHBIX JOKYMEHTOB HE IMO1aeTCsl IPOUTEHHUIO;

2) DIEKTpOHHBIE NOKYMEHTHI IpeACTaBlIeHH B ¢opMarax, He MperyCMOTPEHHBIX
AJIMUHUCTPATUBHBIM PETIAMEHTOM,;

~3) mHapymensl TpeGoBaHHS K CKaHHPOBAHUIO IIPEJCTABISEMBIX JIOKyMEHTOB,
IIpeayCMOTpeHHBIe AIMUHUCTPATHBHBIM PErJIaMEHTOM;

4) He ykazaHbl GaMWIHs, UM, OTIECTBO, afpec 3asBUTEN (ero MpeICcTaBUTEeNs)
anbo HammeHoBanue, MHH ropuanyeckoro nuila, MOYTOBBIN WIH 3JIEKTPOHHEIN agpec, 110
KOTOPOMY JIOJDKEH OBITh HallpaBJIeH OTBET 3asSBUTEIIO (TIPeICTABUTEINIO 3asBUTEN);

5) OTCYTCTBYIOT JOKYMEHTEI, YKa3aHHbIE B OITUCH BJIOXKEHUS;

6) B 3aABJICHHM COMEPXKATCSA HEIEH3ypHBIE JINO0 OCKOPOUTENBHBIE BBIPAXKECHH,
YIpO3BI KHU3HU, 3[0POBbI0, UMYIIECTBY JOJDKHOCTHOTO JIMIIA, & TAK)KE WICHOB €70 CEMBH,
IPH OTOM 3asBUTENIO (MIPEJICTABUTENIO 3asgBUTENS) COOOIIAeTcss O HENOILyCTHMOCTH
37I0YNIOTPEOICHUS IPaBOM;

7) . BOIpPOC, YKa3aHHBIN B 3asBJICHHH, HE OTHOCUTCH K IOPAIAKY IIPENOCTaBICHHS
MYHULUNAJIBHOHU YCIIyId.

Pemenne o0 oTka3ze B NpHUeMe JIOKYMEHTOB MOJNKCHIBACTCS YIIOJIHOMOYEHHBIM
IOJDKHOCTHEIM JIMIIOM M BBIIAETCS 3asBHTENIO (IPEACTABUTENIO 3aABHTENA) C yKa3aHHEM
MIPUYUH OTKa3a.



Peirenne 06 oTKas3e B IpreMe JOKyMEHTOB, HANPABIIIEMOE Ha ajipec 3EKTPOHHON
IIOYTHI, YKa3aHHbIM B 3ajgBICHHU, IOANMCHIBACTCS YITOJHOMOYEHHEIM IOJDKHOCTHBIM
JTALIOM C UCIIOJIb30BaHUEM Ol 1.

2.8. HMcuepnslBaroluii iepeyeHs
OCHOBaHUH JIJIs1 MPUOCTAHOBJIEHUS HMIIM OTKa3a
B IIPEJIOCTABIIEHUN MYHULIUNIATBHON YCIYTH

2.8.1. OcHOBaHHA 1)1 IIPHOCTAHOBIICHUS MIPEAOCTABIEHUS MYyHUIWIIATBEHOM yCIoyTH
OTCYTCTBYIOT.

2.8.2. OcHoBanus 71 0TKa3a B IPeOCTABICHAN MYHUIMIIAIBHON YCIyTH:

1) mpencraBneH HENMONHBIH HepeYeHb JOKYMEHTOB, YKa3aHHBIX B IMyHKTe 2.6.1
noapasaena 2.6 pasgena Il AqMUHUCTpaTHBHOTO periaMeHTa;

2) HecOOTBEICTBHE 3asBIeHUS (OpMe, YCTAHOBIEHHON B mpuioxkeHmd Ne 1 k
AIMUHUCTPaTUBHOMY PETIAMEHTY;

3) OTICYTCTBHE CDEACTB, HEOOXOAMMBIX Uil TOATOTOBKH JOKYyMEHTAIMH IIO
IUTAHAPOBKE TEPPUTOPHM WM JOKYMEHTALMW 10 BHECEHUWIO B Hee W3MEHEHWH B ciyuae,
€CIIM B 3asBJICHAU HE yKa3aHa HHpOpMAaIs 0 pa3paboTKe JOKYMEHTAIMH 110 ILUIAHUPOBKE
TEPPUTOPHUH WK JOKYMEHTAIlMH [0 BHECEHUIO B Hee M3MEHEHHH 3a CYeT COOCTBEHHBIX
CPEACTB;

4) oTcyTrcTBHE CBEIEHHH B JOKyMEHTaX TEPPUTOPHANBHOTO IUIAHHPOBAHHSA O
pa3MelleHny o0beKTa KalUTaIbHOTO CTPOUTENBCTBA B CiIydae, eClid UX OTOOpaXKeHHE B
IOKYMEHTaxX TEePPUTOPUANBHOTO INIAHUPOBAHUSA IIPEILyCMOTPEHO 3aKOHOIATEIECTBOM
Poccuiickoit ®@enepanuu 0 rpalOCTPOUTENBHON AeATEeIbHOCTH;

5) orcyrcTBHEe TpeOoBaHWIl K HEOOXOAMMOCTH TIOATOTOBKHM JOKYMEHTAIWH IO
[IJJAHUPOBKE TEPPUTOPHH, YCTAHOBJIEHHBIX 3aKOHOJATEIBCTBOM O TIPaoCTPOUTENHHOU
NesITENBHOCTH;

6) HampuWe Yy 3agBUTENS (WMHUOMATOpAa IMOATOTOBKUA JOKYMEHTAI[MH IO
IUIAaHUPOBKE  TEPPUTOPHH)  IPENyCMOTPEHHOro  I'pafloCcTpOUTENBHBIM  KOJCKCOM
Poccuiickoii Denepanun npaBa caMOCTOSTENBHO IPUHUMATh pElIeHHe O IIOJIOTOBKE
TOKyMEHTAIIUHA IT0 TUIAHUPOBKE TEPPUTOPHH;

7) Hanuupe paHee TMPUHATOTO pEIIeHHS O IOATOTOBKE IOKyMEHTallMM IO
IUIAHUPOBKE TEPPUTOPUU B OTHOUIEHWHM TEPPUTOPUM, YKAa3aHHOH B 3asBICHUHA O
MOATOTOBKE IOKyMEHTALMH T10 TUIAHUPOBKE TEPPUTOPHH;

8) oOoTCyTCTBHE y OpraHa MECTHOT'O CaMOYINPaBJICHMs MOJHOMOYHUHA IO IIPHHATHIO
TaKoI'o peHIeHus.

Pemenue 00 OTKa3e B MPeJOCTaBICHUH MYyHUIMOAIBHOM YCIYIM BBIIAETCA
3agBUTENIO (IIPEICTABUTENIO 3asSBUTENS) HE TO3/HEe cliefylolero pabodero IHs1 ¢ JaThl
TIPUHATHS TAKOTO PEIIeHUs].

Pemmenue 06 0TKasze B NMPeOCTABICHHN MyHUIIUIIAIEHON YCIIyT'H, HAIpaBsaeMoe Ha
aJipec 3JIEKTPOHHOU ITOYTHI, YKAa3aHHBIN B 3aSBICHUH, IIOAUCEIBACTCS YIIOTHOMOYEHHBIM
IOJDKHOCTHEIM JIMI[OM C MCITOJIb30BaHUEM yCHIIEHHOH kBanudunuposanHoi Ol

ITocme ycTpaHeHWs TIPUYWH, WOCIYXHBIIMX OCHOBAaHMEM JjId OTKasa B
IPEJIOCTABIIEHHH MyHHUIUIIATBHON YCIIyTH, 3asiBUTEIb (IIpeACTaBUTENb 3asBUTEN) BIPaBe
00OpaTUTHCA TOBTOPHO AN MONYYSHHS MyHHUIMIIAIEHON YCIIyTIH.

2.9. PasMep IUIaThl, B3UMaeMoi C 3asiBUTETIS IPH IIPeOCTaBICHIM MyHUIMIIAIBHOM
YCIIyTH, K CIIOCOOBI €€ B3UMAaHU B CIIydasX, IpeyCMOTPEHHBIX dellepalbHBIMH




3aKOHaMH, IPHHAMAEMBIMH C HUMH HHBIMU HOPMAaTHUBHBIMH [IPABOBBIMU aKTaMH
Poccuiickoii ®enepanuy, HOpMaTHBHEIMH ITPaBOBBIMH aKTaMH Cy6BheKTOB Poccuiickoit
Penepanuu, MyHUIUTATHHBIMU TIPABOBEIMY aKTAMHU

M}’HI/IIII/IIIEUIBHa}I yciyra npeaocCTaBisI€TCs 6e3 B3UMaHU IUIATEL.

2.10. MaxcuManbHBIH CPOK OXKUIAHUs B OYEPEIH MIPH II0AY€ 3asBUTEIEM
3aIpoca O NMPeAOCTaBIeHUY MyHHITUIIATBHON YCIYT'H U IPH MMOJyYeHUH Pe3yJIbTaTa
IIPENOCTABIICHHS] MyHHUIIUIATLHOR YCIyTIH

MaxkcuManbHBI CpOK OXHI@HMS B O4Yepejd IpH Iojade 3adBICHUS U
JTOKYMEHTOB, HEOOXOIMMBIX Uil IPEJOCTaBIEHHWS MYHHLHUNAIBHON YCIYTH HIM
TIOJIyYEHMsI pe3ylIbTaTa INPEJOCTaBICHUA MYHHUIMIAIBHOW YCIYyrd, HE IOJDKEH
COCTaBIIATH Oosiee 15 MUHYT.

2.11. Cpoxk peructpaiuu 3amnpoca 3asBUTEI O MPEAOCTABICHUH
MYHULIUIIATIBHON YCIIyTH

Peructpanus 3asBieHMs O IPEJOCTaBICHUH MYHHIMIAIBHOW  YCIIyrH
OCYILIECTBJISIETCS. B TeueHHe l-oro pabouero MHS cO [IHS TOCTYIUIGHHS B OpraH
MECTHOIO  CaMOyINpaBlieHHs B TOpsSOKe, OIpeJeeHHOM WHCTPYKIUEH 10
IeNOTPOU3BOJCTRY.

B cnywyae mopaum 3assienus depes MOL] (npy HamuquuMu COTNAIEHHA O
B3aMMOJICHCTBIN) — B JIeHb 00pallleHus 3asBuTeNs (TpecTaBuTeNs 3asautelis) B MOLI.
Pacnmcka-yBenomileHre O TpueMe 3asBIEHUs BbIJAeTCS 3asABUTENIO (TIPEACTaBUTEIIO
3asgButenst) B MOLI, |

2.12. TpeGoBaHHs K TOMEIIEHUAM, B KOTOPBIX MPEAOCTABISIOTCS MYHHUITUTIATBHEIE
YCIIYTH, K 3aJly OXHUJaHUs, MeCTaM JJIsl 3alI0JIHEHHS 3alPOCOB O NMPENOCTABICHUH
MYHHUITATTAIEHON yCIyTrH, MH(GOPMAIIMOHHBIM CTeHAaM ¢ 00pa3liaMy UX 3arloHEeHUs U
TIepevHeM JOKYMEHTOB, HEOOXOIUMBIX IS IIPEIOCTaBICHN MyHUIIUIIANBHON YCIIYTH,
B TOM 4HCJIe K 00eceueHuio JOCTYITHOCTH JIJIsl HHBAJIUOB yKa3aHHBIX 00BEKTOB B
COOTBETCTBHH C 3aKOHOJIaTeICTBOM Poccuiickoii @enepanu 0 COLUANBHON 3aIUTe
HHBAJIMJIOB.

2.12.1. Ilpmem 3asBuTeNedl JOJIKEH  OCYILIECTBIATHCS B CIEIUAIBHO
BBIJICJIEHHOM JUJIS OTHX LIeJIeld MOMEILEHNH.

IToMemieHuss, B KOTOPBIX OCYIIECTBISETCS MpPHEM 3asgBUTENIEH, IOJDKHEL
HAXOOUTHCS B 30HE IIEHMIEXOJHOW JOCTYIHOCTH K OCHOBHBIM TPaHCIIOPTHEIM
MAaTrUCTPAIISM.

3an oxujanus (pM HAIWYWK), WU MecTa JUId 3allOJIHEHMs 3alpocoB O
IPENOCTABICHUH  MYHHIMIIAIBHONH  YCIyTM  0OOpYyIyloTCs  HMHQOPMAaIMOHHBIMU
CTEH/IaMM, HA KOTOPBIX pa3MeINaeTcs CleAyomas HHpopMaIus:

ITOJIHOE HaMMEHOBaHHe OpraHa MECTHOTO CaMOyIIpaBJICHHMs], IOYTOBBIN aJpec,
aapec 3NEeKTPOHHON IIOYTHI,

azpec odpUIHUATBEHOTO caiiTa oprana MECTHOI'O CaMOyIIPaBIIEHHUs,

HOMepa Tene(OHOB OpraHa MeCTHOTO CaMOyIIPaBIICHMs], yIIpaBICHuUs,




rpaduk paboThl OpraHa MECTHOT'O CaMOYIIPaBJICHHS,

HOMepa KabMHETOB, B KOTOPEBIX IIPEOCTaBIISETCSA IOCYIapCTBEHHAs YCIIyTa,
(amuty, IMeHa, 0T4eCTBa (ITOCITENHNE - [IPH HAIMYKH) ¥ TOJDKHOCTH COTPYIHHKOB
YIIpaBJIeHHs, OCYIIECTBIAIOMUX NIPENOCTABICHNAE MyHULMIIATLHOMN YCITyTH,

00pasIIbl 3aI0THEHUS 3asBIECHH O IPEJOCTABICHAN MyHUIMIAILHON YCIyTH,
IIepeveHb JOKYMEHTOB | (M) MHPOpMaLUKH HeoOXOIUMOi 1JIs IIpeoCTaBICHI
MYHULUTIAIBHOMN YCITyTH. :

Iomemmenus i npreMa 3asBUTeNel JOKHEI OBITE 060PYIOBAHEI TAOTMUKAMY C
yKazaHueM HoMepa KaOwHeTa, (aMIiIud, HMEHHM, OTYecTBA U  JOJDKHOCTH
TOCYIapCTBEHHOT'O CITy’Kallero, OCYINECTBIIAIOMEro MpefI0CTaBIeHue MYHUIMIIAILHOMN
YCILyTH, peXxuMa paboThI.

JUts OXMaHuA 3asBUTEIIAMHU IIPHEMa, 3al0JIHEHHs HEOOXOMMMBIX [JIs TONYYeHHS
MYHHUIIUTIAIBHONW yCJIyTH JOKYMEHTOB IIOJDKHBI HMMETBCS MecTa, O0OpYHIOBaHHEIE
CTYJIbSIMU, CTONAMU (CTOMKaMH).

Mecra Ui 3an0NHEHHS JOKYMEHTOB OOOPYIYIOTCS CTYJIBSMH, CTOIAMHU
(cToiikamu) H ofecmedmBaroTcss 0Opa3liaMM 3allOJIHEHHS IOKYMEHTOB, OIaHKaMH
JOKYMEHTOB U KaHLEIAPCKUMU IPUHAIIICKHOCTIMHE (TIHcdas Oymara, pydka).

Mecra npefocTaBleHIs] MyHULIUTIATHHON YCIIYTH TOJKHEI OBITH:

000pyI0BaHBl CHCTEMaMH KOHIWIMOHHPOBAaHUS (OXJIaXICHUS W HarpeBaHws)
BO3[yXa, CpeICTBAaMH IIOXapOTYIIEHHUS W OIOBEHIEHHA O BO3HHUKHOBEHHHU
Ype3BBIYAiHON CUTYaluH.

obecnieueHs! JIOCTYIIHBIMA MeCTaMH OOIIECTBEHHOTO IOJIb30BaHHS (TyaleThl) H
XpaHEHHUs1 BepXHeH OJIeK bl 3asBUTEIIEH.

2.12.2. TpeboBaHuss K  YCJIOBHAM  JOCTYIHOCTH TpH  IPeNOCTaBISHUN
MYHUITUIIQIBHON YCIyrn JUis WHBAIHIOB OOECIEYHMBAIOTCS B COOTBETCTBHH C
3aKOHOJATEeNbCTBOM Poccuiickoit ®enepanuu u 3akoHOmarenscTBoM OpeHOyprekoii
obnacTh, B TOM YHCIIE:

yCIIOBUS ISl OeclpensTCTBEHHOTO AocTyna (BXoJA obopymyercs CHCHI/IaJIBHBIM
MaHIyCOM, MePEABIKEHHE 0 IIOMEINEHHIO JOJDKHO obecreunBaTs OecrpensaTcTBeHHOe
IepeMellleHde ¥ Pa3sBOPOT CHEIHANBHBIX CPEACTB Uil IepelBUKEHHS (Kpecel-
KOJISICOK), 00OpYIyIOTCS MecTa OOIINEeCTBEHHOI'O IIOJIb30BAHHUA), CPEJICTBAMHU CBS3U U
uHpopMaImy;

COITPOBOXKIEHHE MHBAIHUAOB, IMEIOIIUX CTOWKHE paccTpoiicTBa QyHKIIMH 3pEHHUA U
CaMOCTOSTEIBHOTO IIEPE/IBIKEHIS, U OKa3aHUe UM ITOMOIIH;

HaJuleKallee  pasMellleHHe o0OpyJoBaHHMA U  HocuTenell  MH(OpMaluH,
HeOoOXONMMEIX i obecrieueHHs OECIpPersITCTBEHHOIO IOCTyIa MHBATHIOB K
TOCYIapCTBEHHOH yCIIyre C y4eTOM OTPaHU4CHUN UX KU3HEAEATEILHOCTH,

nyb6nupoBaHHe HEOOXOAMMON Ui HHBQIHIOB 3BYKOBOH H  3pUTENBHOH
uHbOpMAllMK, a TaKKe Hajamuced, 3HAKOB M HHOM TEKCTOBOH M rpadu4ecKo
ua(opMalMi 3HAaKaMH, BBIIOMHEHHBIMU penbe(HO-TOYedHRIM wmpHudToM bpaiins,
JIOIIYCK CYPIOTIEPEBOAYNKA H TH(IOCYPIOIIEPEBOJUHKA,

JIOIYCK COOAKH-TIPOBOJHUKA TIPH HAIUYUU JOKYMEHTa, IOATBEPIKIAIOIIETO €e
crenpanbHoe oOydueHwe | BbelJaBaeMoro 10 ¢opMe H B IIOPAAKe, KOTOphIE
OIIPEHENAIOTCS (peJlepaTbHBIM OPraHOM HCIIONHHUTENBHON BIIACTH, OCYIIECTBIISIOIINM
(GYHKIMA 110 BbIpabOTKe M peayn3alyi rocyAapCTBEHHON MOIMTHKA U HOPMATHBHOMY
- IIPaBOBOMY PEeryJIHPOBAHHUIO B C(hepe COIHUAIbHON 3aIlUThl HACEICHNUS;

OKa3aHHWE CIEHUAIHUCTAME, MPEIOCTABISIOMIMMYA MYHHUIMIAIBHYIO  YCIyTY,
IIOMOIITA MHBAJIMJAM B IPEOJOJIEHHH GapbhepoB, MENIAIONNX MOIyYCHHIO MMM YCIyr




HapaBHE C JPYTUMH JIHI[aMH.
2.13. Tloxasarenu JOCTYIIHOCTHU Y Ka4eCTBa MYHHIMIIAIBHON YCIyTH

2.13.1. IokazarensaMy JOCTYIHOCTH IIPeOCTABIEHUS MYHUIUIAILHON YCIyru
SBJIAIOTCH:

OTKPBITOCTb, IOJIHOTA ¥ JIOCTOBEPHOCTH MH(OpMALIMH O MOPSAKE MPeIOCTABICHUS
MYHHIIUIIATBHOM YCIIyrH, B TOM YHCIe B ceTd MIHTepHeT;

coOIIo/IeHNe CTaHAapTa IIPENOCTABICHHUS MyHHUIIUIIAIBHOMN YCIIyTH;

obecrieueHne  MHQOPMHpPOBAHHS  3asBUTENS O  XONE  IIPENOCTABICHHUA
MYHHUIUTIAJIBHON YCIyTH, O TOTOBHOCTH Pe3yJibTaTra IpeXoCTaBICHHsS MyHHIAIIATBHOM
YCJIyTH ¥ BO3MOXKHOCTH €0 IONyUeHHS;

BO3MOXHOCTE IIOJIyYeHHS MYHHMIMOAIBHON yciyrm B MOLl (npu Hanmwuwum
COIJIallleHus O B3aUMOJEHCTBUN);

JIOCTYIIHOCTG ~ SIEKTPOHHBIX ~ (OPM  JOKYMEHTOB,  HEOOXOIHMMBIX  JUIA
IIPEIOCTABIICHUS] MyHUITUITIATBHON YCIIYyTH;

BO3MOXKHOCTh IIOJIa4d 3anpoca Ha TMOJydeHHEe MYHUIMIIAIBHOH YCIYyTH W
JOKYMEHTOB B DJIIeKTpoHHOH ¢Qopme Ha [loprame rocylapcTBEHHBIX YCIYT
Openbyprckoii obmactd (IIpU  YCIOBHM BHECEHHS '~ MYHHIUIAIBHON YCIYIH B
[Tepeuens);

IIPEAOCTaBICeHNEe MYHHMIHMNAIBHOW YCIYTM B COOTBETCTBUM C BapHaHTOM
MIPEOCTaBICHNS MyHHIIUIIAIBHOMN YCIIYTH.

2.13.2. IlokasarenssMH KadecTBa IIPEAOCTABICHHUS MYHHUIMIAIBHON YCIyTH
ABJIAIOTCS:

OTCYTCTBHE Oouepejielt pu npueme (Bbiaue) JOKYMEHTOB,;

OTCYTCTBHE HapyIIEHUNA CPOKOB IIPEIOCTaBICHUS MyHHUIIUIIATBHON YCIYTH;

OTCYTCTBUE OOOCHOBAHHBIX XajloO CO CTOpPOHBI 3asBUTENEH IO pe3ynbTaTam
MPENOCTaBICHNS MyHHUIIUIIAIBHON yCIIyTH;

KOMIIETEHTHOCTh  YIIOJJHOMOYEHHBIX JOJDKHOCTHBIX JIMI[ OpraHa MECTHOIO
CaMOYIIpaBJICHHUS, yYaCTBYIOIIUX B IIPEIOCTABICHUN MyHULMIIAJIBHON yCIyTH, HAlI4Ke
y HUX Tpo¢eCCUOHANBHEIX 3HAHUN M HABBIKOB JJISi BHIIIOIHEHUS aJMUHHCTPATHBHBIX
NeACTBUH, IPeLyCMOTPEHHBIX AJIMUHUCTPATUBHBIM PETTIaMEHTOM,

KOJMYECTBO  B3aMMOJEWUCTBUH  3asBUTENS €  JOJDKHOCTHBIMH  JIMLIAMH
YIOJHOMOYEHHOTO OpraHa IIpH IIPeJOCTaBICHUMH MYHUIUNAIBHOH YyCIyrM U HX
IPOJIOJIKUTEIBHOCTb. .

KonudectBo B3auMoneHCcTBUM 3asBUTEINS C YIIOJIHOMOYEHHBIMHI JOKHOCTHBIMHU
JUIAMHA OpraHa MEeCTHOr0 CaMOYIIPaBIIEHUs IIpH IIPENOCTaBICHHUH MYyHULHIIAIBHON
YCIYTH — 2, uX 0011as MpoI0JDKUATEIFHOCTh — 30 MUHYT: v

Mpu  JWYHOM oOOpallleHHH 3asBUTENS C 3afiBICHUEM O IPEeNOCTaBICHUU
MYHHULUIIAIBHOH YCIIYTH,

MpH  JUYHOM  IIONYYeHUH  3asBHUTENEeM  pe3yibTara  IIPelOoCTaBICHHUA
MYHULIUTIIAJIBHONA YCIIYTH.

2.14. Vurle TpeboBaHMUA K NMPEIOCTABICHNIO MyHULIUIIAIBHOMN YCIIyTH, B TOM
YHCIIe YIUTHIBAIOIIHE 0COOCHHOCTH IIPeI0CTaBICHNs MyHUIMITaIbHON yciryru B MOL]
1 0COGEHHOCTH MPEIOCTABIEHHS MyHULIMIIAIBHON YCIIYTH
B BJIEKTPOHHOH (opme




2.14.1. Tlpu npefocTaBIeHHH MYHHIMIAILHOW YCIYTH OKa3aHMe WHBIX YCIYT,
HEOOXOIMMBIX U 0053aTeNBHBIX T IPEeIOCTaBIeHIs My HUIMIIANEHOM YCIIYTH, a TaKkKe
y4acTHE HHBIX OpraHu3alii B IPENOCTaBIE€HUH MYHUIHMIIAIGHON yCIyrH He
IIPENYCMOTPEHO.

2.14.2. llnara 3a npeJOCTaBIICHHE YCIYT, KOTOPbIE SBISIOTCS HEOOXOMUMBIME U
00s13aTeNbHBIME JUIs IPEAOCTABICHHS MyHUIHIIAIBHOM YCIIYTH, He B3UMAETCH.

2.14.3. [lnst monmyveHys. MyHHIMIIATBHOR YCIYTH 3asBATENO (IIPefCTABUTEIIO
3asIBUTEJIA) PEAOCTABIAETCS BO3MOXKHOCTD [IPEJICTABUTS 3asBICHUE O IIPEIOCTABICHHH
MYHHIMIIAIBHON YCIIyTH, B TOM YHCIIE:

IIOCPEJICTBOM ~ HCIIONB30BaHUA  OQHIMAIBHOTO caifiTa OpraHa MEeCTHOTO
caMoylIpaBieHus B ceTu « AHTepHET,

nocperctBoM [loprana rocynmapcTBeHHBIX ycmyr OpeHOYprckoit o6macti) B
Clyuae OKa3aHWH MYHHIMIAJILHON yCIyrd B DJIEKTPOHHOH (opme (IIpH yCIOBHH
BHECEHHs] MyHULIUNIAIBHON ycnyru B [lepeveHs).

2.14.4. Ilpegocrapnedye  MYHUIWNATGHOM  YCIyTd  OKasblBaercad  IIPH
OJIHOKpPAaTHOM OOpallleHHH 3asSBUTENS C 3allPOCOM B OPTaH MECTHOIO CaMOYIPaBJICHHU
ik B M@L] Openbyprekoit obnacTy (Ipy HAJMYUA COTJIANICHHS O B3aUMOIEHCTBIM).

2.14.5. Ilpn HampaBiieHUH 3asBIE€HUS W JOKYMEHTOB, IPeIyCMOTPEHHBIX B
nynkre 2.6.1 nmoppasnena 2.6 paspena Il AIMUHHCTPAaTHBHOTO periiaMeHTa, Ha aipec
3JIEKTPOHHOM MOYTHI Ha OQUIIHATIEHOM caiiTe opraHa MEeCTHOTO CaMOYIIPaBJIEHUS B CETH

«MHTepHeT» INpHMeHseTCs CHOelUaIH3HpPOBaHHOE IPOTpaMMHOE oOOecreveHHe,
IIpeNyCMaTPUBAIOIee IIPUKPEITICHUE AJIEKTPOHHBIX KOMUH NOKyMeHTOB. Ilpu »TOM
UOCHTU(UKALUSA U ayTeHTHU(QHUKAIMS 3asBUTENS OCYIIECTBIIIETCS C HCIIOJIb30BAHHEM
INOATBEPXKACHHON  y4yeTHOM 3alucH eJUHOW  CHUCTeMBl HACHTH(DHKAIMK W
ayreHTHuUKamu (nanee - ECHA).

B sTOM cilydae OMONMHUTEIHHOM TIOIa4uH 3asBICHUA Ha OyMaXHOM HOCHTEJe He
TpedyeTcs.

[Ipn ofpamieHun [OBEPEeHHOIO JIMIA JIOBEPEHHOCTh, ITOATBEpXKAArOINast
IpaBoMoOYHe Ha olpallleHrWe 3a IOJMy4YeHHEM MYHHIHMNAIBHON YCIyr'H, BEIIAHHAs
OpraHu3aIlieii, yIOCTOBepsieTcs KBATH(DUIIMPOBAHHONW BIIEKTPOHHON HOAIHCHIO B
¢dopmaTe OTKperuieHHOM moamucu (daiin ¢opmara (sig) MpaBoOMOYHOTO HAOJIDKHOCTHOI'O
JHIla OpraHM3aliH, a JOBEPEHHOCTb, BBIJAHHAS  (PU3MYECKUM  JIHLIOM  —
KBaJTU(HUITMPOBAHHON HIIEKTPOHHOMN IOJINCHIO HoTapryca. Hanpasnenue 3asBieHus Ha
aipec IIEKTPOHHOHN MOYTHI Ha OQHUIMATFHOM CaliTe OpraHa MeCTHOIO CaMOYIPaBICHMs
B cetd «VIHTepHET» MOBEPEHHBIM JIMIIOM BO3MOXHO TONBKO OT MMEHH (DPU3HUYECKOro
nuria. HanpasiieHue 3asBieHUs OT MMEHH IOPUIAYECKOT0 JHIa BO3MOXHO TOJBKO IIOJ
YUETHOM 3alIUCHI0 PYKOBOIUTENS OpraHu3aI[iy, HUMEIOIIEro NpaBo MOIIHCH.

B ciyuae eciu nipu obpatieHHH B 37eKTpoHHOH ¢opme mocpenctBoM [loprana
rocymapcTBeHHbIx ycryr OpeHOyprckoit obnactu) (IpH  YCJIOBHM — BHECEHMSA
MYHHUIUNATbHOM ycmyrn B IlepedeHb) 3a MOIy4E€HHEM MYHUIMIAIBHOW YCIIyTH
UIeHTH(QUKAIUA U ayTCHTH()UKAIAS 3a9BUTEIS - (DH3MIECKOrO JIMIA OCYIIECTBIISIOTCA
¢ ucnonbp3oandeM ECHA, perimamMeHTOM IpeAOCTaBICHUS MYHHULMIIAJIBLHOM YCIyru
MOJXKET OBITH IPEIYCMOTPEHO IIPaBO 3asBUTENA - (PU3WYECKOIO JIMIA MCIIOIL30BaTh
IPOCTYIO 3JIEKTPOHHYIO MOANKCH Ipd oOpalleHHH B 2JIEKTpoHHOH Qopme 3a
HOJTyYeHHEeM MYHHUIIUITANBGHON YCIyTH TIPH YCIOBHM, YTO IIPH BBIAAYE KIIOYA IIPOCTOM
3JIEKTPOHHOM MOMIKCH JIMYHOCTh (PU3HYECKOTO JIMIA YCTAHOBJIEHA MpPH JIHIHOM
preMe.




2.14.6. [Ipu HanpaBleHWW 3asBIICHHMS U IPHIATaeMBIX K HEMY JOKYMEHTOB B
3JIeKTpOHHOH (opme gepes Ilopran rocymapcTBeHHBIX yeinyr OpeHOyprekoit o6nacTa)
(py  yCIOBMM BHECEHHs MYHUIMIAIPHOH ycnyrm B IlepedeHs) IpuUMeHsieTcs
CHEeIHAIN3UPOBAHHOE NIPOrPaMMHOE ObOecIedeHue, MperycMaTpUBaIoIiee 3aIl0IHEHUE
3IIEKTPOHHBIX (hopM, Oe3 HEOOXOAUMOCTH DOMOTHUTEILHOM [IOAUH 3aIIpOca 3asBUTENs
B KaKkoi-160 HHOHA (hopMe, a TakoKe IPUKPEIUICHHE K 3aABIEHUAM 3JIEKTPOHHBIX KOIHH
JOKYMEHTOB:

1) 3asBneHue, HalpaBsieMoe OT (PUIMUECKOTO JIMIA JOJHKHO OBITH 3aII0OJTHEHO I10
dopme, mpencrapieHHol Ha [Topraie.,

@opMaTHO-JIOTHYECKas NpoBepKa CQOPMHPOBAHHOIO B DJIEKTPOHHON (opme
3arpoca 3asgBUTENS OCYINECTBIISICTCS MIOCHE 3aII0JHEHNS 3asBUTENIEM KaXI0r0 U3 Ioel
SIIEKTPOHHOH (OpMEI 3ampoca. [Ipy BBIIBIEHHH HEKOPPEKTHO 3aIIOJHEHHOIO MOJIA
SJIEKTPOHHOM (OPMBI 3ampoca 3asBUTENb YBEIOMIISETCS O XapaKkTepe BLIABIEHHOM
OMIMOKH H TIOpS/IKE €€ YCTPaHeHHUS IOCPEICTBOM HH(OPMAIIMOHHOIO COOOMIeHHs
HEIIOCPEJICTBEHHO B 3JIEKTPOHHOH (hopMe 3aripoca. |

Ilpu ¢dopmupoBaHuu 3ampoca 3asBHUTENS B AJIEKTPOHHON (GoOpMe 3asBUTEIIO
o0ecreInBaroTC:

BO3MOXHOCTb KONHMPOBAaHHS M COXPAaHEHUS JOKYMEHTOB, HEOOXOIMMEIX IS
IIpEeOCTaBJIeHHS YCIyTH;

BO3MOJKHOCTb IIe4aTH Ha OyMa)KHOM HOCHUTeNle KOIHMH 3JIEKTPOHHOH (OpPMEI
3arpoca; '

COXpaHEHHE paHee BBEJEHHBIX B DJIEKTPOHHYIO (opMy 3ampoca 3HaueHHH B
Mo60H# MOMEHT IO KEJIAaHWIO 3asBUTENL, B TOM YHCJIE IPU BO3HUKHOBEHHH OIIHMOOK
BBO/JIa ¥ BO3BpaTe JAJIs IOBTOPHOTO BBOJIa 3HAUEHHUH B 3JIEKTPOHHYIO (hOpMYy 3aIrpoca;

3aMONHeHWEe ToJel ANeKTpoHHOW (OpMBI 3ampoca A0 Haualda BBOJA CBEJCHUH
3asBUTEJIEM C MCIOJNB30BaHWEM cBeleHMH, pasMmelieHHbIXx B ECHUA, u cBeneHuid,
omybnukoBaHHbIX Ha [loprare;

BO3MOMKHOCTD BEPHYTHCS Ha OGO M3 3TAIOB 3aIl0NHEHHS DIEKTPOHHON (hOpMbI
3arpoca 0e3 MoTepH paHee BBeIeHHOW HH(pOpMAaIy;

BO3MOXHOCTB JIOCTyIIa 3agBuTelsd Ha ITopTase k paHee IOJaHHBIM MM 3aIIpocaM B
TeYeHHe He MeHee OJHOrO rojia, a TakkKe YacTHIHO C(OPMHPOBAHHBIX 3allpOCOB - B
TEeUeHUEe He MeHee 3 MecsIIEB;

2) mpu oOpamieHWd HOBEPEHHOIO IHIA JOBEPEHHOCTh, IMOATBEpIKIAroNias
npaBoMoude Ha oOpalleHHe 3a TOJy4eHHeM MYHHIMIIANBHOH YCIyTW, BBIIAHHAA
OpraHu3anueil, yIOCTOBepseTcs KBATU(HUIMPOBAHHON 3JIEKTPOHHOM IIOAIHCBIO B
bopmare oTkperienHo# noamucu (daitn dopmara sig) IpaBOMOYHOIO AOJDKHOCTHOTO
JWIa OpraHW3allid, a JOBEPEHHOCTb, BBJAHHAA (QHU3MYECKUM  JIMIIOM, -
kBauduimpoanHoit OI1 HoTapuyca. [logada snexTpoHHBIX 3asaBjIeHui Yepe3 Iloprain
IOBEPEHHBIM JIIIOM BO3MOXHA TONBKO OT HMeHH ¢usudueckoro nuua. Ilomaya
3asBJICHHI OT MMEHHW IOPHUAMYECKOTO JIMIa BO3MOXKHA TOJBKO ITOJ YYETHOM 3alMChIO
PYKOBOJMATENS OPTaHU3aIMY, IMEIOIIET0 PaBO MOAIUCH.

TpeGoBaHusi K 3JICKTPOHHBEIM JOKYMEHTAM, MpPeCTaBIAEMBIM 3asBUTENIEM I
MOJTyYeHHS YCITyTH: .

a) NpuiIaraeMele K 3asBICHUIO 3JIEKTPOHHBIE JIOKYMEHTBI IIPEICTABISIOTCA B
OJTHOM U3 ciieayronmx gopmaros - pdf, jpg, png.

B ciydae, Korja JOKYMEHT COCTOMUT W3 HECKONBKHMX (DainoB HIIM JOKYMEHTHI
MMEIOT OTKpeIUIeHHBIE 3JIeKTpoHHble moamucy (daitn dopmarta sig), uxX HeoOXOAUMO
HAIpaBJIATH B BUZE 3JICKTPOHHOTO apxusa (popmarta zip;




6) B UeNAX NPEACTAaBIEHHS SIEKTPOHHBIX [JOKYMEHTOB CKAHHpPOBAHUE
JOKYMEHTOB Ha 6yMaXKHOM HOCHTEJIe OCYIIECTRIISIETCS:

HEIIOCPE/ICTBEHHO C OpHMIMHAala JoKyMeHTa B Maciutabe 1:1 (He momyckaercs
CKaHUPOBaHHeE ¢ Komuit) ¢ paspewenueM 300 dpi;

B uYepHO-OeloM pexuMe IIpH OTCYTCTBHM B JOKYMEHTe rpadMdecKux
HM300paKeHui;

B pEXHUME IIOJHOM ILBETOIEpEeNayd INpH HAIMYAM B JOKYMEHTE IIBETHBIX
rpaduyeckux u300paxkeHH# 1100 [IBETHOIO TEKCTA;

- B pexuMme "OTTEHKH ceporo" IpH HaMYMHA B JOKYMEHTE W300paKeHHI,

OTJIIMYHBIX OT IIBETHOTO W300paKEeHUS,

B) JIOKyMEHTHI B  JJICKTPOHHOM  BHJE€ MOTYT OBITh  IIOXIIACAHBI
KBaJIUQUIMPOBAHHON 3JIEKTPOHHOM MTOAITUCHIO.

I) HAaUMEHOBAHUS DJIEKTPOHHBIX JOKYMEHTOB JOIDKHEI COOTBETCTBOBATEH
HaUMEHOBAHIIM JJOKYMEHTOB Ha 6yMa)KHOM HOCHTEIE.

3a IpeACTaBICHUE HEIOCTOBEPHEBIX HUIM HEIOJHBIX CBEICHUM 3aiBUTENh HECET
OTBETCTBEHHOCTE B COOTBETCTBHH C 3aKOHOJATeNbCTBOM Poccuiickoit enepanu.

III. Cocras, nocne10BaTelbHOCTb U CPOKK BBIIIOTHEHHS aJMAHUCTPATHBHEBIX IIPOIELYD,
TpeOOBaHuA K IOPAAKY UX BHIIIOJIHECHHUS, B TOM YHCIIE 0COOSHHOCTH BBITIOJTHEHMS
aJIMUHHUCTPaTUBHBIX IPOIEAYP B AIEKTPOHHOU popMe, a TaKkKe 0COOEHHOCTH
BBITIOJIHEHMS aMAHUCTPATUBHEIX MIPOLIETyP B MHOTOQYHKIIMOHALHEIX IIEHTPaX.

3.1. IlepeueHs BapuaHTOB NPEAOCTABICHHS MyHHUIIUIIATEHOH YCITyTH

BapuaHThl ipelocTaBIeHNASI MyHULIUITAIBHON YCITyTH:

BbIJjaya peIlIeHHUs OpraHa MECTHOIO CaMOYIIPaBlIeHHS O IOATCOTOBKE
JNOKYMEHTAI[U¥l 10 IUIAHUPOBKE TEPPUTOPHH MM O BHECEHHM H3MEHEHHH B
JIOKyMEHTAIIHIO 110 TUIAaHUPOBKE TEPPUTOPHH 3aBUTEINIO;

BBIJlaya pelIeHWs OpraHa MECTHOrO0 CaMOYIpPaBJI€HMS O MOATOTOBKE
JOKYMEHTAIlUA 110 IUIAHUPOBKE TEPPUTOPHUH WJIM O BHECEHMH U3MEHCHUH B
JOKYMEHTAIMIO TI0 IJIAHUPOBKE TEPPUTOPHH IIPEACTABUTEIIIO 3asBUTEILS,

UCIpaBIeHNE IONYIIEHHBIX OINEYaTOK W OMMUOOK B BBIAAHHBIX B Ppe3yJIbTaTe
MIPeIOCTaBIeHNs MyHHUIIUIIATHHOM yCIIyTH JOKyMEHTaX;

BBIZIava TyOiuKaTa JOKyMEHTA.

3.2. [IpodunupoBanue 3asiBUTEIS

Bapuant mnpenocraBieHHs MYHULUIAIBHOM YCIYTH ONpEAENACTCS IIyTeM
AHKETUPOBaHMSA 3asBUTeNs rocpeacTBoM IlopTama rocyqapCTBEHHBIX — YCIyT
Openbyprckoii  obnacti) (IIpH  YCJIOBUM BHECEHMS MYyHMIUNAILHOH YCIyTH B
ITepeuens), MOILL.

Ha ocHOBaHMH OTBETOB 3asBUTENS HAa BOIPOCHI aHKETUPOBAHHS OIIPENeIACTCS
BapHaHT NPeIOCTaBICHUS MYHUIUIIAJIBHOM YCIIyIH.

[lepeueHb TIPU3HAKOB 3asBUTENS, IPEACTABUTENS 3asBUTENS TPHUBEICH B
npuioxeHnn Ne 2 Kk ATMAHUCTPAaTUBHOMY PETJIAMEHTY.




3.3. Bapuanr 1. Beigaua peneHus opraHa MECTHOTO CAMOYITPABJIEHHS O
IIOATOTOBKE JOKYMEHTALMH II0 IUIAHUPOBKE TEPPUTOPHH HIIM O BHECEHHUH U3MEHEHUN B
JOKYMEHTALMIO 10 INIAHUPOBKE TEPPUTOPHHU 3aIBHTEIIIO

3.3.1. PesynpraToM IpefoCTaBlIeHHAsS MYyHHIUITAIBHON YCIYTH SBISeTCS BhIIada
pelleHrsT opraHa MECTHOIO CaMOYIpPaBI€HHWA O IOATOTOBKE JOKyMEHTALWH I10
IUTAaHAPOBKE TEPPUTOPHH MM O BHECEHUU W3MEHEHHMA B JOKYMEHTAIHIO IIO
IIJIAHUPOBKE TEPPUTOPUH 3aIBUTEITIO.

3.3.2. MakcuMaNBsHBI CPOK IPENOCTABICHHUS MYHHUIMIAILHON YCIYyTH B
COOTBETCTBHM C BapHaHTOM cocTasjiger 20 paGoymx mHell co AHSA perucTpanuu
3asBIICHUS U IPUIIATAEMBIX K HEMY JIOKYMEHTOB.

3.3.3. HcuepnpiBaromuil 1epedyeHb OCHOBAaHMI IS OTKasa B NPEHOCTABIEHUN
MYHHULAIIAIBHOM YCIYyI'M IIpMBEJEeH B IyHKTe 2.8.2 mompasmena 2.8 pasmema II
AIMUHHUCTPaTUBHOI'O perjaMeHTa.

3.3.4. IlpenocraBieHue MyHHUIMIAIBHOH YCIYI'H BKIIOYAeT B ceOs BBIIOJIHEHHE
CIHeAYIOINX aAMUHUCTPATUBHBIX IPOLEAYD:

1)  mpueM 3adBIEHUS U JOKYMEHTOB, MX peructpalius (TPHHATHE PEIIEHHs 06
OTKa3e B IIpHeMe JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTABICHUA MYHHUIUITAIBHOR
yeryrn);

2)  PaccmoTpeHHe JOKYMEHTOB, TIIPEJICTABIEHHBIX 3asBUTENEM, IPHHITHE
pelIeHns O IPEeJOCTaBICHUH MyHUIMIAIBHOK yciIyrd (06 oTKase B IIpeOCTaBICHUM
MYHHIUIAIEHON YCIIyTH), TOJIFOTOBKA OTBETA.

3) mnpemocraBieHUE pe3ybTaTa MyHHIUIATBHOH YCIYTH.

3.3.5. Ilpuem 3asBieHUs U JOKYMEHTOB, UX peructpanus (IpHHITHE PEUIeHHs 00
OTKa3e B MpHeMe JOKYMEHTOB, HEOOXOOUMBIX IJIf IPeNoCTaBIeHHS MYHHUIIUTATBHON
YCIIyTH). ‘

JUis TonmydeHHs MYHUIMNAIBHOW YCIYTH 3asBUTENb OJHHM M3 CIOCO0OB,
yKa3aHHBIX B IIyHKTe 2.6.4 monpasngena 2.6 pasgena 1I AaMHUHUCTpPaTHBHOTO
periaMeHTa, peACTaBIIsieT B OpraH MECTHOI'O CAaMOYTIPaBIICHUSA:

3asBleHrue 10 (opMe corigacHo npuiokeHuro Ne 1 kK AJMHHHCTPaTHBHOMY
periamMeHTy;

KOIMIO JIOKYMEHTA, YJOCTOBEPSIOIIEro IJIMYHOCTh TIpaxkaaHuHa Poccuiickoit
Denepanuy;

KOITHIO 3a/IaHUs HA TMOATOTOBKY JIOKyMEHTALMH 110 IJIaHUPOBKE TEPPUTOPHUH UIIN
JOKYMEHTAIIMH IT0 BHECEHUIO N3MEHEHUI B Hee;

KOITMIO 3aJaHUs Ha BEHINOJIHEHHE WEDKEHEPHBIX H3BICKAHWM, HEOOXOAUMBIX Ui
HOITOTOBKH JOKYMEHTAIIMH IO TUIAHUPOBKE TEPPUTOPUH WM JijIs BHECEHUS U3MEHEHHH B
JOKYMEHTALIMIO TI0 TIAaHNPOBKE TEPPUTOPHY;

cXeMy  IIPOXOXKIEHHMsS  Tpaccel  JiuHelHoro o0bekra B  Macmrabe,
COOTBETCTBYIOIIEM MacmITaldy, oO0ecleYnBaIoIeMy YUTaeMOCTb JIMHHUH M YCIIOBHBIX
obo3HavYeHW#, Ha OyMa)XHOM U OJJIEKTPOHHOM HOCHUTEIIX B Cllydae IIOATOTOBKH
JOKyMEHTAllMM TI0 IUIAHHPOBKE TEPPUTOPHH, NpelyCMaTpHBAIOIMIed pasMelleHne
TUHEHHOTo 00beKTa.

B ciydae moATOTOBKM TOKYMEHTAIMU I10 INIAHUPOBKE TEPPUTOPHH B OTHOIIEHUH
0o0beKTa, TIPEIYCMOTPEHHOTO  JOKYMEHTaMH  TEPPHUTOPHAIBHOrO  IIJIaHHMPOBAHHS,
3assBUTE]Ib BIIPABE MPEICTABHUTH 110 COOCTBEHHOM MHUIMATHBE CIEAYIOIINE JOKYMEHTHI:

BEIKOIIUPOBKY M3  COOTBETCTBYIOIIETO  JIOKyMEHTa  TEPPUTOPHAIBHOIO
TUTAHUPOBAHUS;



KOIIMIO HOPMAaTHBHO-IIPABOBOTO aKTa 00 YTBEPXKHEHUH COOTBETCTBYIOLIETO
JOKYMEHTa TEPPHUTOPUATBLHOTO TNTAHUPOBAHUS.
Crocob6amu yCTaHOBIEHHS JTHYHOCTH (MACHTU(DUKAIMH) 3aIBUTEIIS SIBIISIOTCA:
IpH TIoJate 3asBJICHHS B OPTaH MECTHOIO caMoyTpaBiieHusi, ML — noxymeHr,
YZOCTOBEPSIOIINN JTUIHOCTS,
IpH TOJaye 3asBICHUs IIOCPEJCTBOM HaNpPAaBJICHUS Ha aJpec 3JIEKTPOHHOM
TIOYTBI OpraHa MECTHOTO CaMOYyNpaBleHMs Ha OQHLHUATEHOM caiiTe opraHa MecTHOTO
camoymnpasiieHus B cetH «MuTepHET», nocpencTsoM [opTana rocyaapcTBEHHBIX yCIyT
Openbyprckodi  obmacti) (OPH  YCIOBUH BHECEHHA MyHHIMNATBHOM YCIYTH B
Iepeyens) — 3MeKTPOHHAs HOMIHUCE (IIPOCTAS! HIEKTPOHHAS TIOITHCE).
OcHoBanveM g HaJana  aJMHHHUCTPATUBHOM  NPOLELYPhl  SBIAETCA
IIOCTYTUICHHE 3asBJIEHNS U JJOKYMEHTOB K YIIOJTHOMOYEHHOMY JOJDKHOCTHOMY JIHILY.
YTI0JIHOMOYEHHOE JOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a MIPHEM ¥ PETUCTPALHIO
JOKYMEHTOB, IIPOBEpSAET HaJIM4HMe AOKYMEHTOB B COOTBETCTBHM C OIIMCHIO BIIOXKEHHS,
OCYIIECTBIIAET [IPOBEPKY 3asBJIEHUS U JOKyMEHTOB Ha HAJIMYNE YKa3aHHBIX B MOJpasfiese
2.7 pasgena II AIMHHHCTPaTUBHOTO periiaMeHTa, OCHOBAHHH JIJIs OTKa3a B IIPUEME TaKOTo
3asBJICHUS U JOKYMEHTOB.
IIpu OTCYTCTBUM OCHOBAaHHMM ISl OTKa3a B IpHUeMe IOKYMEHTOB paboTHuk M®I]
oopMIIIET ¢ HCIOIB30BaHWEM aBTOMATH3MPOBAHHON HH(MOPMAIMOHHON CHCTEMEI
(AWC MOII) pacrmcky o mpueMe JOKYMEHTOB.

Cpoku BBINONHEHHS AaIMUHHUCTPATHBHOM TpOLEAYPHl B OpraHe MECTHOTO
camoynpasienus, M®I] ykazansl B moapasnene 2.11 pasgena II AQMUHHUCTPATHBHOTO
periaMeHrTa.

PesynbraroM — BRIOMHEHWS ~ aJMUHHUCTPATUBHON  NpoOLEOyphl  SIBIAETCA
peruCTpalliOHHAs 3allUCh O JaTe W BpEeMEHHM IPUHSTHS 3asBJICHUA, JHO0 IPUHATHE U
HaIlpaBJIeHHE 3asBUTENIO pelieHns 00 0TKa3e B IpueMe JOKyMEHTOB.

3.3.6. OcHOoBaHus MJis IIPUOCTAHOBIEHUS IIPEIOCTaBICHUSI MYyHULUIIAIBHON
YCIIYTH OTCYTCTBYIOT.

Bo3MoXHOCTh mpHeMa OpraHOM MeCTHOro camoynpasieHus wwin MOI]
3asBJICHUS W IOKyYMEHTOB, HEOOXOAUMBIX AJISI MPENOCTABICHUS MyHHULUIIAIILHON YCIIYTH,
10 BBIOOPY 3asSBUTEIIS HE3aBUCHMO OT MECTa )KHUTENIbCTBA He NIpelyCMOTPEHA.

3.3.7. Ilopspok npuema nokymentos B MOII;

TIpY IIpHEME 3asBJIEHHS ¥ IPUIIaraeMbIX K HeMy JOKyMeHToB paboTHuk MOILI:

YCTaHABJIMBAET JHMYHOCTH 3asBUTENA, B TOM YHUCIE IIPOBEPSET JOKYMEHT,
YIOCTOBEPSIONMUN JTMYHOCTh, IPOBEpAET HAJIMYUE BCEX HEOOXOQMMBIX JOKyMEHTOB
UCXOJd M3 TEPEeYHs JOKYMEHTOB, HEOOXOAMMBIX U IPEeNOCTaBICHMS MYyHMIUIIAIbHON
YCIYTH;

IIpOBEPSET COOTBETCTBHE IIPEACTABICHHBIX JOKYMEHTOB YCTaHOBJICHHBIM
TpeOOBaHUAM, YIOCTOBEPAACH, UTO:

IOKYMEHTBI B YCTAQHOBIEGHHBIX 3aKOHOJATENLCTBOM . CIy4asx HOTapHabHO
YIOCTOBEPEHBI, CKpEIUIeHBI MeyarsiMi (IIpY HaIWYUM II€YaTH), MMEIOT HaUIexaniye
MOJIIKMCH CTOPOH MJIH OTIpeeNIeHHBIX 3aKOHOATEIbCTBOM JODKHOCTHBIX JIHII;

TEKCTHI IOKYMEHTOB HAIMCaHbl pa300pYIUBO;

damMuIMKA, UMEHa W OT4YecTBa (PU3MYECKMX JIMIL, aJpeca WX MECT XKUTEIbCTBa
HaIluCaHbl IOJHOCTEIO;

B JOKYMEHTax HeT NOIYHCTOK, NPHUIHCOK, 3aYePKHYTHIX CJIOB WM HWHBIX HE
OTOBOPEHHBIX B HUX HCIIPABIICHUN;



JIOKYMEHTHI HE UCIIOMHEHBI KapaH/1aIloM;

CPOK IEHCTBHS JOKYMEHTOB HE HCTEK;

IOKYMEHTBI COJEpXKaT HMHGOPMAIMIO, HEOOXOOUMYIO Ui IIpeJOCTABICHUS
MYHHITUIIAJIBHOM yCIIYT'H, YKa3aHHOU B 3asBICHUU,

JIOKYMEHTHI [IPE/ICTABIIEHE] B TIOJTHOM 00BEME.

Ilpu oTCyTCTBMM OCHOBAHHWM JUIA OTKa3a B IpHeMe JOKYMEHTOB paboTHuk M®I]
O(QOpMIISIET C MCIIONB30BAHNEM aBTOMATH3HPOBaHHON MH(OpMaNOHHOM cuctembl (AVIC
M®OLI) pacmucky o nmpueMe JOKYMEHTOB.

3.3.8. PaccMoTpeHHe HOKyMEHTOB, IPEACTAaBIEHHBIX 3asBUTENEM, IPHHSATHE
peleHnss O IPEAOCTaBICHUN MYHHUIUIAJIBHON YCIyTH (06 OTKa3e B IIpeAOCTaBIEHHUH
MYyHHIUIIAIBHOMN YCIIyTH), TOATOTOBKA OTBETA.

OcHoBanveM /Ui Hadana aJMHHUCTPATHBHON IMPOLEAYPHI ABJISETCS MOIYYECHHE
YIOJTHOMOYEHHBIMH  JO/DKHOCTHBIMH  JIMI[AMHM  3adBIeHUS O  IPEJOCTABJIEHUH
MYHHIMIIAIBHOMN YCIIyTH C IPUIaraéMbIM ITaKeTOM JIOKyMEHTOB.

Pemenve o 1pemocTaBneHWHM — MYHUIMIIATBHOM  yCIOyrd  NPHHUMAETCS
YHOJIHOMOYEHHBIMH JJOJDKHOCTHBIMH JIMI[AMU HA OCHOBE CJIEYOMIUX KPUTEPHEB:

IIOJIHOTBl  CBEJICHHUM, COJIEpXalMXcs B IIPEACTAaBIECHHBIX JOKYMEHTaX M
COIIaCOBAaHHOCTH HH(GOPMAaLUN MEXIY OTACTBHBIMU TOKYMEHTAMU KOMILIEKTA,

Halv4Ms yKasaHHbeIX B IyHKTe 2.8.2. moxapasgena 2.8 pazgena I
AIMUHHMCTPaTHBHOIO perllaMeHTa OCHOBaHMH IS OTKa3a B IPEJOCTABICHUH
MYHUIUITATEHON YCITyTH.

Ilo pesynbraraM paccMOTpEeHHUs 3asBIEHUS U TNpUIaraeMblXx JOKYMEHTOB
YIOJIHOMOYEHHOE JIOJDKHOCTHOE JHII0 B CIy4yae OTCYTCTBHMS OCHOBAaHHM I OTKasa
MIOATOTABIIMBAET TIPOEKT TIOCTAHOBJIEHHUS OpraHa MECTHOT'O CaMOYNpAaBIICHUS O
IOJArOTOBKE JOKYMEHTAUMH 110 IUIAaHKPOBKE TEPPUTOPUM WK O BHECEHWM W3MCHEHMH B
JTOKYMEHTAIMIO II0 TINIAHMPOBKE TEPPUTOPHH (Jlanee — IIOCTAHOBIEHHE O MOITOTOBKE
OOKYMEHTAIMK), & B Cllydae HaJIMYMS OCHOBAHHUH JIISI OTKa3a ~— MPOEKT yBeIOMIICHUS 00
OTKAa3€ B MPUHATUH PEIUCHUS O MOJTOTOBKE JOKYMEHTAIMHU IO MIAHUPOBKE TEPPUTOPUHU
WM BHECEHHWIO M3MEHEHWM B JOKyMEHTALIMIO [0 IUIAaHUPOBKE TeppUTOpHH (manee —
yBeZiloMJIeHHe 00 OTKaze).

IToAroTOBIEHHBIH MPOEKT TOCTAHOBJICHUS O TIOJITOTOBKE TOKYMEHTANH (IIPOEKT
yBeJOMIICHMs OO0 OTKa3e) COrJiacoBBIBACTCS  HAYaJIbHUKOM  YIIOJHOMOYEHHOIO
CTPYKTYPHOI'O TOJpa3felieHuss W IPeACTaBISIETCS PYKOBOJUTEIIO OpraHa MECTHOI'O
CaMOYTpaBJIeHHs] WIH 3aMECTUTENI0 PYKOBOJUTENS OpraHa MECTHOIO CaMOYTPaBIICHUS,
KypHpYIOIIEMY YIIOTHOMOUYEHHOE CTPYKTypHOE IOoApa3ielieHue, A IOIIUCaHus.

PesynbTaToM  BBINONHEHHMS  aAMHUHMCTPATHBHOM  MPOLEAYPHI  SBIAETCH
ITOATINCAaHNE YIIOTHOMOYEHHBIM JIOJDKHOCTHBIM JIMLIOM OpraHa MECTHOTO CaMOYIIpaBIICHUs
[IOCTAHOBJIEHHUS O TOITOTOBKE TOKYMEHTAaUWH (YBeIOMIIEHHUS 00 OTKaze).

Cpox BBITOJHEHWs AIMUHUCTPATUBHOW MpOIEAyphl: BOCEMHAIIaTh pabodmx
JTHEH ¢ JaThl pErUCTpaIlii 3asBICHUS.

3.3.9. IlpegocraBnenue pe3ysibTaTa MyHUIUIIAIBHON YCIyTH.

OcHoBaHHEM IS Hadajla aJlMHHUCTPATUBHOU IPOLIEyphl SBISETCS IIOIIUCAHUE
PYKOBOIHUTEIEM OpraHa MECTHOIO CamMOyYIIpaBJiEeHWS WM 3aMECTHUTENIEM PYKOBOIUTEIS
opraHa MeCTHOTO CaMOYIIpaBJIEHUS, KypPUPYIOILIMM YIIOJIHOMOYEHHOE CTPyKTypHOE
HojpasJielieHre, MOCTAHOBIEHHS O ITOJrOTOBKE JOKyMEeHTaIH (yBeJOMIEHUs 00 OTKa3e)
(mamee — JIOKyMEHT, SBJSIFOIIUICA pe3yNbTaTOM IIPENOCTABICHHA MYHHIHUIAIBHON

YCIIYTH).



Perucrpanys ncxoIsiux JOKYMEHTOB OCYINECTBISETCS B J€Hb MX IOIIHCAHMS
(YTBEpXKIEHWs) WM Ha CleAylomuil paGouuil IeHb B COOTBETCTBUM C MHCTPYKIHEH IO
JIEJIONPOU3BOJICTRY.

Bpewmst BBINONHEHMS aJMMHUCTPATHBHOM Mpouenypsl — OAMH paboduii eHb C
AaTtel IONNHMCAHMS YHOJTHOMOYEHHBIM JOJ/DKHOCTHBIM JIMIIOM OpraHa MeCTHOTO
caMOyIIpaBJIeHMs ITOCTAHOBJIEHUSA O ITIOATOTOBKE JIOKYMEHTAIIHH.

PesyneraTroM aJMHHHCTPaTHBHOW IPOIELYPHl SBISETCS BblAaua 3asBHUTENIO
AOKYMEHTa, SBISIOIIErOCs pe3yJbTaTOM IPENOCTABIEHUS MYHHIMIIANEHOH YCIyTH,
OJHUM U3 CrIocO00B, YKa3aHHBIM B 3asIBJICHUM:

1) B popMe moKyMeHTa Ha OyMaXKHOM HOCHTENE JIAYHO IIOJ[ PACIHCKY JH60
TIOYTOBEIM OTIPABICHUEM HE IM03[HEEe OAHOro pabodero AHA CO AHA IOAIHUCAHUA
ITOCTAHOBJICHHUS O ITOATOTOBKE JOKYMEHTAIIAH.

Ilpy Hanuuuu B 3a(BICHUM yKa3aHUS O BEIJAYe JOKYMEHTA, SBJISIOLIErOCH
pe3ynbTaToM IIPeNOCTaBlIeHMs MyHULUNANbHOW ycimyru, udepe3 MOI] mo wecty
OPE/CTABICHNA 3asBleHUA (IpH HAJIMYUMU COITIAIIEHWS O B3aWMOJEHCTBUM) OpraH
MECTHOI'O caMoOyIlpaBieHHs1 obeclieunBaeT nepefady aokymeHta B M®LI nns Beigadm
3asBUTENIO HE MO3JHee OAHOro pabouero IHS, CIEOYIOMIEr0 3a ITHEM ITOAMHACAHUS
IIOCTAHOBJIEHUS O IMOATOTOBKE JOKYMEHTALIAH.

2)  Ha DIEKTPOHHBINA ajpec 3asBUTENs, YKa3aHHBIA B 3asBIEHHUH, HE TO3]HEe
OJlHOTO paboyero AHs CO AHA MOANMHUCAHUS IOCTAHOBJICHHS O IMOATOTOBKE JOKYMEHTAITUH.
B nanHOM ciiydyae JOKyMEHTH HampaBisitorcs B (Qopmare pdf, moamuceBaroTcs
OTKpEIUIEHHOM ycmiieHHOH KBanmuguiupoBaHHOH Ol yrnmonHOMOYEHHOrO JOJDKHOCTHOTO
JUIla OpraHa MecCTHOTro camoymnpabieHus (¢aitn dopmara sig). Ilpu nogmmcanum
IOKYMEHTOB YCHJIEHHOM KBanmubuimpoBaHHoil OIl 3aBepeHmne IOIMHHOCTH MOAMUACH
JMOJHKHOCTHOTO JIMIA OTTUCKOM ITeYaTH OpraHa MECTHOTO CaMOYTIpaBieHuUs (OpraHu3alyn)
He Tpebyercs.

3.4. Bapuanr 2. Beigaua penieHus opraia MECTHOI'O CaMOYIIPaBIIEHUA O
IIOJTOTOBKE JOKYMEHTAIUH 110 IIAHUPOBKE TEPPUTOPUH MM O BHECEHUU H3MEHECHUH B
JOKYMEHTAILHUIO I10 IDTAaHUPOBKE TEPPUTOPHUHU IIPEICTABUTEIIO 3asBUTEIIS

3.4.1. PesynbraToM NpeAoCTaBiIeHUs MYHULMIIAIBHON YCIYTd sABJIAETCSA BhIZada
pellleHHuss OopraHa MECTHOI'O CaMOYyIpaBIeHHs O IIOATOTOBKE JOKYMEHTAlMH IO
IUTAHUPOBKE TEPPUTOPHHM M O BHECEHHM M3MEHEHUH B JOKyMEHTALMIO IO ILUIaHHPOBKE
TEPPUTOPHH TTPEICTABUTEIIO 3asBUTEIIA.

3.4.2. MaxcUMaJbHBI CPOK IPEJOCTaBICHUS MYHHMLHMIIAILHOW YCIYrHM B
COOTBETCTBHH ¢ BapHaHTOM cocTaBiisgeT 20 pabouux NHEH co JIHA PETUCTPALMH 3asBIICHU
Y TIpUJIaraeMbeIX K HeMy JJOKYMEHTOB.

3.4.3. VcuepnbiBaroliuii mepeveHb OCHOBaHMI JUIi OTKa3a B IIPeJOCTaBICHUM
MyHHIUIANBHOM VCIyrd mpuBeaeH B IyHkTe 2.8.2 mnoppasmena 2.8 pasgena I
AJIMUHHUCTPATUBHOTO perilaMeHTa. ,

3.4.4. TlpenocTaBieHye MyHUIMIIAIBHON YCIYTH BKIIOYAET B ce0s BEIIONHEHUE
CIEeIYIONTUX aJMIHUCTPATUBHEIX IIPOLEAYP:

1)  mnpueM 3asBi€HHS W JOKYMEHTOB, X perucTpanus (IpHHATHE pelleHus 00
OTKa3e B IpHEME JOKYMEHTOB, HEOOXOMMMBIX AN IpPEeJOCTaBICHUS MyHHUIMIIATBHOM

YCIIYTH);



2)  PaccmoTpeHMe OKYMEHTOB, IIPEACTABIECHHBIX IPECTABATENEM 3asBUTEI,
NPUHATHE pEUIEHHA O MPEAOCTaBICHUM MYHHUIUNAIBHOW yciuyrd (06 oTkase B
NIPEAOCTaBICHIY MyHULIUITATBHOU YCIIyTH ), IOJTOTOBKA OTBETA.

“ 3)  mpemocTaBlIeHHE Pe3yJIbTaTa MYHUIIHITAIBHON YCIIyTH.

3.4.5. IlpueM 3asBIEHUS U JOKYMEHTOB, UX peructpauus (IpHHATHE pelieHns 06
OTKa3e B IMpHUeMe NOKYMEHTOB, HEOOXONUMBIX ISl NPENOCTABICHHS MYHHUIMIAILHON
YCIIyTH).

s momydeHMs MyHULIMIAIGHOM YCIIYTH MPEIACTaBUTENb 3asBUTENS OTHUM M3
CIIoco00B, yKa3aHHBIX B IIyHKTe 2.6.4 nonpasgena 2.6 pasiena Il AnMuHMCTpaTHBHOrO
periaMenTa, IpeICcTaB/IseT B Opral MECTHOTO CaMOYTIPaBIICHHS:

3asBjleHHe 110 (hOpMe COrJacHO HpHiIoxkeHHI0 Ne 1 K AJIMHMHHMCTpaTHBHOMY
periiaMenTy;

KOMMIO JOKYMEHTa, YIOCTOBEPSIOIIETO JHMYHOCTh TIpaxaaHuHa Poccuiickoit
Denepanuu;

KOIIMIO JOKYMEHTa, MOATBEPXKIAIOIIEr0 IIOJIHOMOYHS Ha OCYIIECTBIICHHE
JICUCTBUM OT MMEHH 3asBUTEIIS;

KOIIHIO 3aJaHMs Ha MOJrOTOBKY JOKYMEHTALWH TI0 INIAHUPOBKE TEPPUTOPHUHU KK
JOKyMEHTAIINH 110 BHECEHUIO U3MECHEHHH B Hee,

KOIIMIO 3aJlaHid Ha BEHINOJHEHHE WH)KEHEPHBIX HM3BICKAaHWU, HEOOXOIOWMBIX IS
IIOATOTOBKH JOKYMEHTALMH T10 TUIAHUPOBKE TEPPUTOPHH WJIM JIJIsi BHECEHHUS H3MEHEHHH B
JIOKyMEHTAIIMIO 110 INIAHUPOBKE TEPPUTOPUH;

CXeMy  IpPOXOXAEHHS  Tpacchl JHHeHHoro obbekta B  Macmrade,
COOTBETCTBYIOIIEM MaclTaly, obeclieUMBalOIeMy YHTAEMOCTh JIHHHUM M YCIOBHBIX
o0o3HavYeHui, Ha OyMaXXHOM H DJJIGKTPOHHOM HOCHTENSAX B CIydae IIOJrOTOBKH
JOKYMEHTAlUW 1O IJJAHWPOBKE TEPPUTOPHUM, IpeqycMaTpUBAOmield pa3MeleHue
JMHEWHOTro 00BeKTa.

B ciydae moAroToBKY OKYMEHTAIMU 110 IIAHUPOBKE TEPPUTOPHH B OTHOIICHUU
o0BeKTa, TPEAYCMOTPEHHOIO JOKYMEHTAaMH TEPPUTOPHUANBHOIO  IIAHWPOBAHWI,
IIpeJICTAaBUTENh 3asiBUTENS BIIPaBe MPEJICTABUTH 110 COOCTBEHHOUW MHUIMATUBE CIEAYIOIIHE
JIOKYMEHTHI:

BBEIKOIIMPOBKY M3  COOTBETCTBYIOILErO  JOKYMEHTa  TE€PPUTOPHAIBHOIO
IUIAaHUPOBAHUS;

KOIIMI0 HOPMATHBHO-IIPABOBOTO aKkTa 00 YTBEPXKACHHH COOTBETCTBYIOIIEIO
JOKYMEHTA TEPPUTOPHAATIBHOTO INIAaHWPOBAHUS.

CmocobaMu  yCTaHOBJIEHHS JHYHOCTH  (MAEHTH(HKAIMU) TIpeICcTaBUTEIN
3asIBUTEIS SIBIISIOTCS: V

IIpH To/iaue 3asBJIEHUS B OpraH MECTHOro camoylpasieHust, MOIL] — nokyMeHr,
YIAOCTOBEPSAIOITUN JIUYHOCTB;

IpY II0Ja4e 3asgBJICHHS IIOCPEICTBOM HaIlpaBIEHUS HA aJpec JJIEKTPOHHOH
IIOYTHl OpraHa MECTHOTO CaMOYIpaBJieHWs Ha O(UIMAIBHOM CaiiTe opraHa MECTHOIO
camoynpasieaus B cetu «MHTepHeT», mocpeactsoM lloprana rocynapcTBeHHBIX YCIyT
Openbyprekoit 06macty) (TIpH yCIIOBHH BHECEHHS MyHUIIMIAIbHOM yciyry B Ilepedens) —
SJIEKTPOHHAS IOAIMUCH (TIPOCTAast HIIEKTPOHHAS IIOATIUCE).

OcHoBanveM [UIA  Hadaja  aJMUHUCTPAaTUBHOM  IPOLEAYpPHl  SBIIAETCA
IOCTYIUICHHE 3asBJIICHUS U TOKYMEHTOB K YIIOJTHOMOYEHHOMY JNOJDKHOCTHOMY JIHITY.

VII0NHOMOYEHHOE JOIKHOCTHOE JIUIIO, OTBETCTBEHHOE 34 IIPUEM H PETHCTPALIHIO
IOKYMEHTOB, IIPOBepseT HaIWJIHe JOKYMEHTOB B COOTBETCTBHM C OIIMCHLIO BIIOJKEHHI,
OCYILECTRBIISIET IPOBEPKY 3asIBIICHUS U JTOKyMEHTOB Ha HaJIMYHE YKa3aHHBIX B IOJpa3jiene



2.7 paznena Il AIMUHUCTPATUBHOrO periaMeHTa, OCHOBAHMIT TS OTKA3a B IIpHEME TaKoro
3asBJICHUS U TOKYyMEHTOB.

Ipu OTCYTCTBHM OCHOBaHUM IUIS OTKa3a B pHEME JOKYMEHTOB pa60THm< MO®I]
0(OpMIISIET ¢ HCTIONB30BAHUEM aBTOMATH3MPOBAHHON HHMDOPMAIIMOHHON CHCTEMEBI (AHC
M®II) pacnucKy o npreMe JOKYMEHTOB.

Cpoky BBINOJNHEHHS AJMHHHCTPATHBHONW IIPOIlEAypsl B OpraHe MECTHOTO
camoynpasnenus, MOL ykazausl B nonpaszmene 2.11 pasnena Il AnMuHMCTpaTHBHOrO
periaMeHTa.

PesynbraToM — BHINONHEHHS  aAMHHHCTPAaTHBHOM  HPOLEAYPHl  SBISAETCS
PEruCTpalluOHHAs 3alliCh O JlaTe M BPEMEHH IIPHHATHUS 3asABIICHUs, JHOO IPHHATHE H
HalpaBJICHUE MIPEJICTABUTEIIIO 3asBUTEN PEIIeHNs 00 0TKa3e B [IpHeMe TOKYMEHTOB.

3.4.6. OcHOBaHMA IS IIPUOCTAHOBJIEHMS IIPEJOCTABICHUS MyHHIMIATHHON
YCILyT'H OTCYTCTBYIOT.

Bo3smoxHOCTE npHeMa OpraHOM MECTHOTO caMoylpaBieHus wWin M®I]
3asBJIEHHA U JIOKyMEHTOB, HEOOXOIMMBIX IS NIPEJOCTABICHHs MYHHUIMIIAIBHON YCIyTy,
II0 BBIOOPY MpeACTABUTENS 3adBUTEN HE3AaBHCHMO OT MECTa JKHUTEINLCTBA HE
IpeayCMOTpeHa.

3.4.7. Ilopsinok nmpuema noKyMeHTOB B MOILI;

IIpH IIpAEMe 3asBJICHUS U IPUIaraeMblx K HEMy IOKyMeHTOB paboTHIK MOLI:

YCTaHABIIMBAET JIMYHOCTE IPEACTABHUTENS 3asBUTENs,, B TOM HHCIE IPOBEpSeET
JOKYMEHT, YJOCTOBEPSIOIIMN JMYHOCTh, MPOBEPSET HAIMYME BCeX HEOOXOIUMBIX
JNOKYMEHTOB HCXO[si W3 TIepeuHs NOKYMEHTOB, HEOOXOMUMBIX JMJIS TpeIoCTaBICHHS
MYHULHUIIAIEHOHN YCITyTH;

IIpOBEpSIET COOTBETCTBUE IPEACTABICHHBIX JTOKYMEHTOB YCTaHOBJIEHHBIM
TpeOOBaHMUAM, YIOCTOREPSACH, YTO:

JIOKYMEHTHl B YCTAHOBJIEHHBIX 3aKOHOJATENhCTBOM CIydyasX HOTapHaJIbHO
YIOCTOBEPEHBI, CKpeIUIeHBl IedarsMu (IpH HaJWYUHM TIeYaTH), MUMCEIOT HaJiexaliye
TTOATIMCH CTOPOH HJIH OIpeelIeHHBIX 3aKOHOIaTeIbCTBOM JODKHOCTHEIX JIHII,

TEKCTBI JOKYMEHTOB HAIlMCaHbl pa300opunBo;

dbaMuny, ¥MEHa ¥ OTUYeCTBAa (U3WUSCKUX JHI], afpeca WX MeCT JKHTEIbCTBa
HAITUCAHBI TTOJIHOCTHIO;

B JIOKYMEHTax HeT NOJYHUCTOK, NPHUIIHUCOK, 3a4epKHYTBIX CJIOB M HHBEIX HE
OTOBOPEHHBIX B HUX HCIIPABICHUN;

JIOKYMEHTHI HE UCTIOTHEHBI KapaHJIaIJ_IOM

CPOK JeWCTBUS JOKyMEHTOB HE UCTEK;

JOKYMEHTEI COAEp)KaT HHGOPMAIMIo, HEOOXOOUMYI0 Ul IIPEeAOCTABICHHS
MYHHIUIAIBHOMN YCIIyTH, YKa3aHHOH B 3asIBJICHUN,

IOKYMEHTEHI TPEJICTABIICHEI B TIOJTHOM 00beMe.

IIpu oTCYTCTBUM OCHOBaHHWI Ui OTKa3a B IIpHeMe JOKyMeHTOB paboTHuk MOL]
o(OpMIISET C WCIIONE30BAHUEM aBTOMATH3HPOBaHHON HH(popManuonHoi cucreMbl (AWC
MO®ILI) pacnucKy o npueMe JOKYMEHTOB.

3.4.8. PaccMoTpenmne JOKYMEHTOB, IPEACTaBICHHBIX IIPEICTABUTEIEM 3aABUTEIIA,
IOpUHATHE pelIeHHs O TPENOCTaBICHNN MYyHHIMNANEHOH yciayrd (o6 oTkase B
IIpeOCTaBIeHHH MyHUIIUIIAIBHOR YCIIyTH), IOJATOTOBKA OTBETA.

OcHoBanueM JJii Hadajga aJMHHUCTPATUBHOWM IIPOLENYpHl ABILECTCS MOIy4YeHHE
YIIOJHOMOYEHHBIMH  JOJDKHOCTHBIMH ~ JIMIIAMH ~ 3adBICHHA O  TPEAOCTaBICHUM
MYHHUIUIIATHHOM YCIIyTH ¢ IpUIaraéMbIM IaKETOM JIOKYMEHTOB.



PemieHne © IpeloCTaBIeHAM  MYHHLUIAIBHOW  YCIYIM  IPHHHAMAETCS
YTIOJIHOMOYEHHBIMH JOJDKHOCTHEIMH JIALAMH Ha OCHOBE CIIEAYIOINX KPUTEPUEB:

IIOJTHOTHI ~ CBEJICHWH, CONEPKAIIMXCA B IPEJCTaBIEHHBIX JIOKYMEHTaX H
COTIIaCOBAHHOCTH MH(MOPMALUK MEXIy OTAEIbHBIMHA JOKyMEHTaMM KOMIUIEKTA,

HaJIM9Ms yKa3aHHBIX B IyHKTe 2.8.2. mogpasmena 2.8 pasmema 11
AIIMMHHMCTPAaTUBHOTO ~ perjaMeHTa OCHOBaHHM s OTKasa B  IPEJOCTABICHUH
MYHUIUIAIEHON YCIIyTH.

Ilo pesynpTaraM pacCMOTPEHHs 3asfBICHUS M IPWIATAEMBIX JOKYMEHTOB
' YIIOJIHOMOYEHHO€ JIOJDKHOCTHOE JIMII0 B CIIy4ae OTCYTCTBUS OCHOBaHHH JUIS OTKasa
NIOArOTaBIMBACT TIPOEKT IIOCTAHOBIEHHS OpraHa MECTHOTO CaMOYIIPaBIE€HHS O
MTOATOTOBKE JOKYMEHTAllMH II0 IJIAHWUPOBKE TEPPUTOPHH WM O BHECEHHWHM M3MEHEHH B
JOKYMEHTALMIO 110 IUIAHUPOBKE TEPPUTOPHH (Jajee — — IOCTAHOBJIEHHME O IIOLTOTOBKE
DOKyMEHTAIlMK), @ B Clly4ae Halliyks OCHOBAaHWM IS OTKa3a — MPOEKT yBeIOMIIEHUS 00
OTKa3e B NPUHATHH PEIICHHS O MOArOTOBKE NOKYMEHTAIUH IO IJIAHUPOBKE TEPPUTOPHH
WA BHECEHHIO H3MEHEHMH B IOKYMECHTALMIO [0 IUIAaHHUPOBKE TEPPUTOpHMH (mamee —
yBeJloMJIeHue 00 oTKaze).

IloaroroBneHHbIN IPOEKT IIOCTaHOBJIEHHS O IIOATOTOBKE JOKYMEHTAIMH (TIPOEKT
yBeIOMJIIEHHS 00 OTKa3e) COIJIACOBBIBAETCS  HAYAJIbHHKOM  VIIOJIHOMOYEHHOIO
CTPYKTYPHOI'O TOJpasfelieHus Y IPeACTaBISIETCS PYKOBOAUTENIO OpraHa MECTHOTO
CaMOYMNPAaBICHH WA 3aMECTUTENIO PYKOBOIUTENS OpraHa MECTHOIO CaMOYIpaBIIEHH,
KYpPUPYIOLIEMY YIIOJTHOMOYEHHOE CTPYKTYPHOE MoApa3jiesieHue, Js MOAITHCAHHS.

PesynpTatoM  BBIOJHEHHS  aJMHUHHCTPAaTHBHONM  NpPOLENYpPhl  SIBISIETCS
[IOAIMCAaHUe YIIOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMLIOM OpraHa MECTHOTO CaMOYIIpaBIeHUS
IIOCTAHOBJIEHUS O ITOATOTOBKE JOKyMEHTalnuu (yBEJOMIICHUS 00 OTKaze).

Cpox BHINOJHEHUs aJMUHUCTPATUBHOM Npolenypbl: BOCEeMHanaTh paboumx
IHEHN ¢ AaThl pEeTUCTpAlliK 3asSBICHUS.

3.4.9. IIpenocraBienre pe3ynbTaTa MyHULAIAIBHON YCIYTH.

OcHoBanueM A Hadajia aJMUHUCTPATUBHON NMPOLEAYPHl SBISETCA MONIACAHNE
PYKOBOJIUTENIEM OpraHa MECTHOTO CAMOYIIPABJICHUS WM 3aMECTHUTENIEM PYKOBOIUTEINS
opraHa MECTHOIO CaMOYIIPABJIEHHS, KypHUPYIOIIMM YIIOJIHOMOYEHHOE CTPYKTypPHOE
MoJpa3/ieieHne, IOCTAaHOBIEeHHS O MTOATOTOBKe OKYMEHTalluu (yBeIOMJICHHs 00 OoTKase)
(mayee — MOKYMEHT, SIBJIAIOUIMICS pe3yJNbTaTOM IMPENOCTABICHUS MYHHUIUIIAIBHON
YCIIyTH).

Peructpanys “CXoAsIMX TOKYMEHTOB OCYLIECTBIAETCS B JCHb UX MOANKMCAHUA
(YTBepXKIeHHs) WM Ha CIeNYyIomuid pabounil JeHb B COOTBETCTBHH C HMHCTPYKIHEH IO
JIETIONIPOU3BOJICTBY.

BpeMs BBIOJHEHNS aJIMHHHCTPATHBHOM NpOIenypsl — OAMH paboduii NEeHb C
JaTEl TOMAMMCAHHSA YIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM OpraHa MECTHOIO
caMOYTIpaBJIeHHs [IOCTAHOBJIEHH O IIOATOTOBKE JOKYMEHTALUH.

PezynpTaToM aJMUHUCTPATUBHOM NpOLEAYPHI SABISIETCSA BbIAaya MPEACTaBUTEIIO
3a9BUTENS JOKYMEHTa, SBISIOIIErOCS pe3ysbTaTOM NpPeNOCTaBICHHs MYHHUIIHIIAILHON
YCITYTH, OJHUM M3 CITOCOOOB, YKa3aHHBIM B 3asBIICHUHU:

1) B gopme mokymeHTa Ha OyMa)KHOM HOCHTelNe JIMYHO IOJ, PACIMCKy JIM0O
IOYTOBBIM OTIIPABICHHEM He IO3JHee OJHOro pabGouero AHA €O JHSA IIOAIMCAHHA
ITOCTAHOBJIEHUS O MOJATOTOBKE JOKYMEHTALIWH.

IIpy Hamu4uKW B 3asBJIEHUH YKa3aHHs O BBIIA4Ye JOKYMEHTA, SBIIIOLIETOCSH
pe3yIbTATOM TIPEJOCTaBIeHUs MyHHIUNaneHOR ycimyrn, depe3 MOI[ no wmecry
npencTaBieHus 3aspieHus (OpH HaJHYH{ COIVIAIEHWs] O B3aMMOJEHCTBHM) OpraH



MECTHOIO CaMOyIpaBjieHus obecledrBaeT nepenady Aokymenta B M®IL| mis Bemaun
3agBUTEI0 HE II03JHEe ONHOTro pabouero AHs, CIAEAYIOUETO 3a IHEM IIOAIHMCAHUS
[TIOCTAHOBJICHUS O IIOATOTOBKE JIOKYMEHTALIHH.,

2)  Ha OIEKTPOHHEIA ajipec IIPEJCTABUTENS 3asiBUTENs, YKA3aHHBIH B
3asBIICHUH, HE I031Hee ogHOro pabodero OHS CO JHS IMOQIMCAHUS ITOCTAHOBIICHHUS O
MOJATrOTOBKE JIOKYMEHTaIWH. B naHHOM ciiydae NOKyMEHTHI HallpaBIsioTcs B popmare pdf,
MIOJIMCHIBAIOTCS OTKPEIIEHHON YCUIIEHHOH KBamu(puIupoBanHoit D1 yrmoiHoMoueHHOro
JOIDKHOCTHOTO JIMIIa OpraHa MeCTHOro camoynpapieHus (aiin ¢opmara sig). Ilpu
NOJITUCAaHUH JIOKYyMEHTOB YCHIIEHHOM KBanuduurpoBanHod DIl 3aBepeHre MOATUHHOCTH
IOANUCH JMOJDKHOCTHOTO JIMI[A OTTHCKOM II€YaTH OpraHa MECTHOTO CaMOYIIpaBJIeHHs
(opranuszanun) He TpeGyeTc.

3.5. Bapuanr 3. Mcnpasnenue NONYIEHHEIX ONEYATOK ¥ OMUOOK B BELIAHHBIX
B pe3ylbTaTe IPeoCTaBIeHHs] MyHUIMIIATHHON YCIyTH TOKyMEHTax

3.5.1. MakcumajbHBI# CpPOK IIPEOCTABICHHUS MYHHULHUIIAIBGHON VCIyrd B
COOTBETCTBHMHM C BapHaHTOM cocTaBisieT 20 pabounx qHEH co JTHS PErHCTPAIli 3asBICHHS
00 HCIpaBIICHAY OIIEYATOK ¥ OIIUOOK, M HEOOXOAMMEIX JJOKYMEHTOB.

3.5.2. PesynbraroM IpefOCTaBICHHUA MYHUIUIAIBHON YCIYrd  SBISETCH
UCIIPABJIICHHE OIleYaTOK U (W) OMMUOOK B BHIIAHHOM IIOCTAHOBJIEHHH O IIOITOTOBKE
JOKyMEHTaLHH.

3.5.3. OcHoBanveM Ui OTKa3a B IPEHNOCTABICHUHA MYHHIMIIATHHON YCIyTH
ABJISIETCS. HEIIPEACTABICHHE IOCTAHOBJICHM O MMOATOTOBKE JIOKYMEHTAIMH, BEIAAHHOTO TI0
pe3ynbTaTaM IpeIoCTaBlIeHI MyHHIIUIIAIGHON YCIYTH, B KOTOPOM COIEPKATCS OTIEUaATKH
U (i) ommOKY, ¥ HeIpeIcTaBleHne (OTCYTCTBHE) TOKYMEHTOB, CBHIETEIBCTBYIOMIMX O
HaJM4YM¥ B BBIAAHHOM II0 pe3yJibTaTaM MPEJOCTaBICHUS MYHULHIIAILHONR YCIyTH
JIOKYMEHTe JIOTYIIEHHBIX OIeYaToOK ¥ OIIUOOK U CO/IepKallluX IIPaBUIbHEIC TaHHBIC.

3.5.4. Jlna monydeHUs MYHUIMIAIBHON YCIyrd 3asBUTENb (IPEICTaBUTEND
3a4BHTENII) OIOHMM U3 crnocoboB, YyKa3aHHBIX B IyHkTe 2.6.4 pasgmena I
AJMUHHACTPAaTUBHOTO PEriIaMeHTa, IIPEJICTaBIIIEeT B OPraH MECTHOI'O CAMOYIIPaBIICHH:

3asBJIeHHe OO0 WCIIPaBICHHH OI€YaTOK M OIMHWOOK B IIPOM3BONBHOU (opMme C
IPWIOKCHHEM IOKYMEHTOB, CBHCTENBCTBYIOIIMX O HAIMYHM B BBIJAHHOM IIO
pe3yapTaTaM MPeoCTaBIeHUsT MYHHIUMIIATBLHON YCIyrd TOCTaHOBJICHHS O IIOJATOTOBKE
JTOKYMEHTAIIUH JOITYIIEHHBIX OIIeUaTOK ¥ OITHOOK U COJlepKaIlluX MpaBUiIbHbIE JaHHBIE,

KOIMIO JIOKYMEHTa, YJOCTOBEPSIONMIEro JHYHOCTh TIpaxpaHuHa Poccuiickoit
Oenepanuy;

KOITMIO JIOKYMEHTa, IIOJITBEPXKAAIONIEr0 IOMHOMOYMS Ha OCYIIECTBIEHHE
JeHCTBUI OT IMEHH 3asBUTeN (IJisl TIPeICTABUTENS 3aBATENS);

ITOCTAHOBJICHHE O IOJIFOTOBKE JOKYMEHTAIMH, B KOTOPOM COJEPKaTCs OIeYaTKd U
(wm) ommOKy.

CmocobaMu  yCTaHOBJIGHUSI ~ JUYHOCTH (mpenTudukayn) 3asBUTEIIS,
(mpeCcTaBUTENS 3asSBUTEIST) IPH Mojavue 3asiBICHHS 00 HCIPaBISHUH ONEYaTOK M OIIMO0K
SIBJISTIOTCSL:

IIpH TI0/Iave 3asBJICHHUS B OpraH MeCTHOro camoympasieHus, MOL] — nokymenr,
YIOCTOBEPSIOIIUMN JTUYHOCTD;

IpH TI0fave 3asBIeHUs IIOCPEACTBOM HAIIPABJICHHs Ha apec 3JEKTPOHHON IMOYTHI
OpraHa MeCTHOTO CaMOYIpaBlieHHS Ha OQUIHUAILHOM caiiTe opra€a MECTHOIO
camoytmipasienus B ceTn «/HTepHeT», mocpenactBoM llopranma rocy1apCTBEHHBIX YCIyT



Openbyprcxoli obnacTu) (Ipu yCIOBHE BHECEHHS MyHHIUNAIGEHOM yeinyry B [Tepeuens) —
3JIEKTPOHHAs MOMITUCH (IIPOCTasi BIEKTPOHHAS ITOMIINCE).

OcHoBaHusl Ui TpPUHATHA peIleHHs o0 OTKaze B IpHeMe 3asBlcHHA 00
UCIPABJIEHUH ONEYaTOK U OIMHUOOK U JOKYMEHTOB He IPeayCMOTPEHBI.

Cpoky BRIIONHEHHS aJAMUHHUCTPATUBHOM MIPOUENypsl B OpraHe MECTHOTO
camoynpasienus, M®LI yxasansl B monpasnene 2.11 pasgena Il AXMHHHMCTPATHBHOTO
pernaMeHTa.

3.5.5. MexsenoMcTBeHHOE HH(POPMAI[IOHHOE B3aMMOJEHCTBHE B paMKax
BapyaHTa [IPeAOCTaBIeHUs MyHUIUIIATBHOU YCIIYTH He [PeIyCMOTPEHO.

3.5.6. OcHoBanus U1 IIPHOCTaHOBIICHWS IIPEJOCTABJICHUS MYHHIHIIATLHON
YCIIYTH OTCYTCTBYIOT.

3.5.7. PemeHnue o IpefocTaBlIeHUN (OTKa3e B IPEIOCTABICHAN) MYyHHUIMIAILHOM
YCIYyTH IPUHMAMAETCS YIOJIHOMOYEHHBIMU JOJDKHOCTHBIMH JIMIIAMH OpraHa MECTHOTO
CaMOYNPAaBICHUsT Ha OCHOBE CIEAYIOIIEr0 KPUTEpUS NPUHSTUS peElIeHHA - HaJIM4He
omeyarok u (Wid) omuOOK B BBJAHHOM II0 pE3yNbTaTaM IPeIOCTaBIECHHS
MYHHULHNIAIEHON YCIIyTH IIOCTAHOBIEHUH O MOJTOTOBKE JOKYMEHTAIHH.

Ilo pesynpraraM pacCMOTpeHHS 3asBICHUS H TpHIaraeMbiX JTOKYMEHTOB
YIIOJTHOMOYEHHOE MOJDKHOCTHOE JIMII0 B CIydae OTCYTCTBUSA OCHOBaHMH IJI OTKasza
IIOATOTABIMBAECT WCIPABICHHBIA JOKYMEHT H MEpeJacT €ro pyKOBOJWTENIIO OpraHa
MECTHOI'O CaMOYIIpaBJICHMS WJIM 3aMECTHUTENI0 PYKOBOIUTENIS OpraHa MECTHOIO
caMOYIIpaBIIeHUs, KypUPYIOIIeMy YIIOTHOMOYEHHOE CTPYKTypHOE NOJpa3fiesieHue, st
IOATINCAHUS.

UcnpasneHHbiii 1oKkyMeHT 0hOpMIIAeTCS B COOTBETCTBHH C PEKBU3UTAMU paHee
BBIJAHHOTO OpPraHOM MECTHOIO CaMOYIIPaBJIEHHS II0 pPe3ylibTaraM IPeAoCTaBICHUS
MYHUIUOAIBHON YCIYTH IIOCTAHOBIEHUS O IOATOTOBKE JOKyMeHTamuu. OpUruHai
JIOKYMEHTA, B KOTOPOM COAEPAHUTCS ornedarka U (uim) ommbka, mociie BhAaun 3asiBUTEIIO
(TpeAcTaBUTENIO 3asSBUTENA) JOKYMEHTa C UCIIPABIIEHHBIMH OIeyaTKaMU U OmHuOKaMH He
TIOJJIEIKUT BO3BPAIIEHUIO 3asBUTENIO (TIPEICTaBUTEINIO 3asIBUTEIS).

CpoK BBINIOJIHEHHUS aJMHHHUCTPATHBHOM IIpolieypsl He OoJjiee BOCEeMHAIIATH
pabouux AHe# ¢ NaThl perucTpaniy 3asBICHHUS.

3.5.8. Brimaua 3assutremo (NIPeICTABUTENIO 3asABUTENS) IIOCTAHOBIEHHUS O
IIOATOTOBKE JOKYMEHTAaIlMH C HCIPaBICHHBIMHU oledyaTkamMu (ommOKamMu) OJHUAM H3
CHoCcO0O0B, YKa3aHHBIM B 3asABJICHHH, ITO3BOJIIONUM IOATBEpAUTH (hakT HaIpaBIICHHUS,
OCYILIECTBIISICTCS ~ YIOIHOMOYEHHBIM  JOJDKHOCTHBIM — JIMIIOM  Oprasa  MECTHOI'O
caMOyITpaBJieHHs B TeueHue 1 pabouero AHS cO AHS MOANUCAHUS JOKyMEHTA.

3.5.9. Bo3MOXHOCTE TIpHieMa OPraHoM MeCTHOro camoympaBneHus wi MOI]
3asBJICHUS B JTOKYMEHTOB, HEOOXOAUMBIX ISl IIPEIOCTaBICHUS MyHHUIMIAIBHON yCIIyTH,
IIO BEIGOPY 3asBUTEN He3aBHCHMO OT MECTa XHUTeIbCTBA He IIPeyCMOTPEHa.

3.6. Bapuanr 4. Beigaua ny6nukaTta JOKYMEHTa, BEIIAHHOIO 110 pe3y/IbTaTaM
IPeIOCTABIICHIS] MyHULIUTIATHFHON YCIYTH

3.6.1. MakCUMaJIbHBII CpPOK IIPEHOCTaBICHUS MYHUIUIIAILHON YCIYyTH B
COOTBETCTBHH C BapHaHTOM cocTaBisieT 20 pabouux JHEH co JHsA perucTpanuy 3asBIeHNs
0 BblJAaYe ayOnuKara [OKYMEHTa, BBIJAHHOTO TIO pe3ynbTaTaM [pefoCTaBIeHUs
MYHULHIIAIBHON YCIIyTH (lajiee — 3asiBICHHE O BBIJIadue TyOIuKaTa JOKyMEHTa).

3.6.2. Pe3ynpraroM TpefoCTaBlIeHNs MYHHIUIIAIBHOM YCIIyI'H sBJISI€TCS BhIIa4a
IyOIvKaTa JOKyMeHTa.



3.6.3. 3asBuTenAMH SABIAIOTCA ¢U3MUeckwe Wik (W) MOpPUANYECKHE JIMIA,
O0paTHBIIKECs 3a NPEfOCTAaBIEHMEM MyHMIMIANBHON yciayru «l[IpuHsTHe pemeHms o
IIOArOTOBKE JOKYMEHTAIMH I10 IUIAHUPOBKE TEPPUTOPHU», U MONYUIHBILNHE JOKYMEHT II0
pesyibTaTaM ee MpeAoCTaBIeHNU (Jlaee — 3assBUTEIID).

OT ¥MeHM 3asBUTENEH MOIYT BBICTYNATh MX IPEACTABUTENH, UMEIOIIHE MPABO B
COOTBETCTBUH C 3aKOHOJATeNbCTBOM Poccuiickoit @eneparuu 160 B CHILy HaJeNeHUs UX
B TOpsAJIKE,  YCTaHOBIEHHOM  3aKOHOJaTelbcTBOM  Poccuiickoit  ®emepanum,
TIOJIHOMOYHSIMH BBICTYTIATh OT MX UMEHH (Jjajiee — IIpeACTaBUTENb 3asSBUTENIs).

3.6.4. OcHoBanueM Ui OTKa3a B IIPEOCTABIEHUH MyHUIUNAILHON yCIyTrd OyneT
ABIATECSA OOpallleHHe ¢ 3asgBJICHHEM O Bbiade ayOiMKara JOKyMeHTa JIHIA, He
SBJIAIOIIETOCS 3asgBUTENEM (IPENCTABUTENEM 3afBUTENS) B COOTBETCTBUH C IIYHKTOM
3.6.3. HacToAIIEro pasena. '

3.6.5. Jlna mnonyueHWs MYHHUIUNATBHOW YCIYTH 3adBHTENb (IpPEICTABHTENDb
3agBUTEN) OJHMM U3 CIOCOOOB, YKa3aHHBIX B myHkre 2.6.4 pasgena 11
AJIMAHHCTPATHBHOI'O PErIaMeHTa, IPECTABIAET B OPraH MECTHOTO CaMOYIIPABIIEHHS:

3asBIICHHE O Bblade NyOMKaTa MOCTaHOBIIEHHUS B IPOMU3BOJIbHOM (hopMe;

KOIIMIO JIOKyMEHTa, YAOCTOBEPSIOIIEro JIMYHOCTh TrpaXxiaHuHa Poccuiickoit
denepanny,

KOIIAI0 JOKYMEHTa, IIOATBEPXKIAIOIIEro IIOJHOMOYHS HA OCYIIECTBIIEHHE
NeHCTBUM OT UMEHH 3asiBUTENS (IS IIPEICTABUTENS 3aSBUTEN);

CrmocobamMy ~ ycTaHOBIGHHS ~ JIMYHOCTH  (WOeHTH(WKAIMH)  3asBUTEI,
(mpencraBuTeNs 3asABUTENA) NPU Iofade 3asBICHHSA O BbIgade AyOnmWKaTa HOKyMeHTa
SBJISTIOTCA: , ,

IpU ToJla4e 3asiBJICHHs B OpraH MECTHOro camoyipasieHus, M®L] — nokymeHr,
YIOCTOBEPSIOLIUN JINYHOCTB;

TIPH TI0jja4e 3asiBJICHUs ITOCPEICTBOM HAIPaBJICHMS HA aJIpeC JIEKTPOHHON ITOYTHI
OpraHa MECTHOIO CaMOYIpaBleHHs Ha OQWIMANbHOM CcaiiTe OpraHa MECTHOIO
camoyrpaBienus B cetd «MutepHeT?, mocpeactBoM IlopTana rocynapcTBeHHBIX YCIyT
Open0yprckoii oonactu) (Ipu YCIOBAH BHECESHUS MyHHUIMIIANEHOH yciayrH B Ilepedens) —
3JIEKTPOHHAS TIOIHCE (MPOCTAast SIEKTPOHHAS TIOIINCE).

OcHoBanuMsIMM [ OTKa3a B IpHeMe 3asBleHWs O Bblgade JyOmnukaTa
ITOCTAHOBJICHUS SABIIOTCS: |

1) TexcT 3asBICHUS HE IOJaeTCs IPOYTEHUIO;

2) He ykazaHbl GaMHIIUs, UMs, OTIECTBO, aJipec 3asBUTeNd (€ro IMpeACTaBUTEN)
nn6o sanMmenosanre, THH ropuamyeckoro Juia, TOYTOBBIM WM JIEKTPOHHBIA aipec, 1o
KOTOPOMY JIOJDKEH OBITh HAIpaBieH OTBET 3aABUTENIO ([IPeCTaBUTENIO 3assBUTENA);

3) B 3agBJIEHHU COIEPXKATCH HeleH3ypHBIe JTHOO0 OCKOpOUTEIBbHBIE BBIPAXKEHHI,
yIpO3bl XKHU3HHU, 3/J0POBBIO, IMYIIECTBY JOJDKHOCTHOTO JIMIA, 8 TaKXKe YIEHOB €r0 CEMbH,
Py DTOM 3asdBUTENIO (IPEICTABUTEIIO 3asBUTENA) COOOINAeTcs O HeNOILyCTHMOCTH
3IIOYTIOTPEOIeHHS IPAaBOM;

4) BompoOC, yKa3aHHBIM B 3asABJICHUH, HE OTHOCHUTCA K IOPAIKY IIPEIOCTABICHHUS
MYHHI[UTIATBHOHN YCIIyTH.

Pemenve 00 OTKaze B NpHeMe 3asBIICHUS TIOAINKCHIBACTCS YIIOJIHOMOYEHHBIM
TOJDKHOCTHBIM JIHUIIOM M BBIAETCS 3aSBUTEIO (MPEICTABUTENTIO 3asBUTENS) C YKa3aHUEM
MPUYHMH OTKa3a.

Pemenne 06 oTKase B IIpHeMe 3asgBJICHUS, HApaBiseMOe Ha apec 3JIEKTPOHHOM
I0YThI, YKA3aHHBEIM B 3asBIEHUH, IOMAIMCHIBAETCS YIOJIHOMOYEHHBIM JODKHOCTHBIM
JIUIOM ¢ ucrosib3oBanueM Ol1.



3.6.6. Cpoxu BBINIONHEHMS aJAMHHHCTPATHBHOM MpOLENYPHl B OpraHe MECTHOTO

camoymnpasienusi, MOI] ykasansl B nozpasgene 2.11 pasgena II AnMuaHCTpaTHBHOrO
periaMeHrTa.

3.6.7. MexBeIOMCTBEHHOE HH(OPMAIOHHOE B3aWMOJEHCTBHE B  paMKax
BapHaHTa MIPEJOCTaBIeH)] MyHUIAIIAIEHON YCIIyTH He TIPeIyCMOTPEHO.

3.6.8. OcHoBanHusi [y IIPHOCTAHOBJICHHS IPENOCTABIECHHS MYHHLHUIIATBHOMN
YCIIYyTH OTCYTCTBYIOT.

3.6.9. Pemenne o mpenocTapineHHH (OTKa3e B MPEAOCTABICHUH) MyHULUNAIBHOM
YCIYTH IPUHUMAEETCS YIIOJHOMOYEHHBIMH JOJDKHOCTHBIMH JIMIIAMH OpraHa MECTHOIO
CaMOYIIpaBJICHHs Ha OCHOBE CIEAYIOIEro KPHTEPHsS NPUHATUSA PEINeHHS — HAIHIHA
3asBIICHU O BbIZaue NyOnmKara JOKyMEHTa OT JIUIa, SBJISIOMErocs (He sBJAIOLIETocs)
3asBUTENIEM (IIPEACTABUTENEM 3asSBHUTEIS1) B COOTBETCTBHHU C IIYHKTOM 3.6.3. HACTOSIIIETO
pasfena. ‘

Io pesynpraTaM paccMOTpEHHUS 3asBJICHHS YIOTHOMOYEHHOE JODKHOCTHOE JIULIO
B CIy4yae OTCYTCTBHMS OCHOBAaHWH JJI OTKa3a IOATOTABIHUBAET AYONUKAT OKYMEHTA 1
IepesaeT €ro pyKOBOJMTENIO OpraHa MECTHOIO CaMOYIIPaBJICHHS WA 3aMECTHUTEITIO
PYKOBOJIMTENs OpraHa MECTHOI'O CaMOYIIPaBIE€HHS, KypHUpPYIOUIEMY YITOJHOMOYEHHOE
CTPYKTYPHOE IoApa3JielIeHue, sl TOATTHCaHMS.

Hybnukat noxymMeHTa o(opMIIsIeTCs B COOTBETCTBUH C PEKBH3UTAMH OPHUTHHAJA
JOKYMEHTa, BBIJJAHHOIO OpPraHOM MECTHOIO CaMOYIpaBl€HHS II0 pe3yibTaraM
IIPEAOCTABIICHNS MyHUIIUTIIAIBHON YCIIyTH.

Cpok BHINIOJIHEHHMS aIMHHHCTpPAaTHBHOM IIpolefypsl He Oojiee BOCeMHaIlaTH

pabouux THEH ¢ AaThl perucTpaIiy 3asBICHUS.
3.5.8. Brigaua 3asButenio (IIpeACTaBUTENIO 3asBUTEN) AyOnmKaTa JOKYMEHTA
ONHUM W3 CMOCOOOB, YKA3aHHHIM B 3asBICHUM, IO3BOJIMIONMM MONTBEPAUTH (akt
HallpaBJiEeHUsl, OCYILIECTBIAETCS YIOJIHOMOYEHHBIM JODKHOCTHBIM JIMIIOM OpraHa
MECTHOT'O CaMOYTIpaBiieHUs B TeueHue 1 pabouero IHs co OHS NOANKMCAHUA JOKYMEHTA.

3.5.9. Bo3MOXHOCTE TIprieMa OpraHOM MECTHOro caMoympanieHus uiad MOIL]
3asBIEHHS JUIA UPENOCTaBICHHMS MYHHIMIATBHON YCIyrd, MO BBIOOPY 3asBHUTENS
HE3aBUCHMO OT MeCTa JKUTEJIbCTBA HE MPeyCMOTpPEeHa.

IV. ®opwmel KOHTPOIIS 332 UCIIOTHEHUEM aIMHUHUCTPATUBHOIO PErJIAMEHTA

4.1. TIopsmoK OCYIIECTBIICHHS TEKyIero KOHTPOJII 33 COONIOZIEHHEM H
HCITOJIHEHHEM OTBETCTBEHHBIMH JHOJKHOCTHBIMU JIMLIAMY TIOJIOXKEHHH
AJIMHHHCTPaTHBHOT'O PEIIAMEHTa M WHBIX HOPMaTHUBHBIX IIPABOBBIX aKTOB,
yCTaHABIMBAOIINX TPeOOBaHUS K IIPEAOCTaBICHUIO MyHUIMIIAIBHOM YCIYTH, & TaKKe
IPUHATHEM UMU PElIeHUi

4.1.1 Texymmii KOHTPOIL 3a COOJIOZEHHEM IIOCIENOBATENBHOCTH JIEWCTBHH,
ONpefeieHHBIX  aIMHHHCTPATUBHBIMH IPOIEAYypaMM, H IPUHATHEM PpEUICHHIA
OCYILIECTBISIETCA YTIOJIHOMOYEHHBIMU JOJDKHOCTHBIMK JIMIIAaMH OpraHa MeCTHOI'o
CaMOYIIpaBJieHus, OTBETCTBEHHBIMH 32 IIPeIOCTaBIeHHe MyHHIIUIIANBHOR YCIIyTd.

4.1.2. Texymuii KOHTPONIb OCYIIECTBISICTCS IIyTeM NPOBEACHHSI PYKOBOAHUTEIEM
COOTBETCTBYIOIIET0 CTPYKTYpPHOI'O MOApa3/ie/IeHusl OpraHa MECTHOTO CaMOYIIpaBJIeHUA
IIPOBEPOK COOJIOIEHNS U MCIIONHEHUS NON0XECHUH AJIMHHMCTPATHBHOIO PEriiaMeHTa,
MHEIX HOPMATHMBHEIX INPaBOBEIX akTOB Poccuiickoil Penepaiiuii yIoIHOMOYESHHBIMHA



AOJDKHOCTHBIMM JIMIIaMH OpTraHa MECTHOT'O CaMOYIIpaBJICHHUA.

4.2. Ilopsinok ¥ IepHOMIHOCTD OCYIIECTBIEHUS IAHOBBIX 1 BHETUIAHOBBIX
IIPOBEPOK NOJHOTHL ¥ KAY€CTBa IPEAOCTABICHUS MyHUIIUIIAIBHOMN YCIIYyTH, B TOM YHCIe
IOPSZIOK ¥ (POPMBEI KOHTPOJIS 32 IIOIHOTOM M KAYECTBOM IIPENOCTABICHNUS

' MYHHLUIAIBHOM yCITyri

PykoBoauTens oOpraHa MECTHOI'O CaMOYIpaBJIeHHs opraHmyeT KOHTpOJb
IIPEIOCTABIICHUS MyHHUIIUIIATEHOMW YCIIyTH.

KOHTponb IIONHOTHI W KadecTBa IPENOCTABICHUS MYHHIHUIATBRHOU YCIyIH
BKJIFOYAeT B ce0s IpoBeJieHNe NIPOBEPOK, BEIABICHHE W YCTPaHEHUe HapyIICHHUH IpaB
3asBUTEJIEH, pACCMOTPEHUE, IPHUHATHE PEIIeHU U MOATOTOBKY OTBETOB Ha OOpaleHus
3asBUTENeH, cojepxkaiue KamoObl Ha pemeHns, JedictBus (OesneiicTBue)
CHELUATHNCTOB.

IlpoBepku MOryr OBITh IUIAHOBBIMM WJIH BHEIUIAHOBBIMH. I1IOpsgok u
IICPUOJMYHOCTh OCYILECTBIECHHS IUIAHOBBIX IIPOBEPOK YCTAHABIMBAETCS OPTraHOM
MECTHOIO CcaMOyIIpaBieHMs. DBHemnaHoOBas IpoBepka MOXeT IIPOBOIUTECI 110
KOHKPETHOMY OOpaIleHuI0 3asABHTENs. Pe3ynbraThl MpoBepoK O(GOpPMIISIOTCS B BHJE
CIIPaBKH, B KOTOPOH OTMEYAIOTCS HEJOCTATKU U IMPEIOKEHUS IO UX YCTPAHESHHIO.

4.3.  OTBETCTBEHHOCTH YIIOJTHOMOYEHHBIX JOJDKHOCTHBIX JIMI OpraHa
MECTHOI'0 CaMOyIIpaBJICHHS 3a pelleHus 1 aelcTBus (Oe3melicTBre),
IIpUHHMAEMEIe (OCYIIIECTBISIEMBIE) HMH B XO0JI€ TIPEIOCTABICHHUS
MYHUIIAIAIBHON YCIyTH

B ciyuae BbIsBIIEHHS 1O pe3ylbTaraM IIPOBEPOK HApYyIIEHUN OCYILECTBIISIETCSA
[IPUBIIEYCHHUE YIIOJHOMOYEHHBIX JOJDKHOCTHBIX JIUI] OpraHa MECTHOIO CaMOYIIPaBJIEHUA
K OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOJATeIhLCTBOM Poccuiickoit Denepaiuu.
IlepconaiibHast OTBETCTBEHHOCTH CIIELIHATUCTOB, TOJDKHOCTHEIX JIMI| 3aKPEIUIAETCS B HX
IOJDKHOCTHBIX perjiaMeHTax (MHCTPYKLUHUSX) B COOTBETCTBHH C TpeOOBaHUAMHU
3aKOoHOaTenbeTBa Poccuiickoit Penepanyu.

4.4, TpeboBaHus K IOPAIKY U popMaM KOHTPOJIS 32 IPeJOCTABICHUEM
MYHUITUITATBEHON YCIIYTH, B TOM YHCJIE CO CTOPOHBI IPaXaH, UX 00beIUHEHUN 1
OpraHu3aLui

3asIBUTENIM HMEIOT IPaBO OCYHIECTBIATh KOHTPOJIb COOJIONEHHUS MOJOKEHHH
HaCTOSAIIETo AJIMHHHACTPATUBHOI'O perjiaMeHTa, CPOKOB WCIIOJTHEHUS
aJIMHHHCTPATUBHBIX MPOLEAYP B XO/€ PACCMOTPEHUs MX 3asBICHHUM ITyTEM IOIy4YeHHS
ycTHOM uHpopManuu (1o Tene(oHy) MIM NHCBMEHHBIX, B TOM 4YHCJIE Ha afpec
AIEKTPOHHOM MTOYTHI, OTBETOB HA X 3aIIPOCHL.

V. Jlocyne6uslii (BHECYIeOHBIH) TIOPAIOK 00XKAIOBAHUS PeLICHUH
u neiicTeuil (be3mneicTBrs) OpraHa MecTHOro caMoyTpasiieHuss OpeHOyprckoil
o6mactu, MOLI, opranusanuii, OCyIeCTBISIONUX (YHKIMH T10 IIPEAOCTaBIICHUIO
MYHHUIHITATBHBIX YCIIYT, & TaKKe HX JTODKHOCTHBIX JIHIL, MyHHUIMITAIBHBIX CIIyKaIHX,
pabOTHUKOB



5.1. Hudopmanus s 3anHTEPECOBAHHBIX JIHI] 06 UX IIpaBe Ha nocyneGHoe
(BHECY IEOHOE) 0OXamoBanye AecTBri (Oe3eicTBIL) 1 (WIH) PEIIEeHAMH, IPUHATHIX
(OCYILECTBIIEHHBIX) B XO/€ IPEAOCTABICHH] MYHUIIUIIAIBHON YCIyTH

B cmyyae ecnm 3agBHTeNh CUMTAET, UYTO B XOAE IIPEJOCTABJICHUS
MyHULMIIATBHONW yCIYTH pelneHusmMu ¥ (wid) nefictBusamu (6e3neiicTBHEM) OPraHoB,
NIPEIOCTABIAIOIINX MYHHULUNAIBHBIE YCIYI'H, WIH WX JO/DKHOCTHBIMHM JIMIIAMH
HAPYIICHBI €TO IMpaBa, OH MOXET 00)KalloBaTh yKazaHHOe pelieHue u (WiH) AeiicTBue
(GespmeiictBre) B JocymeGHOM (BHecyneOHOM) MOpSAKE B COOTBETCTBHH  C
3aKoHozarenbecTBOM Poccniickoit Meneparium.

5.2.  Oprassl rocyJapcTBEHHOH BIACTH, OPTaHbl MECTHOTO
CaMOYIIPaBIICHUs], OPTaHU3aIUH 1 YIIOJTHOMOYEHHEIE Ha PACCMOTPEHHE
’KaIo0Bbl JIHIa, KOTOPHIM MOXKET OBITh HallpaBjieHa XKajo0a 3asBUTeNs]
B Jlocyie6HOM (BHeCyneOHOM ) IOpsaKe

XKamoba momaeTcs B OpraH MECTHOIO CAMOYIIPABJIEHHUS, IPEXOCTABISIOMMMA
rocygapcrseHuyo yeuyry, MOILl (mpu Hanu4uy corjaiieHus) aubo B Opras,
ABjsrommics yupegurenem MO®I, a Takke aHTUMOHOIIOJIBHBII OpraH.

XKanob6et Ha pemeHus u jedcTtBus (Oe3meiicTBHE) PYKOBOIOUTENS OpraHa
MECTHOTO caMoyTipaBiieHus nojarotcs B [IpaButensctBo OpeHOyprekoit obmacty.

Xanobsr Ha pemenus u gedictus (Oe3nmeiicTBue) paborHrka M®IL] nmomatorcs
pyxoBomuTemo storo M®ILI. XKanobrr Ha pemenus u gedictBus (Oe3netictere) MOIL]
rogaroTcs yupenureino MOLL,

5.3. CmocoOb1 HHOPMUPOBaHUS 3asBUTENEH O IOPAAKE 104N
¥ paccMOTpPeHHs XKanoObl, B TOM YHUCIe ¢ Hclonb3oBaHueM [loprana

HMudopmupoBanue 3asBuTelieil o0 IMOpsAAKe IMOJadd M PacCMOTPEHHs KaloObI
obecrieynBaeTCs IOCPENCTBOM pasMelneHuss wHGOpPMAUUM Ha CTEHAE B MecTe
[PEOCTABICHNUS MYHUIMIIAIGHON yCIyrH, Ha OQUIMAIbHOM caiiTe OpraHa MECTHOTO
CaMOYIIPaBIIEHUS, TPEIOCTABIAIONIEr0 TOCYJapCTBEHHYIO ycrmyry, Ha Iloprane
rocyaapcrBeHubx OpeHOyprckoii obyacty (Iociie BHECEHU MyHUIIUNIAIBHOMA yCIIyTH B
ITepeuens).

5.4. TlepedeHb HOPMATUBHBIX IIPABOBBIX aKTOB, PErYIHMPYIONIUX MTOPAIOK
nocyae6Horo (BHeCY 1e0HOr0) 06KaroBanys pelleHUH 1 IeHCTBHMH
(be3meiicTBys) OpraHa MECTHOTO CaMOYIIPaBIICHUS
OpeHOyprckoii 0651acTy, a TaKXKe ero JOIDKHOCTHBIX JIAIL

®enepanbueii  3akoH  or  27.07.2010 Ne 210-®3 «O6 opramusanmu
IIPEIOCTaBIICHHS TOCYAaPCTBeHHBIX U MyHULIAIIANBHBIX YCIIy.



Ipunoxenne Ne 1
K AJIMMHHCTPaTHBHOMY PETJIAMEHTY

I'naBe MmynunmnaneHoro oGpasosanus CopodnHCKuit
ropoackoi okpyr Openbyprekoii o6acTa

SasBuTENb:

(o uznueckux mmr;: ®.M.0. nacnopTHbIe JaHHEIE
(PEKBHM3HTEI IOKYMEHTA, YIOCTOBEPSIOIIENO JIAYHOCTD,
K€M ¥ KOT/Ia BBIIaH); IIOYTOBbIN HHACKC U apec
IpOXXHBaHHsA, TesnedoH (B denepanbHoM dopmare),
e-mail;

JUISL FOPUIMYECKUX JIMI: HAMMEHOBAHHE, OPTaHU3aIIHOHHO-
npasoBas Gopma, THH, OI'PH, nourorslit nHaexe, anpec,
MecTa HaXOXJeHus, TenedoH (B denepansHoM Gopmare),
e-mail;

PEKBH3UTEI TOBEPEHHOCTH, B CITydae obpameHus
NpPEJCTABUTEIIA)

3asiBJICHHE
0 IIPe0CTaBICHUN MYHHUIUIIAIEHOU YCITyTd
«IIpuHaTue pemeHus o MOArOTOBKE JOKYMEHTAIUH IO IUITAHUPOBKE TEPPUTOPHID»
OT«___» 20
1. Ha ocHoBanuu yacreii 3 u 4 crarbu 18 3akona OpenOyprekoit obmactu ot 16.03.2007
Ne 1037/233-IV-0O3 «O rpagocTpouTelIbHON JesTenbHOCTH Ha Teppuropunr OpeHOyprekoit
obmacTu» TpOUly NPUHATH pEHIEHHEe O NOJTOTOBKE JOKYMEHTAIMM II0 IUIAHWUPOBKE
TEPPUTOPUN/O BHECEHNH W3MEHEHHH B JOKYMEHTAIMIO [0 IUIAHUPOBKE TEPPUTOPUU JUIS

CTDOI/ITCJIBCTBa/ PECKOHCTPYKIIUH 00LeKTa
(HeHYKHOE 3aYEPKHYTh)

(HaMeHOBaHUE o6bexTa’)

HaumMenoBanue no3uIun Conepxanue

Bum qokyMeHTaI|u 110 IIaHUPOBKe TeppuTopur/ Bua
JOKYMEHTAIMH (4acTh JOKYMEHTAIUHU) 110 IIIIaHHPOBKE
TEPPUTOPHH, TOJISXKAIIEH N3MEHEHHIO

Cocras JoKyMeHTanuu 1o wianupoeke teppuropun/ Cocta
JIOKYMEHTAIIMH 110 IUTAHKPOBKE TEPPUTOPHH, IMOAJIEKAIIEH
HU3MEHEHUIO

Byl I1aHupyeMoTo K pa3sMeIleHHIo/ peKOHCTPYKITHY/ H3MEHEHHIO
00BeKTa, €ro0 OCHOBHBIE XapaKTEPUCTHKH

HacenenHsle MyHKTHI, TOCEIEHUS, TOPOACKHE OKPYra,
MYHUIMTIATGHEIC PAOHBL, B OTHOIMIEHHH TEPPUTOPHH KOTOPBIX
OCYIIECTBIICTCS TOATOTOBKA JOKYMEHTALIKH 110 IIIAHHPOBKE
TEPPUTOPHH/TIPOEKTa BHECCHHUS H3MEHEHUH B TOKYMEHTALIMIO 110
ILIAHAPOBKE TePPHTOPHH




WuunuaTop noAroToBKH HOKyMEHTAIMH 11O INIAHUPOBKE
TEPPUTOPHH/BHECEHHS H3MEHEHHU B IOKYMEHTAIIHIO IO
IIAHMPOBKE TEPPUTOPHA’

Hcrounnx ¢uBancupoBanus paboT IO MOATOTOBKE JJOKYMEHTAIIHH
10 IIIAHUPOBKE TEPPUTOPHH/TIO BHECCHUIO H3MEHEHHUH B
JOKYMEHTAIHIIO 0 ITIAHAPOBKE TEPPUTOPHH

JloKyMEHT TepPHTOPHAIBHOTO ITAHHPOBAHUA, KOTOPEIM
IPEeIyCMOTPEHO PasMeNieHHE 0OBEKTa U PEKBH3UTHl HOPMATHBHO-
IIPaBOBOT'O aKTa 00 €ro yTBepKICHUN

ObGocHoBaHNE BHECCHNS H3MEHEHHUH B JOKYMEHTALHIO 110
TLIAHHPOBKE TEPPHTOPHH’

PexBH3MTEl HOpMATHBHO-IIPABOBEIX aKTOB O IPUHATHH PELICHHUS O
MOArOTOBKE JOKYMEHTAIlUH II0 ILTaHHPOBKE TEPPUTOPHH H 00 ee
YTBEPXKICHUH

'B ciyuae ecau qoKyMeHTAIHS 110 IUIaHUPOBKE TEPPUTOPHH MOJATOTABIUBACTCH B IEIAX
pasMmenieHus 00BEeKTa KalUTaJIbHOIO CTPOUTENECTBA, OTOOPAXKEHHE KOTOPOTo B JOKYMEHTaX
TEPPUTOPHAIHLHOIO INIAHMPOBAHUA IIPEIyCMOTPEHO B COOTBETCTBUU C 3aKOHOAATEIBCTBOM
Poccuiickoit ®enepanyy, HaMMEHOBAaHHME TAaKOr0 OOBEKTa KAaNMTAIFHOIO CTPOMTEILCTBA
YKa3bIBAa€TCH B COOTBETCTBUHU C JOKYMEHTAMH TEPPUTOPUAIHHOTO ITAHUPOBAHUS.

’B mosumun «Buj JOKYMEHTAIMH IO IUIAHHPOBKE TeppUTOpHH/ BHUI JOKYMEHTAIHH
(4acTh JOKyMEHTAlMH) IO IUIAHHPOBKE TEPPHTOPHHM, TOJUIeKamell M3MEHEHHIO» B rpade
«Conepxanue» yKasbBaeTCi HMHGOpPMAaIss O pa3paboTke OJHOrO U3  CJICTYIOUIMX
JIOKyMEHTOB: ' i

a) TIPOEKT IUIaHUPOBKH TEPPUTOPHH;

6) IpOEKT IIAHUPOBKU TEPPUTOPUH, COEPKAIINIT IPOEKT MEXKEBAHUSI TEPPUTOPUH;

B) MPOEKT MEKEBAHUS TEPPUTOPUHU B BHJIE OTAEIHHOIO TOKYMEHTA, IIOATOTOBICHHOTO Ha
OCHOBaHWH paHee YTBEPHKICHHOIO MPOESKTa IUIaHUPOBKU TEPPUTOPUH;

I') IPOEKT MEKEBAHMS TEPPUTOPUH B BUJIE OTAEIBEHOIO JOKYMEHTA.

B nosummn «CoctaB  NOKyMEHTalMd IO IUIaHMpOBKe Teppuropur/CocTas
JOKyMEHTAIlMl TI0 IUIAHUPOBKE TEPPUTOPHH, IOIUIEKAINeH W3MEHEHUIO» B Tpade
«ConepxaHue» yKa3BIBaeTCs COCTaB JIOKYMEHTallud 10 IUIAaHUPOBKE TEPPUTOPUH,
cooTBeTcTBYIOLM TpeGopanmsm ['pagocTpoutensHoro Koaekca Poccuiickoit deneparum u
MOJIOKEHUSM HOPMAaTHBHEIX IIpaBOBBEIX akToB Poccumiickoii ®enepanuy, OnpeRessIOmUX
TpeOOBaHUS K COCTAaBY U COJEPKAHMIO JOKYMEHTAINH I10 INITAHUPOBKE TEPPUTOPUH.

*B nosunmu «Buj MIaHAPYeMOro K pa3MelleHHI0/peKOHCTPYKITHH/N3MEHEHHIO 00BEKTa,
€ro OCHOBHBIC XapakTepucTUKu» B Tpade «CopepkaHue» yKa3plBalOTCA IOJIHOE
HaMMEHOBaHME, BUJ IUIAHMPYEMOIO K pa3sMEIICHUIO 00bEKTa KallUTAJIbHOIO CTPOUTENLCTBA,
€ro OCHOBHEBIE XapaKTepUCTUKH (TLTOINANb, IPOTKEHHOCTD, AUaMeTp H T.1.).

’B mosuunu «HaceneHHbIe NMyHKTHI, TOCEIEHHS, TOPOJCKHE OKPYTa, MyHHIUIIAIBHBIE
paioHEI, B OTHOIICHUN TEPPUTOPUil KOTOPBIX OCYIIECTBIAETCS MOArOTOBKA JOKYMEHTAIlUH
[0 T[JIJAHUPOBKE TEPPUTOPUHU/TIPOEKTa BHECEHHS W3MEHEHHH B JOKYMEHTAIMIO II0
IaHupoBKe Teppuropum» B rpade «ComeprkaHue» yKa3bIBacTCA IE€PEYEHb HACEICHHBIX
IYHKTOB, IIOCEJICHUHN, TOPOJNCKMX OKpPYroB, MYHUIMIIAJBHBIX PaHOHOB, B IPaHMUIIAX
TEPPUTOPHIA KOTOPHIX INTAHUPYETCS K Pa3sMEICHHIO 00BEKT KAITUTAIBHOIO CTPOUTEIBCTBRA.

B ciy4ae eciu JOKyMEHTAlUs IO INTAHUPOBKE TEPPHTOPUM IOATOTABIMBACTCA B LIEIAX
pasMenieHus 00beKTa KalUTAIBHOTO CTPOUTENBCTBA, OTOOpakeHHE KOTOPOro B JIOKYMEHTax
TEPPUTOPHUATHHOTO INTAHUPOBAHUS TPETYCMOTPEHO B COOTBETCTBUHU € 3aKOHOJATEIHCTBOM
Poccuiickoit. ®efepanum, HACEJCHHBIE IIyHKTHI, IIOCEJEHHUs, TOPOJCKHE OKpYyTa,
MYHHUIUIIATBHEIE PAOHEI, B OTHOIIEHIH TEPPUTOPUN KOTOPHIX OCYIIECTBIAECTCSA MOArOTOBKA
JIOKYMEHTAIMH 10 [UIAHUPOBKE TEPPUTOPHH, YKA3BIBAIOTCA B COOTBETCTBUM C JOKYMEHTAMU
TEPPUTOPHUATEHOTO IIAHUPOBAHUS.

B  nosumum  «MHAOMATOP — MONTOTOBKM  JOKYMEHTALlMM MO  IUIAHHPOBKE



TeppuTOpur/MIHALIMATOp BHECEHHMS M3MEHEHHH B JOKYMEHTAIMI0 10 IUIAHHPOBKE
TeppuTOpuK» B rpade «ComepixaHne» yKasbIBaeTcs cieAyrouias uHGpopManys 00 OJHOM H3
3AMHTCPECOBAHHEIX B CTPOMTENBCTBE,  PEKOHCTPYKIMHM  O00OBEKTa  KalUTAIbLHOro
CTPOWTENECTBA OPTaHOB WJIM JIMII:

a) Qamunus, uMsA, OTYECTBO, ANPEC MECTA PETHCTPAMH W IACIOPTHEIE JaHHEIE
(PM3UYECKOTO JINIIA;

6) TONHOe HAMMEHOBaHME, OCHOBHOH TOCYIapCTBEHHEI pETMCTPAIOHHBIA HOMeEp
IOPUAMYECKOro JIHIa, JaTa BHeCeHHs B EIUHBIN rocyIapCTBEHHEIH peecTp IOPHIMUECKHX
JIVII 3aIIUCH O CO3/IaHHM IOPUAUYECKOro JIMNA, afpec (MeCTO HaXOXKICHH) IOPHIUYECKOrO
M@, GaMII, UMs, 0TIECTBO, JOJDKHOCTD PEICTABUTENA IOPUINYECKOTrO JINNA.

B mosunum «McrouHuK (HHAHCHPOBaHMSA PabOT MO IOArOTOBKE JOKYMEHTALMM IO
IIAaHUPOBKe TeppuTopuu/VICTOYHUK (UHAHCUpOBAaHHUS PabOT MO BHECEHHIO M3MEHEHMI B
JOKYMEHTAIMIO TI0 TIaHHPOBKE TeppUTOpHI» B rpade «Cojiepkanuey yKa3bIBa€TCs OJVH H3
CHENYIOUMX MCTOYHUKOB (DMHAHCHPOBAaHUSA pabOT IO MOATOTOBKE MOKYMCHTALUM IIO
IUTAHUPOBKE TEPPUTOPUH: ;

a) Omwomxer OromxeTrHolt cuctembl Poccuiickoit ®enmepamun, ecid IOATOTOBKA
JOKyMEHTAlMM 110 IUIAHUPOBKE TEpPpUTOpUM OYyIeT OCYIIECTBIATEC (eaepaabHBIMU
OpraHaMy HCIIOJIHUTEJIBHOM BJIAaCTH, OpraHaMd MCIOJHUTENFHOW BIACTH CYOBEKTOB
Poccniickoit ®Denepanuyi, OpraHaMH MECTHOTO CaMOYIPaBJieHHs, IIOBEIOMCTBEHHBIMHI
YKa3saHHBIM OpraHaM TIOCY/JapCTBEHHBIMHM, MYHUITUTIAIBGHBIMA  (OIOKETHBIMH — WJIH
ABTOHOMHBIMH) YUPEXICHUIMH CaMOCTOSTEIBHO MO0 NMPUBIEKAEMBIMA UMK Ha OCHOBAHMHI
roCyJIapCTBEHHOI0, MYHMIMNAJIBHOTO KOHTPAKTa, 3aKIIOUEHHOI0 B COOTBETICTBHH C
3aKoHOAaTeNbCTBOM Poccuiickoit denepanyyu 0 KOHTPaKTHOM cucteMe B cepe 3aKymok
TOBapoB, paboT, ycuayr Iusd obecliedyeHHs TOCYHAapCTBEHHBIX M MYHHIHMIAIBHBIX HYKI,
WHBIMY JIULIAMU;

6) cpencrBa GU3MYECKUX M OPUAMYECKIX JIHI (C YKa3aHUEM KOHKPETHOro (H3UIEeCKOro
WIN IOPHAMYECKOro JWIa) B cilydae, eCJId IOJTOTOBKA JOKYMEHTAIlMH IO IUIAHUPOBKE
TeppUTOpUn OYIET OCYIIECTBIATHCA (U3MUSCKAMH WIH FOPHIUUECKAMH JIMIAME 34 CYET
COOCTBEHHBIX CPEJICTB. ‘

*B mosurmm «OGOCHOBaHME BHECCHHS W3MCHEHHMH B TOKYMEHTALMIO IO IUTAHUPOBKE
Teppuropun» B rpade «ConmepkaHue» yKa3bIBaeTCsi MOTHBHPOBAaHHOE OOOCHOBAHUE
HE00XOIMMOCTH BHECEHUS U3MEHEHUS B JOKYMEHTALMIO T10 ITIAHUPOBKE TEPPUTOPUH.

Ecnu ob6ocHOBaHHE HEOOXOAMMOCTH BHECEHHMS W3MEHEHHH B OKYMEHTAIMIO IIO
IUTAHUPOBKE TEPPUTOPUH TPEOYIOT NPEACTABIICHUS JOMOJHUTENBHBIX JHOKYMEHTOB MU
MaTepuaioB, TAKNE JOKYMEHTH WM MAaTepHabl IPMIIATAIOTCS K 3asBICHUIO.

° B nosuumn «PeKBH3UTHl HOPMATHUBHO-IIPABOBEIX A4KTOB O IPHHSTHH PEIICHHA O
ITOJIFOTOBKE JOKYMEHTAIMH I10 IUTAHWPOBKE TEppUTOpHH U 00 e€e yTBEepKAeHuu» B rpade
«CopmepxaHue» YKa3plBae€TCs BHUJA HOPMATHBHO-IPABOBBEIX aKTOB, Ha3BaHUE, IIOIHOE
HauMEHOBAaHHE OpraHa, YTBEPAMBIIEro yKa3aHHBIE JOKYMEHTHl, Jara M HOMEp €ro
yTBepKAeHUS (I TPUHATUS pEIIEeHHs O BHECCHHUM HM3MEHEHHH B JOKyMEHTAlHIO II0
TUTAHUPOBKE TEPPUTOPUH).

[Ipunoxenus:

1. CxeMa TIpOXOXJICHHSL Tpacchl JUHEHHOro o0BeKTa B MacuITabe, COOTBETCTBYIOLIEM
MacimTaby, obecleunBaroieMy YWUTAeMOCTh JIMHHANA U YCIOBHBIX oOO03HaueHuit (c
oToOpaXKeHHEM TpaHUIl MYHHUIUNATBHBIX  oOpa3oBaHMii) B  Cloy4ae IOJTOTOBKU
JOKYMEHTAIMH 10 [UIAHKUPOBKE TEPPUTOPUH, IIPEeyCMATPUBAIOLICH pa3MelleHHe JIMHEHHOro
o0bexTa (Ha OyMaKHOM WK DJIEKTPOHHOM HOCUTEISX).

2. Konusa 3ajaHus Ha IOATOTOBKY IOKYMEHTAIlMM IO IUIaHUPOBKE TEPPUTOPHH/TIO
BHECEHHIO M3MCHEHHI B JIOKYMEHTAIMIO II0 IIAHMPOBKE TEPPUTOpUHU (Ha OYyMaXKHOM MM
DIIEKTPOHHOM HOCHUTEIISNX).



3. Komus 3ajaHMs Ha BBINIOJIHEHUME HHXKECHEPHBIX W3BICKAHUM, HEOOXOOUMEIX UIL
IIO/ICOTOBKA JOKYMEHTALMA TI0 IUIAHMPOBKE TEPPUTOPHM/IUII BHECEHUS H3MCHEHMH B
JOKYMEHTAIHIO 10 IIJIAaHUPOBKE TEPPUTOPHH (Ha OYMa)kKHOM MU SJIEKTPOHHOM HOCHUTENAX).

4. B ciydac NpHUHATHS pEIICHUS O BHECEHHM W3MEHEHHH B HOKYMEHTALMIO IIO
IUIAHUPOBKE TEPPUTOPUM — KONHUSA HOPMATHBHO-IIPABOBOIO aKTa O INPUHATHH PEINEHHS O
MOJrOTOBKE JOKYMEHTAllMM II0 IUIAHUPOBKE TEppUTOpUU U 00 ee yTBepkieHud (Ha
OyMa)KHOM WJIH 3NEKTPOHHOM HOCHUTEIIAX).

5. Konms JOKyMeHTa, YIOCTOBEPSAIOIIETO JIMYHOCTH 3asBUTENS (U (QU3NIECKOTO JIMIA)
Poccuiickoii ®enepanuu.

6. Konust NOKyMEHTa, IOATBEPKIAIOMIETO ITOJTHOMOYHS MPEACTABUTENSA 3asBUTENS (B
citydae Iofauy (IIONHCaH ) 3asBICHUS [IPEACTABUTE/IEM 3aSBUTEN).

7. B ciny4ae MOATOTOBKM IOKYMEHTalMM IO IUIAHUPOBKE TEPPUTOPUU B OTHOLICHHHU
00beKTa, IPelyCMOTPEHHOTO IOKYMEHTaMH TePPUTOPUATHLHOrO TNIAHUPOBAHMA:

- BEIKOIIUPOBKA U3 COOTBETCTBYIOMIEr0 JOKYMEHTA TEPPUTOPHAIBHOIO ITIAHUPOBAHUS;

- KOIIMs HOPMATUBHO-NPABOBOIO aKTa 00 YTBEP)KJICHUU COOTBETCTBYIOMIETO JOKYMEHTa
TEPPUTOPHAIBEHOIO IIAHUPOBAHUSL.

2. Ipenynpexnen(a) o6 OTBETCTBEHHOCTH 3a IIPeIOCTABICHIE 3aBEIOMO JIOXKHOM nHbOpManuy 1
HEJIOCTOBEPHBIX JaHHbIX.

JlokyMeHTHI, HeOOXOIUMEBIE JUIS IIPEJOCTABIICHAS MYHHIIHIIAIBHOM YCIIYTH, IIPHIIAratoTCs.
Omuce npuaraeMeIxX JJOKyMEHTOR!

1)
2)
3)

3. Pesynbrar ycityru npoury IpeoCTaBUTh MHE/TIPeICTaBUTENIO (TP HAJIMYUK JJOBEPEHHOCTH) B
BHJIe: (OTMETHTE TOJIBKO OJIMH BapHaHT)

[ JOKYMEHTa Ha OyMa)KHOM HOCHTEJIC B MHHHCTEPCTBE;
D nokymeHTa Ha SymaxkaoM Hocuteste B MOL (ipur Hamuum coryiameHus 0 B3auMOJeHCTBIH);
JIOKYMEHTa B DJIEKTPOHHOM BHJIE, TTOJIIMCAHHOTO YIIOJIHOMOYESHHBIM JOJDKHOCTHBIM JIHIIOM C

KCITOJIb30BAHHEM YCIUIEHHOH KBaM(HIMPOBAaHHON OSJIEKTPOHHOH IOMMHUCH, MOCPEICTBOM
HalpaBJIeHUs Ha JIEKTPOHHBIN anpec (e-mail) ;

]

DIEKTPOHHOIO JOKYMEHTa, NOAIMUCAHHOIO YIIOJHOMOYEHHBIM JODKHOCTHBIM JIMIIOM C

U HCIIONIb30BAaHUEM KBATM(DHUIIMPOBAHHON SIEKTPOHHOM HMONHUCH (TIOCPEACTBOM HAllPABIICHUS B
JWYHBIA KaOWHET WHTEpHeT-mopTaia Www.gosuslugi.ru) (JaHHBI BapHaHT JOCTYIEH IOCie
BHECCHHS] MYHHIHNAIGHOW yciyrd B IlepedeHp rocyAapCcTBEHHBIX YCIYI M THIOBBIX
MYHULHUITATEHEIX YCIIYT, IPEJOCTAaBIIEMBIX OpraHaMi MECTHOTO CaMOYIpaBIICHUS H OpraHaMH
MeCTHOTO camoytpasieHuss OpeHOyprckodl obnactd, B TOM 4HCIIE OKa3blBa€MBIX B
DIIEKTPOHHOM  BHJE€ C  HWCHONp30BaHMeM  HHpopMamuoHHOM  cucTeMsl  «lloprtan
rocymapcTBeHHBIX  ycmyr OpeHOyprckoi ob6nacTH», YTBEP)KICHHBIH ITOCTAHOBJIEHHEM
[TpaButensctBa Openbyprekoii obmacta ot 15.07.2016 Ne 525-m).

3AABUTEIIb:

(HauMEeHOBaHHUE JIOJDKHOCTH) (JIM9HAS TOJIVICH) (pamuzs v mHEIAATIBI)

L} " 20 I.
MLII. (mpu wamagun)

C IIPUIIOKCHUEM JOKYMCHTOB COIJIACHO OIHCH



IIpunoxenune Ne 2
K AJIMAHHCTPaTHBHOMY PErJIaMEHTY

Ilepeuens
IIPU3HAKOB 3asIBUTEIIS, IPE/ICTABUTEIS 3aIBUTENA

IIpu3nax 3asBuTENs,
IPEACTABUTENS 3asBUTEIIL

3HaveHMs NIPHU3HAaKa 3adBUTEII, IIPCACTABUTEIA 3adBUTCIII

Craryc 3asBUTEN

(bnmqecme WA OPAIUYCCKHAC JIHIIA, 06paTI/IBIHI/IeCSI 34 IMPeOCTaBJICHUEM
MYHHIIHH&JIBHOfI YCIIyIu

Craryc npecTaBrTeIs
3asIBHTEILS

(hu3nuecKue Wik IOPUIMYECKHE JIATa, IMEIOIIHE IPaBO B COOTBETCTBHH €
3aKoHoZarenscTBOM Poccuiickoit denepanuu 1a60 B CHILY HAACTICHHS HX B
HOPsAZKE, YCTaHOBJIIEHHOM 3aKOHO/aTenbeTBOM Poccuiickoilt enepanuu,
MMOJIHOMOYHSIMU BBICTYNIATh OT IMECHH 3asBUTEIA




